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for carrying into effect the various provisions of any act relating to
Indian affairs and for the settlement of accounts of Indian affairs.
(060 465, R S) H Lt

The President speaks and acts through the heads of the several
Departments in relation to subjects which appertain to their respec-
tive duties. . { Weleox v. Jackson, 13 Peters, }98.)

As a general rule the direction of the President is to be presumed in
7 all instructions and orders issuing from the competent Department.

(VII Op. Att. Gen., 53.)

Secretary of the Interior, and agreeably to such regulations as the

All accounts and vouchers for claims and disbursements connected
with Indian affairs shall be transmitted to the Commissioner for admin-
istrative examination, and by him passed to the proper accounting offi-
cers of the Department of the Treasury for settlement. (Sec. 464, R. S.)

It shall be the duty of the Commissioner of Indian Affairs to cause
to be compiled and printed for the use of Indian agents and inspectors
the provisions of the statutes regulating the performance of their
respective duties, and also to furnish said officers from time to time
information of new enactments upon the same subject. (Act May 17,
1882, See. 7; 22 Stat., 88.) w05 bee s,

3

The President may prescribe such regulations as he may think fit

The Commissioner of Indian Affairs shall, under the direction of the <

President may prescribe, have the management of all Indian affairs, . /< @:8
and of all matters arising out of Indian relations. (Sec. 463, B. 8.)




DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
Washington, March 1, 1904.

e following regulations governing the management of affairs
ing out of Indian relations are promulgated for the information
suidance of all concerned, and will supersede those of 1894 on
1, 1904. o~

lian agents and all other officers of the Indian Department are
ned to carefully study the regulations herein set forth and to ren-
strict compliance therewith in every particular.

pers or accounts not made out in the prescribed form may be
d to the officer by whom prepared for restatement, while a con-
d disregard of the regulations laid down on the followmg pages
render the offender liable to suspension or removal from office.
W. A. JonEs,

Commyissioner.

proved:
Eraan A. HitcHCOCK,
Secretary of the Interior.
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REGULATIONS OF THE INDIAN OFFICE.

AGENTS.

1. Except when otherwise clearly indicated by the context, where-
ever the words ‘‘agent” and ““agency” occur in these regulations they
are intended to apply to all disbursing officers of the Indian service
and the territory or offices under their jurisdiction.

2. It is the duty of an Indian agent to manage and superintend the
intercourse with the Indians of his agency agreeably to law, and to
perform such duties not inconsistent with law, as may be preSoIlbed
by the President, Secretary of the Interior, or Commissioner of Indian
Affairs. (Sec. 2058, R. S.)

3. Where practicable, an agent shall, if required, perform the duties
of two agencies for one salary. (Sec. 2063, R. S.)

4. Any military officer may be required by the President to execute
the duties of an Indian agent, and when such duties are required of a
military officer he shall perform the same without any other compen-
sation than his actual traveling expenses. Officers of the Army, while
acting as such agents, shall be under the orders and direction of the
Secretary of the Interior. (Sec. 2062, B. S., act July 13, 1892, 27
Stats., 120.)

5. The Commissioner of Indian Affairs, with the approval of the -
Secretary of the Interior, may devolve the duties of any Indian agency =
or any part thereof upon the superintendent of the Indian training«:

school located at such agency, whenever in his judgment such superin-
tendent can properly perform the duties of such agency.

Indian agents. (/nd. Appn., act of Mar. 3, 1903.) 3% 183.

6. An agent must reside and keep his agency within or near the ter-
ritory of the tribe for which he is agent, and at such place as the Presi-
dent may des1gnate and shall not depart from the limits of his agency
without permission. (Sec 2060, R. S.)

7. Neither agents nor employeeb are entitled to their salaries while
absent from their agencies or employments without leave. (Sec. 207},
R. 8)

8. When an agent leaves his agency under authority of the Depart-
ment, he will authorize, in writing (Form 5-120), the employee best
9

"And the
superitendent upon whom such duties devolve shall give Ead as other ..




10 REGULATIONS OF THE INDIAN OFFICE.

qualified for the purpose to act in his place during such absence; such
authority will be issued in triplicate, one copy to be given to the per-

son designated, one forwarded to the Indian Ofﬁce and the other
~ retained in the agency files.

9. The employee authorized to act during the aoent’ absence will
write his signature upon the copy of the authonty sent to the Indian
. Office, and the agent will certify upon the same paper that such signa-
ture is genuine.

10. Du1 ing the agent’s absence the employee authorized to act in his
place will perform the duties pertaining to the office of agent without
extra compensation, but will sign no papers except routine corre-
spondence and current reports. Papers pertaining to the receipt and
expenditure of either money or pr oper ty must be signed by the agent.
(Dept. Cir., Dec. 10, 188}.)

11. The agent W111 be held responsible, under his bond, for the acts 1
of the employee authorized by him to act in his absence. .
ﬂaﬁi-——“” ploy Y

Before entering upon the discharge of their duties agents are

required to subscribe to the oath of ofﬁce on blanks furnished for that §
purpose (Form 1-280) and to give bonds in such penalties and with §
such sureties as the President or the Qecletaw of the Interior may, 1

-

prescribe. (Sec. 2057, . S.) R P! s Gl W
13. The salary and accounts of a newly “appointed aO*ent Wlll com- §
mence with and include the day upon which he receipts to his prede- §

cessor for the public property. The new agent will be regarded as in

actual charge of the agency on the date of receipt, and is required to I

report such date to the Indian Office immediately by telegraph.

14. The expenses incurred by an agent in traveling from his home
to his post of duty are not regarded as a proper charge against the §

Government and can not therefore be allowed.

15. Agents are not entitled to any compensation beyond their actual ‘ 3'
expenses for extra service when doing duty under order of the Govern- §

ment away from their agencies, nor to any allowance for travel or
expenses in coming to the seat of Government unless required thereto
by the Secretary of the Interior. (Secs. 2063, 2077, R. S.)

16. The salary of a retiring agent will cease with the day preceding
that upon which his successor receipts to him for the public property:
Provided, however, That when an agent is summarily removed, or sus-
pended and afterwards dismissed the service, his salary shall cease on
the date when such removal or suspension becomes effective.

17. Immediately after he is relieved by his successor the outgoing
agent will deposit all unexpended balances of public funds in his hands
and to his official credit, except ‘¢ Individual Indian moneys,” ina Gov-
ernment deposite y to the credit of the United States, and submit his
final cash and’ pldpelty accounts to the Indian Office for adjustment.

Failure to comply with this requirement may subject the delinquent

Amendment No. ¥4,
DEPARTMENT OF THE INTERIOR,

Finance Office of Indian Affairs,
78051/1211 Washington,
LPW

September 18, 1911,
Amendments to sgec-
tion 1lla, regu-
lations, 1904,

To all Disbhursing Officers
of the Indian Service:

. With the approval of the Acting Secretary
of the Interior, Regulations of the Indian

Office, 1904, are hereby amended by changing
gsection lla, as amended November 15, 1904,
by amendment No. 4, to read as follows:

An agent or an employee of the
Indian Service, located in the field
and whose compensation is not fixed
by law, may, in the discretion of the
Secretary of the Interior, he per-
mitted to occupy quarters in build-
ings owned or rented for that pur-
pose by the Government, but shall
not be entitled Lo receive from the
Government any other compensation or
: allowance either in subgistence, ma-
/ terials, fuel, feed for awvimals, or
otherwise, than the amount desgignated
as his salary; but, where nescessary, a
reasonable provision may he made For
offices and office contingencies.

Please acknowledge the recei
amendment and paste same beiw ;
and 11 of your Book of Reguvlations.
Respectfully,
R. G. VALENTINE
Commissioner.




Arendment No., 33.

DEPARTMENT OF THE INTERICR
Finance Office of Indian Affairs
AWC Tashington

Special deposits. August ¢, 1911,
Amendments to Sec- I

tions 17 and 252,
Regulations, 1904,

All Disbursing Officers
of the Indian Service:

Hereafter depcesits veceived with bids
for land sales, etc., G cash deposited
with disbursing officers to insure the pay-
ment of right-of-way dam 3 wcross tribal
or allotted lands or to guarantee the faith-
ful performance of contracts or agreements, |
etc., shall be taken up in the cash accounts
of disvursing officers of the Indian Service
under the heading "Special deposgits."

Funds of this character should not be -
covered into the Treasgury and Sections 17
and 2b2, Indian Office Regulations, 1904,
are hereby modified to read as follows:

17. Immediately after he is
relieved by his successor the out-
going agent will deposit all unex-
pended balances of public funds
in his hands and to his official
credit, except "Individuoal Indian
moneys, " and "Special deposits" in
a Government depos to the
tates, and

e

credit of the Unit

AL
submit his firal and property !
gccouvnts to the Indian O0ffice for

adjustment. Pailure to comply
with this reguirement may subject
the delinquent official to immediate

(Over)




30th si‘ June of
must d@psszt all : e
N . ) : OUNTS. ’ AMENDMENT i
Al g 1in . 4571-1904. No. 4. ;
credit of the , DEPARTMENT OF THE INTERIOR, ~
3680, R. 8.) OFFICE OF INDIAN AFFAIRS,

1‘”61‘ er to "li qrg? g ; ) WasHINGTON, D. C., November 15, 1904. :

Diasa Iv,! v In- i d o all Disbursing Officers : ,

’3 ’n "“’“m@* ; L of the Indian Serviee: : |

By direction of the Honorable Secretary of the Interior, the Regula-~

ons of the Indian Office, 1904, are hereby amended by inserting after
ction 11 thereof the following:

il a. An agent or any employee of the Indian Service is not entitled
 receive from the Government any further compensation or allowance,

ther in subsistence, materials, fuel, feed for animals, or otherwise, than
he amount designated as his saldry, but, where necessary, a reasonable
lowance or provision may be made for offices and office contingencies.
See. 2076, R. 8.; I 0. let. 74571-1904.)

The foregoing is the same as section 179 of the Regulations of 1894,
ich section was left out of the revised edition of 1904, ; :
Please acknowledge the receipt of this circular and paste the same
etween pages 10 and 11 of ybur book of Regulations.

Very respectfully,

wf

1552251500-11-04

W. A. JONES,

Commassioner.



AMENDMENT

ACCOUNTS
No. 13.

29963-1907.
DEPARTMENT OF THE INTERIOR, -
OFFICE OF INDIAN AFFAIRS,

W asEINGTON, April 1, 1907.

To all Disbursing Officers
of the Indian Service:
By authority of the Honorable Secretary
20, and 21 of the Regulations of the Indi
amended so as to read as follows:

of the Interior gections 19,
an Office, 1904, are hereby

his hands applicable for the purpose the outgoing -

agent will, before being relieved, pay his own and the salaries of the smployees up
to and including the day preceding that upon which his sucoessor takes charge.
Should he not have sufficient funds he will prepare sworn receipt rolls for amounts
due and forward the same to the Indian Office. Tis own name will not be included

in snch sworn rolls, but a claim for the salary due him will be submitted to the
Tudian Office for consideration in comnection with the final settloment of his

accounts.

20. Such rolls will show the nams, period of service, rate of pay- and amount
Jue each employee, and be supported by the agent’s affidavit to the offect that the
employees named thereon actually rendered gervice for the periods and at the rates
of compensation set opposite their respective names ; that their services were neces-
sary, and that there is due them the amounts for which claim is made, aggregating

bheen paid, :

(the amount 0 be expressed in words), no part of which has
i ly. These rolls should be prepared on Form

the rolls are issned in duplicate on

5-330 and the affdavit. thereon changed to meet the requirements
+When payment i8 made by the sncceeding agent a true copy of
will be placed in the agency flies. '

31. For all other anthorized ligbilities outs
outgoing agent will issue certified vouchers,
inclusive. Salaries of employees constitute

predecessor which can be settled by a new agent,
n specific instructions from the Tndian Office, atter the require

paid except UpoO ¢ d
sworn receipb rolle shall have been received, examined, and found to agree
the records of such Cffice.

19. 1f he has gufficient funds in

the inclosed card the receipt of this gireul

Please acknowledge on
o 10 and 11 of your book of Regulati

and paste the'same between pag

Very respectiully, .
¥. LARRABEE,

Acting Clommissionsr

C.

23418h1500-4-07

and that-

of this section.
the sworn rolls

date of his relief the
for in sections 468 to 476,
incurred by his
and even salaries must not be

'REG—ULATIO‘NS OF THE INDIAN OFFICE 11

official to immediate suit on hi
) 51 is bond. Instructions . .
money Wllll be found under the head of “]};z k:l]ilstlfonbd f(,),l depositing
B. S}If Cir. 65, Treas., 1875.) unds.”  (Sec. 3624
18. If there are any funds o
R . s on hand of the class ex
5;‘11;1%% ZOT}; o they W:m be transferred to the new ‘Cmo(‘}(jrrl)tzD egv}?g S he o
- Office w'éltfe:hln triplicate,” two coples to be forwarded to t}ble I‘Iecg} v
e ith the final accounts of the retiring agent, and th o
filed at the agency. g agent, and the other to be
19, If 3 i s
e oot (ili?u}:% Sufﬁu(.ant funds in his hands applicable for the s
' %hriesgof Fhagent will, before being relieved, pay his own Pugpoge
| 11‘ ;n which h(-3 employees up to and including the day preced'am 1}:1 e
’ ffnd 3 C'll is successor takes charge. Should he not ha o t b
P s;nlfe Vz(l) t};re})arfs certified receipt rolls for amounts due :ﬁdSFﬂ%ment
4 whether paid Oer Iil(()itlan Ithce, with a sworn report of all em]p(l)(l)::7:;f1
Tl vollo. but a ol . His own name will not be included in such b‘,
| dion © ﬂi,ce foi c am'qdfor the salary due him will be submitted tocteli_
v consideration in ¢ : . X e
| of his accounts. fon in connection with the final settlement
¢ 20. Such rolls will show
the name N :
{and ¢ , period of service, r .
1 iﬁich;]zgfzgdu% each employee, and be supported by th’elzzi Ott; o,
| dered serviceef e-Ct that ﬂ.le employees named thereon act?uaril .
soposite. th ?' or the 'perlods and at the rates of com ensat‘y o
D hat thgl _193Pectlve names; that their services Wélie necleon ot
aggregating iﬁs ue to them the amounts for which claim i s
| has beben agié y gmomt to be expressed in words) no part ofS mﬁflea
Payment? ,cilm that the rolls are issued in duplicate only ;VV o
el s made by the succeeding agent a true co ¢ Y .I}en
r021§ v;ll beumade and placed in the agency files by of the cortified
. For all other authorized liabilities o ' ‘
e . ities outstandi :
;Elézfctti}(isoié%otl n%&’? gent will issue certified Vouchz%:so nazhlfl’iat'?iodf fh N
0 476, inclusive. Salari ’ vided 1or
onlv i 0 . alaries of employ sti
° ng V;n‘%(ifg)tsc]negls incurred by his predecessor»wllﬁcli izsnct?;butfﬁte the
instruct%o:l]s’f%n e‘}’)en salaries must not be paid except u Osli3 " 'ki)iy
rolls shall havle? !lr)le(gnerizgil andOﬁice7 atter the required certli)ﬁed SI'I:Z(;P(;
ve ]
records of such office. , examined, and found to agree with the
99. In case of an ag ing i
. = an agent dying in the servic
I . ce, the X .
. jsllélgga 51(;)[1 ?ejctle h.IS accounts with the GOVGI‘I,lmentPElljs: " Oli persers
o 1L1111;slt)1at10n upon the estate of the deceased, of Wlélticiou.t fot-
o su : e %iled 111.the' Indian Office, and angf COTTeS Opzioper
dinistrat P, rpose o'f .ad]ustmg said accounts must be si Cr{ ndence
23. A rator or administrators in his or their official czl gn?t by such
. I T s : . a
mployessai) fl ;1(11 ;:::Vlgg thetservwes rendered by and 5&1211;: .due the
. ased agentupt di : :
I N ] p toand including t :
UL be prepared and submitted to the Indian Orfli(igcehfe;la':)zg) If'n}:stde%lt_‘h
. . yment, To -
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rent, for the purpose of ascertaining the sufficiency thereof. (Acz
Mar. 2, 1895, 28 Stats., 807 and 808.)

31, Additional security and in larger amounts may from time to
ime be required of any person charged with the disbursement or appli-
ation of money or goodson account of Indian affairs.  (Sec. 2075, 2. 8.)
32. The giving of a renewal or a cumulative bond does not operate
o release the sureties on the first bond from liability for future
ransactions, but the sureties on the old and new bonds are jointly and
everally liable therefor. (Dig. Dec. Comp., p. 559.)

33. When an agent gives either a renewal or a cumulative bond
without receiving a new appointment, he will thereafter be held wnder
oth; but in order that the liability of the sureties on each may be
Jearly defined, he will close his accounts under his old bhond on the
ay preceding the date of the new one and open a new set of accounts
inder both bonds, commencing with and including the date of the new

ne. For example, should an agent execute such a bond on May 16,
904, his accounts for the first fraction of the fourth quarter, 1904,
mbracing the period from April 1 to May 15, 1904, inclusive, would -
e rendered under the old bond, and those for the second fraction of
he same quarter, from May 16 to June 30, 1904, would be rendered
nder both bonds.

34. All balances of public funds in the hands of an officer at the date
f executing a new bond, except funds designated as ‘‘Individual
ndian moneys,” will be placed in a Government depository to the '
redit of the United States instead of being taken up and carried to
ccount of the new bond. The transfer of any funds, except those
pecified, from one bond to another is expressly forbidden. (Cirs. 2d
Compt., Apr. 13, 1839, and Sept. 27, 185} see sec. 257.)

this roll each and every employee will be required to make affiday
before a notary public or other officer qualified to administer oaths, i
the following form:

‘We, employees of Agency, ——, solemnly swear that the above accou
is correct and just; that we performed service for the periodsof time and at the rat
of compensation stated; that such service was necessary, and that there is due
therefor the sums set opposite our respective names, no part of which has been pai

24. Agents, after leaving the service, are expected to keep the
Indian Office and the office of the Auditor for the Interior Department :
advised of their post-office addresses until their accounts are finally:
settled. B

25. Agents are authorized—

(1) To take acknowledgments of deeds and to administer oaths m.
investigations committed to them in the Indian country under such-
regulations as the Secretary of the Interior may prescribe. (Secs.
2064, 2157, B. S.)

(2) To administer oaths, etc., in Indian pension claims. (Sec. 4721,
R. 8.) ,

(3) To administer oaths to persons giving testimony relating to-
Indian depredation claims. ;

{(4) To administer such oaths to employees as may be required b
these regulations, or found necessary in the preparation of agency
accounts.

26. When a disbursing officer makes an illegal or double payment
on the order ofa superior, he does it at his peril, and the Government
reserves the right to charge it to either or both. (Cir. 13, Treas
1877.)

27. An agent must not accept presents from, nor by any other like
means allow himself to be placed under obligations to the Indians, or
any of them, under his charge.

REGULAR EMPLOYIES.

35. Not more than ten thousand dollars-shall be paid in any one
year for salaries or compensatien of employees regularly employed at
any one agency, for its conduct and management, and the number and
kind of employees at each agency shall be prescribed by the Secretary
of the Interior and none other shall be employed; Provided, That
where two or more Indian agencieg:have been or niay hereafter be
sonsolidated, the expenditure of.such consolidated agéncies for regular
employees shall not exceed fiftegn thousand dollars: Provided further.
That salaries or compensati agents, Indians, school employees of
every description, and temporarily employed, in case o
emergency, to prevent loss*of¢life and property, in the erection o:
buildings, the work of irrigation, and making other permanent improve
ments, shall not be construed as coming within the limitations fixed
by the foregoing. (dAect June 7, 1897, 30 Stats., 90.)

BONDS.

28. Sureties on the official bond of a disbursing officer can not be
released from the responsibility thereby assumed, so long as the officer
retains the appointment by reason of which the bond was given, nor
until his accounts under such bond are finally settled. (Asst. Az
Gen., June 8, 1892, Ind. Office L.; 21615-92.) ‘

29. Bonds of disbursing officers shall be renewed every four year
but a noncompliance with this requirement shall not be held to affect
the liability of principal or sureties, and such bonds may be continued
without renewal after the expiration of the specified period, pending
the appointment and qualification of the officer’s successor. (Act Mar. 2,
1895, 28 Stats., 808.)

30. Bonds of disbursing officers shall be examined at least once every
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38. On or before April 1 of each year the agent will prepare a |
showing the number and kinds of employees, including police, whi
he considers necessary for the proper conduct of his agency for t
ensuing fiscal year, the amount of compensation proposed to be pa
in each case, for what purposes the services are to be engaged, t
necessity therefor, and such other particulars as may be necessary
enable the Department to act advisedly and understandingly in ¢t
matter and forward the same to the Indian Office for consideration,

37. The law requires that Indians shall be employed in every po
tion which they are capable of filling properly, and that the expen
for white employees shall be reduced to the lowest possible lim
Where Indians are found competent to fill pesitions authorized f
whites, the agent must recommend them for such positions, stating t
character of the work to be performed and the ability and qualifi
tions of the Indians selected. Where funds are available, each agen
mechanic should have one or more Indian apprentices. (Act Mar.
1875, sec. &, 18 Stats., 449; Mar. 1, 1883, sec. 6, 22 Stats., 451.)

38. Estimates for agency and school employees will be submitt
on separate lists.

39. When the lists shall have been revised by the Indian Office a
the requisite authority obtained from the Secretary of the Interi
the agent will be notified of the number and kinds of employees it h
been decided to allow his agency, the rate of compensation, and t
length of time each is to be employed. ,

40. On the 1st of July annually, or as soon thereafter as practicab
agents will, unless. otherwise instructed, submit reports containi
descriptive statements of all regular employees for the ensuing fis
year, the dates of their entrance upon duty under the authority for t
establishment or renewal of their positions, the dates upon which they
originally entered the Indian service, their legal or voting residen
and the rates of compensation at Whlch they are to be paid. T
forms to be used for such reports are No. 5-240 for agency employe
No. 5-241 for school employees, and No. 5-245 for Indian police.

41. All officersand regular employees at Indian agencies and scho
of whatever function or designation, whether compensated by a fix
salary or otherwise, except persons employed merely as laborers, :
Indian agents, whose appointments are subject to confirmation by t
Senate, are in the classified service.

42. The following positions are, however, excepted from the requi
ments of examination and certification by the Civil Service Comm
sion and consequently also from the civil-service rule governing t
removal of employees:

(@) All Indians, except those employed as superintendents, teache
manual-training teachers, kindergartners, physicians, matrons, cler
seamstresses, farmers, and industrial teachers,

) F inancial clerks.
(¢) Physicians employed by contract at Indian schools and receiving
ot more than $720 per annum salary, who may lawfully perform their
ficial duties in connection with their private practice, each employ-
ent, however, to be subject to the approval of the Civil Service
ommission.
d) Additional farmers.
3. All appointments in the classified service are made by the Com-
issioner of Indian Affairs—those to excepted positions (particularly
the case of Indians) upon the recommendation of agents or other
ersons having knowledge of the qualifications of the applicants, and
ose to nonexcepted positions by selection from the eligible register
£ the Civil Service Commission.
44. Appointments to nonexcepted positions are for a probationary
oriod of six months. If at the end of that time the services of the
mployee are considered satisfactory he will be given a permanent
ppointment. The agent will in each case report as to the punctuality,
dustry, habits, ability, and adaptability of the probationer, and
commend whether he should be retained or dropped from the service.
uch reports and recommendations will be submitted in time for the
dian Office to pass upon the same and notify the employee of his
reappointment or relief before the expiration of his probationary term.
45. If an authorized position is vacant and the exigencies of the serv-
e require that it shall be filled before a regular appointment can be
ade, the agent may employ a suitable person and submit his nomina-
on for temporary appointment on Form 5-240 or 5-241.
46. Indians may be appointed as superintendents, teachers, manual-
aining teachers, kindergartners, physicians, matrons, clerks, seam-
resses, farmers, and industrial teachers upon noncompetitive examina-
ons, which shall consist of the same tests of fitness as those applied
persons seeking appointment through competitive examination.
C. 8. Rules of Apr. 16, 1903.)
47. When required in the interests of good administration, such a
oncompetitive examination may also be given to test the fitness of a
assified employee not in the excepted class, for transfer or promo-
on from one position to another calling for different or higher quali-
cations, and also to test the fitness of the wife of the superintendent
f an Indian school for appointment as teacher or matron in such
hool. (C. 8. Rules of Apr. 15, 1903.)
48. All promotions, transfers, reductions, and dismissals will be
ade by the Commissioner of Indian Affairs, but agents may very
roperly recommend such changes from time to time as they believe
0 be for the best interest of the service.
49. No recommendation for the promotion of a classified employee
hall be considered by any officer concerned in making promotions,
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unless it be made by the person under whose supervision such employ
has served; and such recommendation by any other person, if ma
with the knowledge and consent of the employee, shall be sufficient
cause for debarring him from the promotion proposed, and a repetition
of the offense shall be sufficient cause for removing him from the
service. (C. S. Rules of Apr. 15, 1903.) ]

50. The only considerations that may be expected to influence t
retention or promotion of a nonexcepted employee are character, con.
duct, efficiency, health, and general fitness for the duties require
Removals will be made only for causes such as immorality, insubordi:
nation, inefficiency, neglect of duty, and manifest physical disability.

51. When such an employee is guilty of an offense, or is ineflicien
to an extent that seems to warrant dismissal from the service, it is the
duty of the agent to prefer written charges to the Indian Office, stating
specifically the ground of complaint, and at the same time furnish
copy thereof to the accused. Within a reasonable time thereafter the
latter may, through the agent, submit to the Commissioner of Indian
Affairs a reply in writing, and in default of such a reply it will be con.
sidered that defense is waived. No examination of witnesses nor an
trial or hearing shall be required or allowed except in the discretion o
the Commissioner of Indian Affairs.

52. When, in his judgment, the interests of the service require such
summary action the accused employee may be suspended by the agen
from duty and pay, pending action upon the charges by the Indian
Office. In all cases of suspension, report thereof, with a full explana;
tion of the circumstances necessitating such action, must be submitted
smmediately to the Commissioner of Indian A ffairs.

53. The Department will not undertake to regulate the conduct o
its employees in respect to their personal business affairs, but gross
habitual commercial turpitude must be regarded as inconsistent wit
the qualities of character essential to honorable public service, an
will be treated accordingly. (Dept. Circ., June 9, 1897.)=3H3(|~189

54. Should the position of an employee be abolished he will have t
be dropped from the service, unless transferred to another position
and can have no claim against the Government for salary after bein
so dropped.

55, Employees who are separated from the service without delin
quency or misconduct are eligible for reinstatement without examina
tion at any time within one year to a position requiring the same kin
of examination as the one from which they were separated: Provided
That the limitation as to time does not apply to persons who served i
the United States Army or Navy during the civil war or the war wit
Spain, and were honorably discharged therefrom, nor to the widow
and orphans of such persons, nor to any army nurse of either war.

56. All changes in the force of employees, whether caused b

ointment, promotion, reduction, suspension, marriage of a female
ployee, abolishment of position, death, resignation, or dismissal,
st be reported to the Indian Office as soon as they become effective.
o blanks to be used for this purpose are Forms 5-240, 5-241, and
?,;L When an employee resigns from the service his written resig-
tion, with an appropriate indorsement by the agent, must be for-
vded to the Indian Office for acceptance. This does not however
ply to Indians whose positions are excepted from the requirement of
amination and certification by the Civil Service Commission, nor to
swhite persons employed as mere laborers, nor to any persons employed
nder temporary or emergency appointments.

58. All new appointees, whether white or Indian, will upon enter-
g the service take and subscribe to an oath of office or affirmation
the blanks which are provided for that purpose—Form 1-280.
is does not apply to persons engaged for temporary service only
and designated as ‘‘irregular employees.” :
59. An employee who is changed from one position to another must
take the oath at the time of such change, but a change of compensa-
tion without change of position does not necessitate a new oath. One
who is continued in the same position from year to year need not take
the oath except when he first enters upon duty in such position.
" 80. Oaths of office shall be taken before notaries public or other offi
cers authorized to administer them, and any expenses connected
therewith mnst be borne by the employees.

employees are expected, without extra compensation, to do such other
work as the interests and exigencies of the service may, in the judg-
ment of the agent, require. (Secs. 1764 and 1765, RB. S.; act May 11,
1880, sec. &, 21 Stats., 133; Treas. Circ. 13, 1877.)

62. Employees are expected to devote their whole time and atten-
tion to the duties for which they are employed by this Department,
d will not be permitted to accept employment, either from another
Department or an individual, which interferes Wit}}'%t}@‘l;duties,zamjl
ive compensation for both services. There is no objection to their
pting other employment, if desired, provided they can be spared
from their duties at the agency, but on such occasions the time so
spent must be charged against their annual leave, or, if they have no
leave due them, deducted from their salaries. All cases coming within
the provisions of this section should be promptly reported to the
dian Office for appropriate action. (£ 0. Cire., June 10, 1903.)
63. The law limiting the hours of daily service to be required of
horers and mechanies in the employ of the United States (see sec. 80)
oes not apply to regular employees at Indian agencies and schools,
ey being regarded as teachers in their respective lines of work and
18031—04 2

61. In addition to the duties of their particular positions, all regular v
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expected, in addition to performing their regular duties, to g
instruction therein to both adult and minor Indians.

64. Indian inspectors are not authorized to order any expense to I
incurred, nor to direct the employment of any person or persons g
agencies. (Cire. 105, Ind. Office.)

65. An accurate and complete register of all employees will be ke CCOUNTS
as a part of the permanent records at each agency. The name of evel 54071906
employee must be entered on the day the service commences, a
every resignation or discharge must be noted on the day it takes plac
This book will be kept in the agency office subject to inspectio
(Cire. 119, Ind. Office.)

AMENDMENT
No. 8.
DEPARTMENT OF THE INTERIOR, .

OFFICE OF INDIAN AFFAIRS,

WasHINGTON, D. C., March 1, 1906.

IRREGULAR EMPLOYEES. . R
To all Disbursing Officers

66. Whenever there is a necessity for special work or extra lab of the Indian Service:
which can not be performed by the regular employees, temporary
irregular service may be employed, subject to the conditions a
requirements specified in the following sections.

67. No such labor shall be employed without specific authority fro
the Department, previously obtained, except in emergencies involvi
the loss of life or property, which will not admit of sufficient del
o enable the agent to ask for and receive the requisite -authori

. eforehand. Irregular labor authorized for a specified object can n

s employed for any other purpose, without permission for the chan

saing first obtained from the Department.

~ 88. Requests for authority to employ irregular labor must show t

nesessity therefor, character of work to be performed, rate of co

pensation to be paid, and aggregate amount ‘to be expended. If t

- work has already been completed, or even begun, the request mt
also contain a full and satisfactory explanation of the reasons for
having secured the requisite authority in advance.

69. If an agent employs labor without or in excess of authority he
does it upon his own responsibility and at the risk of his action bei
disapproved by the Department.

70. No Department or officer of the United States shall accept v
untary service for the Government, or employ personal service i
excess of that authorized by law, except in cases of sudden emergency
involving the loss of human life or the destruction of property. (Ada
May 1, 1884.) .

71. Allirregular service performed by white persons, with the excep
tion of those employed at schools and in emergencies to prevent th
loss of life or property, upon irrigation work, in the erection of build
ings, and in making other permanent improvements, comes withis
the provision of law limiting expenditures for white employees a
Indian agencies, See section 35. ‘

The Honorable Secretary of the Interior, by order of February 16,
1906, modified the Regulations of the Indian Office, 1904, by striking
out sections 72, 73, and 78 thereof.
This amendment becomes effective at the beginning of the fourth §
quarter, 1906, and the last monthly report of irregular employees sub- ‘
mitted should, therefore, be the one for the month of March, 1906. k
Sections 66 to 71,74 to 77, 79 and 80 of the Regulations remain in, S
force and must be complied with.
Hereafter a copy of the authority must be attached to the irregular “
pay roll and the instructions printed on the back of the new blank must be
fully eomplied with as the office will now get information from the pay
roll heretofore obtained from the monthly report of irregular employees
now eliminated.

Please acknowledge the receipt of this circular on the postal card
inclosed herewith and paste it between pages 18 and 19 of your book
of Regulations.

Very respectfully,
C. F. LARRABEE,

Acting Commissioner.
21720b1500-2-06 .
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2. At the close of each month a report of irregular employee“:awill
¢ prepared on the blanks provided for that purpose (Form 5-252) and
ubmitted, to the Indian Office for approval. Such reports will show
he name and race of each irregular employee who rendered any serv- -
ce during the\nonth the character and object of the service, the num-
her of days and ‘the dates upon which each was employed, the rate of
ompensation of each, the authority or authorities for the employment,
nd the total 111debtednes% incurred under each authority, as well as the
ggregate amount earned’ by all whose services are reported. Reports
or agencies and schools willbe submltted on sepalate blanks.

73. Employees to be designated as ‘‘irregular” and reported as
required by the preceding section are (1) all who are paid a per diem
-ate of compensation, (2) those holding positions paying annual or
1onthly salaries whose services the agent is especially directed to so
eport, (8) those serving temporarily in positiens of regular employees
bsent on leave without pay, and (4) school employees who receive
alaries of $96 or less per annum. Labor performed by school pupils
will not be submitted on reports of irregular sernce unlebs specmc
uthority Tiag Been granted for their payment.

74. Irregular employees who receive an annual or monthly rate of
ompensation will be allowed pay for Sundays and legal holidays com-
ng within their periods of service, but the beginning or ending of
ervice on Sundays or holidays will not be permitted except when
absolutely necessary. :

75. Irregular employees who receive a per diem compensation will
not be allowed pay for the Sundays coming within their periods of
ervice unless it is clearly shown that they actually and necessarily
worked on each Sunday for which compensation is claimed, nor
will per diem employees whose services are merely temporary be allowed -
pay for legal holidays coming within their periods of service unless
actually and necessarily employed. (Act Jan. 6, 1885, 23 Stats., 516 ;
Act Feb. 25, 1887 L Smte 6’44, Act June 28, 1894, 28 szf&g,ﬁ_é;,»

Fourth OOmp Dec, 199 ; Smt/z 007}210 Dec., 805’ Se@enﬂb OOmp

76. In order to avoid small flactlom and aﬁ"ord an even?‘ ba51s for
caleulation, no service will be reported for a less period than one
juarter of a day. When an employee does not work during the entire
day, his services will be reported as for one-quarter, one-half, or
three-quarters of a day, as the case may be, and no other fractions will
be used. ,
77. The payment of pupils for work in connection with the conduct
and maintenance of Indian schools while in session will not be per-
mitted unless specifically authorized by the Commissioner of Indian
Affairs, with the approval of the Secretary of the Interior.
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“78... Leiters of transmittal must invariably accompany reports of
irregular employeeswhen the labor shown thereon, or any of it, hasnot
requiring explanation. In or dinary cases such letters are meither
necessary nor desired.

79. Authorities for irregular service granted for one fiscal year are
not applicable to another, but expire by limitation on the 30th of June.
If renewal is desired the request therefor must show the necessity for
the same, the condition of the work, the amount required for its com-
pletion, and the unexpended balance remaining from the former
authority.

80. The service and employment of all laborers and mechanics who
are now or may hereafter be employed by the Government of the
United States, by the District of Columbia, or by any contractor or
subcontractor upon any of the public works of the United States or of
the said District of Columbia, is hereby limited and restricted to eight
hours in any one calendar day, and it shall be unlawful for any officer
of the United States Government or of the District of Columbia or any
such contractor or subcontractor whose duty it shall be to employ,
direct, or control the services of such laborers or mechanics to require
or permit any such laborer or mechanic to work more than eight hours
in any calendar day, except in case of extraordinary emergency.

Sec. 2. That any officer or agent of the Government of the United
States or of the District of Columbia, or any contractor or subcon-
tractor whose duty it shall be to employ, direct, or control any Jaborer
or mechanic employed upon any of the public works of the United
States or of the District of Columbia who shall intentionally violate
any provision of this act, shall be deemed guilty of a misdemeanor,
and for each and every such offense shall upon conviction be punished
by a fine not to exceed one thousand dollars or by imprisonment for
not more than six months, or by both such fine and imprisonment, in
the discretion of the court having jurisdiction thereof. (Adc? of Aug.
1, 1892; 27 Stats., 340. See sec. 63 of these requlations.)

PHYSICIANS.

81. Physicians are expected to devote their whole time and attention
to the duties of their positions, and are not allowed to engage in out
side practice, except in cases of emergency involving the loss of life
or limb, without special permission from the Indian Office.

82. All Indians and all agency and Government school employees
with such members of their families as may be resident on the reserva
tion, are entitled to the services of the physician, and it is his duty to
furnish them free of charge with such medical and surgical aid as they
may need. It is also his duty to examine applicants for pension when
called upon to do so by the Indian Office. No charge shall be mad
for this service.
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83. While responsible to the agent and under his control, the phy-
gician will have charge of the health and sanitary condition of the
Indians, the agency, and the reservation.

84. He will not only treat Indians in his office, but will also visit
them in their homes, and will do all in his power to give needed treat-
ment and care to the sick. He will be governed by the highest code of
professional conduct; give prompt attention to all calls for his services;
impress upon his patients and their attendants the importance of the
careful and regular administration of medicines and food, and instruct
them in proper methods of nursing. He will also endeavor to improve
sanitary and hygienic conditions generally, and instruct the Indians
how to do so. He will do his" best, with tact and firmness, to induce
the Indians to discard the practices of their native medicine men, and
to substitute civilized treatment for superstitious and barbarous rites
and customs.

85. Light and fuel will be furnished by the Government for the office
and dispensary of the physician, and when practicable he will be given
means of transportation to visit patients residing at a distance.

86. The physician should give especial attention to the condition of
agency and school buildings and grounds, and report immediately to
the agent any defect in sewerage, heating, or ventilation of apart-

‘ments, and any condition of grounds or water supply which endangers

the health of Indians or employees.

87. When a necessity exists for repairs or alterations in the dispen-
sary or hospital buildings or in the furnishings, the physician should
bring the matter promptly to the attention of the agent.

88. A thorough inspection of all matters affecting the health of the
Indians and employees should be made at least once in each month, and
more frequently if necessary.

89. Every precaution practicable must be taken to guard against
the destruction by fire of medical property and buildings under the
charge of the physician, especially hospitals. If no fire-extinguishing
apparatus is provided, a sufficient number of buckets should be kept
filled with water to be used only for extinguishing fire.

90. If there is an agency hospital, the physician will have immediate
supervision thereof "and will see that the building and premises are
kept in good sanitary condition. Ile shall prescribe the general
régime of the hospital, give instructions, and decide upon the admis-
sion and dismissal of patients. The employees of the hospital shall be
under his immediate direction, although their duties shall be assigned
them by the agent.

91. For the duties of physicians in connection with schools and
school hospitals, and instructing pupils in elementary anatomy, physi-
ology, and hygiene, and examining pupils for admission to school or for
transfer to other schools, see pamphlet entitled ‘“ Rules for Indian
School Service.”
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92. Physicians must promptly report to the Indian office, through
the proper channels, all facts that may come to their knowledge con-
cerning the outbreak or spread of scarlet fever, diphtheria, smallpox,
or other epidemic diseases at or near an agency or school.

93. As a protection against smallpox, the physician is required to
vaccinate all Indians, employees, and other persons residing at the
agency, except such as have already had the disease or are immune hy
reason of recent successtul vaccination. (Cire. 1. O., Aug. 2}, 1901.)

94. Any person attacked by a contagious disease should be imme-
diately isolated and a rigid quarantine established and maintained
until the disease is completely under control and all probability of its
further spread has ceased.

95. Buildings occupied by persons suffering from contagious diseases
should, after vacation by the patients, be immediately and thoroughly
disinfected by fumigation, scrubbing, etc., before being used for any
other purpose. Infected clothing and bedding should be burned or

completely disinfected by dry heat, prolonged boiling, steaming, or | E

other equally efficacious method.

means at their command to modify and abate the same.

97. Employees or other white persons having any form of venereal §

disease must not be allowed to remain at an agency or school, and
when such a case comes to the knowledge of the physician he must
report the fact, through the agent, to the Indian Office.

98. The physician must assist the agent in preparing estimates for 1

medical supplies.

. Th i i is edi ios BB . :
fuggislfe(; Z%eﬁfslsagiic;ns;?}?’&I;dg[};};;gzgdl’nf:};al;i;ﬁ;?;ii%gg:: | and regulations prescribed for the conduct of the police force and are
) i

and good judgment in expending them.

included in the agency accounts.

101. A permanent record, known as the sanitary record, must be
kept by the physician in a book provided for that purpose. It should
give the name of every person treated for sickness or injury, nature
of the disability, length of time under treatment, and manner of
termination of the case. In this book the physician should also keep
as accurate a record as possible of all births and deaths among the
Indians, whether he personally attended the cases or not. The cause
of each death, if known, should be given.

102. Good judgment should be exercised in entering cases in the
sanitary record; trivial cases encumber the record and do not conduce
to intelligent, concise, and reliable information as to the hygienic or
sanitary condition of those who are under the physician’s care. °

REGULATIONS OF THE INDIAN OFFICE. 23

103. If a patient while under treatment dies of an intercurrent but
ntirely distinct disease from that first noted, the death will be entered
1 the column opposite the name of the disease causing death, but the
ase will not be entered as new. :

INDIAN POLICE.

104. The agent is recognized as the commander of the Indian police

force, and will be held responsible for the general efficiency and con-

duct of the members thereof. It is his duty to visit the Indian camps
and settlements from time to time, in order to keep himself informed

s to the efficiency of the police in the discharge of their duties; to
subject the force to regular periodical inspections; to so inform the

officers in regard to their duties that they may be competent to instruct
their subordinates; and to see that a complete and permanent record
is kept of all property missing, lost or stolen, of all crimes committed,
arrests made, names of criminals and witnesses, charges brought,
punishment inflicted, and all other matters properly belonging to the

. | police service.
96. The prevalence of venereal diseases among the Indians is to §
receive special attention, and physicians are expected to use all the §

CHIEFS OF POLICE.

The agent may designate as chief of police, either for an emergency
or for the fiscal year, any competent and reliable employee of the
agency, who shall serve without additional compensation. Such chief
of police shall be the representative of the agent and responsible to
him. A chief of police shall perform such duties as may be required
of him by the agent.

CAPTAINS.

Captains will see that their subordinates clearly understand the rules

fully informed as to their duties and powers. They will observe the

100. At the end of each quarter a report of medical property, made ! | general bearing and appearance of their subordinates and report to
7 ’ B a " . . a
in duplicate, will be furnished by the physician to the agent, to be | the agent any whose dress, arms, or accouterments do not conform to

prescribed rules. They are also expected to see that their subordi-
nates are zealous and efficient in the performance of duty and report
any delinquency to the agent. Except when on duty in the field, all
orders issued by captains must first be submitted to the agent for
approval.

LIEUTENANTS.

Lieutenants will be expected to assist their superior officers by
enforcing orders, by keeping subordinates informed of the rules and
regulations, and by setting an example to them of prompt obedience,
zeal, discretion, and neatness of appearance.

SERGEANTS.

Sergeants will be governed by the same rules as those prescribed ~ °
for the conduct of lieutenants. ’

U
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PRIVATES.

Privates will be subject to the orders of their superior officers, and

57 . with them be governed by the réquirements of the following

GENERAL RULES.

Every member of the police force must— '

Render prompt obedience to superiors, be orderly and respectful in
deportment, and refrain from profane, insolent, or vulgar language;

Wear the uniform of the police while on duty and at meetings for
drill, and present a tidy appearance; o

Attend punctually all meetings for instruction and drill;

Be well acquainted with the topography of the reservation, and S0
inform themselves as to the appearance of the cattle, wagons, and
other property belonging on the reservation as to be able to identify
them wherever found; :

Constantly patrol the districts assigne
of Indians or settlers;

{  Give immediate notice of the arrival of strangers upon the reserva

" tion;

" Obtain all possible information in regard to timber, cattle ayd. hors
thieves, squatters, and liquor sellers in the vicinity, and Vlgﬂ?mtl}
watch the movements of all suspicious characters and their associates
and make due report of the same;

Report marriages, deaths, and cases
and

Not only perform the regular duties assigned, in the regular hour
allotted, but be ready for special service at any time.

No member shall receive or share, for his own benefit, any presen
fee, or emolument for police service other than the regular compensa
tion provided by the United States Government, except by permissio
of the agent, who must first obtain the approval of the Commissione
of Indian Affairs.

No member shall communicate to any person information whic
might enable parties to escape arrest or punishment, or to secre
goods or other valuables stolen or embezzled; nor shall h.e commun
cate any information respecting orders which he has received, exce
by permission of his superiors. .

No member shall be concerned, directly or indirectly, in any co
promise or arrangement between a party suspected of crime and t
party alleged to have been injured. ; »

No member shall drink intoxicating liquor, or enter any place where
liquor is sold or furnished, except by-order of his superior ofﬁ'cers.

No member shall maltreat or use unnecessary harshness or violen
toward. a prisoner or other person.

d and not loiter in the cabins

of severe sickness or accident
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No member shall leave the beat assigned him without permission or
orders from his superior officer, unless he has a prisoner in custody.
No member shall sell, barter, exchange, pledge, loan, or give away

the clothes, arms, or accouterments furnished him by the United
States.

REMOVAL FROM OFTFICE.

Any member of the police force may be removed from office—

For intoxication;

For willful noncompliance with rules or disobedience of orders;

For violent, insolent, or vulgar language or behavior;

For inefficiency;

For willful maltreatment or unnecessary violence;

For permitting or conniving at the escape of prisoners;

For absence from his post without leave;

For committing a crime or misdemeanor; or

For neglect of duty.

Upon the resignation, death, or discharge of a member of the police
force his shield, emblem, and other insignia’ of office, also his arms
and accouterments, must be delivered to the agent.

For.a member of the police force to carelessly lose his shield, emblem,

- or other insignia of office, his arms or accouterments, or fail to immedi-

ately report such loss, will be considered a serious neglect of duty.
. COMPENSATION.

The compensation of Indian police is fixed by law at $15 per mornth
for officers (captains and lieutenants) and $10. per month for privates.
Sergeants are paid at the same rate as privates. Kach member of the

force may, in addition to his salary, receive the established ration of
subsistence for himself alone.

QUALIFICATIONS FOR APPOINTMENT.

An Indian, to receive appointment on the police force, must be—
A member of the tribe in which the police duty is to be performed,
familiar with the language of the tribe, and possessed of some influence

A man of unquestioned energy, courage, and self-command;
~Well proportioned physically, and not less than 5 feet 6
height; _

In vigorous physical health; and

A good horseman, and good shot with the pistol.

105, Police are empowered to arrest Indians committing offenses
against the rulesand regulations for the preservation of order on Indian
reservations only upon warrants issued or approved by the agents.

(Cire. 1. O., Jan. 10, 1901.)
w«mfﬁi(e.zézz&w/ 2ee
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106. Arrests for offenses against State or Federal laws cogr.lizable in
State or Federal courts must in all cases be made in conformity to the
laws applicable. (Cire. L. 0., Jan. 10, 1901.) ' .

107. Where Indians who have been allotted lands c?lltlnue to .llve
within the boundaries of an Indian reservation, over which the United
Qtates has control as over Indian country, such Indians must be held
to be under control of the agent in charge and sub_ject to the rules and
regulations prescribed for the government of Indians upon.a reserva-
tion. The circular letter of January 10,1901, will control in such cases.
(Cire. 1. O., July 23, 1901.) . '

'108. Where, however, Indians of a particular reservation have been
allotted lands in severalty, the surplus lands have been thrown open
to settlement and disposition, and the territory theretofore 090111)1ed
by said Indians has ceased to be Indian country, under exclusive con-
trol of the United States, but has become a part and parcel of .the
State or Territory in which it lies, for all governmental 4nd political
purposes; the Indian citizens are members of the b.od‘y politic of such
State or Territory, subject to its laws and jurisdiction the same as
other citizens thereof. In such cases the laws of the StaFe or Terri-
tory have operation to the exclusion of rules and regulations for the
government of Indian country. (Cire. 1. O., July 23, 1901.)

LEAVES OF ABSENCE.

109. Leaves of absence can not be claimed as a right, but may be
granted to agents and other regular officers and emp!oyees qnder the
conditions and circumstances prescribed in the following sections.

110. Annual leave for not exceeding thirty days in any one calendar
vear will be allowed with pay, provided the applicant can be spared
from his duties without impairing the efficiency of the service or caus-

ing any extra expense to the Government. Sundays and legal holi- |

days will not be counted in periods of annual leaw(?. '
111. Sick leave with pay for not exceeding thirty days in any one

calendar year may be allowed by the Secretary of the Interior (1) in

cases of personal illness which disqualifies the employee fox: duty or
malkes it necessary for him to leave the agency to obtain special treat-

ment or undergo a surgical operation, (2) when some member of the "
employee’s immediate family is afflicted with a contagious disease and :

~ requires his care and attendance, and (3) when', because of exposure to | :
a contagious disease, whether in his own family or not, the presence ¥
of the employee at his post of duty would endanger the health of fel-

low-employees. .
112. Sick leave will not be granted in advance, but when necessary

an employee may take the time actually required and submit an appli- |

cation for such leave through the agent upon his return to duty. The
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agent, however, must make immediate report of all such cases to the
Indian Office.

113. Applications for sick leave must specify the exact period for
which leave is desired and be accompanied by the certificate of a health
officer or regularly licensed physician in support of the claim of sick-
ness or contagion. If such a certificate is not obtainable, affidavits
and other evidence may be considered.

114. Sundays and legal holidays will be counted in periods of sick
Jeave and leave without pay, except when the leave begins or ends on
one of such days.

115. Should it become necessary or desirable for an employee to be
absent from his duties on account of important business, the serious
illness or death of a relative, or for any other good and sufficient rea-
son at a time when he can not be spared without the Government
being put to the expense of hiring some one else in his place or his
regular annual leave is exhausted, he may, upon the recommendation
of the agent and a satisfactory explanation of the circumstances, be
granted a leave without pay.

116. In such cases the agent will, upon request and the presentation
of satisfactory reasons therefor, be authorized to hire an irregular or
temporary employee to do the work of the one who is absent. The
hiring of substitutes by employees themselves is forbidden, unless
specifically authorized by the Indian Office.

117. Applications for sick leave and leave without pay will be con-
sidered upon theiw merits without regard to the annual leave which
may have been previously granted. ’

118. Superintendents and employees of boarding schools, except as
hereinafter provided, are required to take their annual leave during
the vacation season if possible. Should application be made for such
leave to be taken during the school term satisfactory explanation of
the necessity therefor will be required.

119. School employees whose work has to do with farming, stock
raising, dairying, and kindred industries will not be granted annual
leave during the vacation season, but must arrange to take such leave
at other times when their absence will interfere less with their duties.

120. No leaves of absence, either annual or sick, are allowed teachers
and other employees of Indian day schools who are paid monthly
salaries.

121. Should the leave to which an employee would be entitled for
one calendar year be not taken before the expiration of that particular
year it will be forfeited and can not be taken at any subsequent time.

122. Employees who have been in the service less than twelve
months may be allowed leave with pay only at the rate of two and
one-half days anunual and two and one-half days sick, if necessary, for

I each month of service rendered.
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123. All leaves of absence are granted with the distinct.understm?&
ing that should the employee be separated from the service by resig-
nation, abolishment of position, or otherwise, the leave or any part of -
it not taken before the date of separation shall be forfeited. ‘

124. When an employee who has been granted leave is transferred,
to take effect on a specified date, any of the leave not taken before
that date is canceled. His application may, however, be renewed
after entering upon duty at his new station. . :

125. A leave of absence granted to an employee is not in the nature
of a contract which the Government may not at any tim.e revoke, 'and
the employee may be ordered to return to duty before ”1ts expiration,
should the exigencies of the service require such action. An em-
ployee who' continues absent after the revocation of a leave granted
him is not entitled to compensation for the period of such absence.
(Dig. Dec. Comp., p. }13.) o

126. All applications for leave will be addressed to the Commissioner
of Indian Affairs, and may be made either by the agents or tbe em
ployees themselves through the usual channel. When an applicatio
for annual leave is made or favorably indorsed by the agent, the pre
sumption will be that the same has been carefully considerfad and tha:
the employee can be spared without detriment to the service or addi
tional expense to the Government.

127. When a leave of absence is asked for or granted by telegraph
it must be at the expense of the applicant. .

128. The agent is required to make a report to the Indian Office o
Form 5-247 immediately after the expiration of each absence, whethe
on account of annual leave, sick leave, or leave without pay, sta‘Fin
the length of such absence and the dates of its beginning and ending

B. 8.; acts March 3, 1877, sec. 1, 19 Stats., 291, and July 13, 1892, sec.
3, 27 Stats., 143; I1 Op. Att. Gen., 257; II74b., 437.)

130. Goods for any tribe or school will only be purchased upon the
written requisition of the agent in charge. Hence agents will trans-
mit to the Indian Office annually, upon blank forms furnished for the
purpose, which will be forwarded to them at the proper time, esti-
mates made as carefully as possible of the quantities of all articles
needed for use during the entire fiscal year in the office, schools,
and shops for farm work, repairs, erection of buildings, etc., and all
necessary subsistence supplies.

School estimates made by agents must be forwarded separately from
the others.

Purchases will be made as far as practicable by the Indian Office,
and the various articles forwarded to the several agencies. (Sec.
2084, £2. S.) ’

PROPOSALS.

131. When it is necessary to procure supplies, bids or proposals
shall be invited for the same, except as heretofore provided, either by
advertisement in one or more papers in the localities most favorable
for purchasing the articles required, or by posters distributed in the
same localities, or by both. (Sess. 2083, 3709, K. 8.)

132. Detailed information in regard to supplies, for which proposals
have been invited, will be furnished to all persons desiring it upon
application to the source designated in the advertisement.

133. Proposals should be made in strict accordance with the terms
of the advertisement or circular of instructions to bidders, _

134. Proposals for supplies should be so framed that each article

may be considered separately.
~ 185. Specifications need not be written out in the body of the pro-
posal.  Their attachment to the proposal and the declaration that they
form a part of it will be sufficient.

136. Each bid must contain the names of all persons interested in or
~ parties to it, and must be signed by the bidder submitting the same
- with his usual signature in full.

187. Bidders must designate their places of business and post-office
- addresses.

138. A copy of the advertisement inviting the proposal must be
attached to the bid.

139. Proposals must be inclosed in envelopes, sealed, and indorsed
~and addressed as required by the advertisement, and must be received
by the officer to whom addressed before the time appointed for the
. Opening. .

140. All proposals received prior to the advertised time of opening
- must be securely kept by the officer to whom addressed, and must not
 be opened nor read until the time appointed, '

CONTRACTS AND PURCHASES.

129. Purchases and contracts for supplies or services shall be mad
only after due public advertising for proposals respecting the sam
(see secs. 206 and 210), except in the case of—

(1) Personal services. : .

(2) Supplies not exceeding $500 in value. at any one time. '

(8) Goods and supplies to be purchased in open market as provide
in section 146.

(4). Transportation not exceeding $2,000 in amoun.t. ‘

(5) Funds appropriated for construction of artesian W.GHS, ditches
and other works for irrigation, which may be expended in open mar
ket, under the direction of the Secretary of the Interior.

(6) Purchases from Indians.

(7) Exigency, when, in the discretion of the Sccretary of ﬂ}
Inferior, he may direct that purchases be made in open market i
amounts not exceeding $3,000 at any one purchase. (Secs. 2083, 3709




30 REGULATIONS OF THE INDIAN OFFICE.

141. Bids shall be opened and read aloud at the time and place des- |
ignated, in the presence of bidders and others who may wish to attend,
and the contracts shall be awarded to the lowest responsible bidders for 1
the best interests of the service; but no service shall be performed nor
supplies received under the contracts until after the same shall have §

been approved by the Secretary of the Interior. (Secs. 3710, 3722,
R. 8. S

142. The contracting officer is at liberty to reject a bid from any per-
son who has in any respect defaulted in any previous bid or contract.

143. Any and all bids or any part of any bid may be rejected if

deemed for the hest interests of the Government.

144. When bids are opened in Washington, D. C., for supplies,
stock cattle, buildings, etc., they must be properly scheduled and sub-
mitted to the Secretary of the Interior, with proper recommendation
for consideration and action. (ZLetter Sec. Int., Apr. 29, 1901.)

145. Where samplesaccompany the bids, and because of the superior-
ity of the samples, or other good cause, the contract is awarded to a
bidder not the lowest, the reason for such award must be stated.

146. Whenever bids for any article are received containing conditions
detrimental to the Government, they may be rejected and the articles

specified in such bids purchased in open market at prices not to exceed
those of the lowest bidder and not to exceed the market price of the |
same, until such time as satisfactory bids can be obtained, for which §
immediate advertisement shall be made. (Act July 13, 1892, sec. 6,27

Stat., 145.)

147. Bids for goods, etc., to be furnished or service to be performed §
must be accompanied by a certified check or draft for 5 per cent of the §
amount of the bid, payable to the order of the Commissioner of Indian |

"Affairs, upon some United States depository, or some one of the §
solvent national banks within the neighborhood in which the bidder §
resides or does business, in all cases without regard to the amount of §
the bid. In case a bidder on being awarded a contract fails to execute f

the same, the amount deposited shall be forfeited and paid mto the

Treasury of the United States. If the contract is duly executed the ¥}

amount deposited will be returned to the bidder. (Awzh. 25997, ;%Ind. |

0.; Act Mar. 3, 1875, sec. 9, 18 Stats., }50.)

148. Bidders for goods and supplies will be required to furnish sam
ples of all articles bid for, except lumber, building material, machines,
engines, and like bulky articles. In such cases the kind, size, capacity, §

and quality of each article proposed to be furnished must be fully

stated, and the Department reserves the right to call for samples if |

deemed for the best interests of the service.

149. When samples are required they should be delivered at the

place designated before the time of opening bids.
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150. Samples must not be opened until after all bids have been pub-
licly read. :

151. As soon as practicable after the reading of the bids the samples
offered will be examined and passed upon either by the contracting
officer himself or by some competent disinterested person or persons
to be selected by him.

152. In making awards of goods and supplies the right will be
reserved to increase or diminish to any extent the quantity of any of
the articles specified in any bid; and the further right to increase or
decrease the quantities specified in any contract to an extent to be
specified in the contract. Parties desiring to limit the quantity offered
of any article must state in their bids the quantity proposed to be fur-
nished, followed by the word *“only” and the right will be reserved to
accept any part thereof not exceeding the amount designated.

153. As soon as practicable after the proposals shall have been
opened and read, an abstract of them shall be made, upon which shall
be entered every proposal received, with the price per item stated.
The accepted bid, with the quantity and price of each article to be
furnished thereunder, shall also be noted on said abstract. (Forn
1-007.)

1564. Anabstract of the proposals must accompany the copy of the con-
tract sent to the Auditor of the Treasury for the Interior Department.

155. Every contract made by an agent must be accompanied by an
abstract of proposals covering each article enumerated in schedule of
contract; said abstract to be duly certified to by him and forwarded to
the Indian Office with the original of the contract. Copies of the
abstract are not required with copies of the contract.

156. The form of certificate which must be placed on every abstract
of bids shall be in words as follows, viz:

I certify the above to be a complete abstract of all bids received at this agency

under advertisement of y 19—, for , etc., deliverable at this agency
during the fiscal year 19—.

)
United States Indian Agent.
CONTRACTS.

157. Every contract must be reduced to writing and signed by the
contracting parties at the end thereof. (Sec. 8744, R. S.)

'158. All contracts must be executed in quadruplicate; the original
to be sent to the Auditor of the Treasury for the Interior Department
within ninety days of its date; one copy to the agent affected by the
contract, one to the contractor, and the other, with accompanying
papers (sce sec. 173), to the Returns Office of the Interior Department.
(Sec. 3745 R. S.; Act March 3, 1875, sec. 7, 18 Stats., }50.)

159. In case a contract is made by an agent it must be forwarded to
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the Indian Office in quadruplicate for examination and approval

After the contract has been examined and approved, and the several .

copies compared with the original, one copy will be mailed to the con

tracting officer for his office ﬁles, one mailed to the contractor, and -

one sent to the Returns Office, as required by section 173.

160. Contracts between the Government and a copartnership must
be signed by each member of the firm. The ordinary firm signature
is not sufficient. The following are the correct forms:

(¢) In the body of the contract: ‘“Smith, Brown & Co., a copartnership composed

of John Smith, James Brown, and William Jones, of , parties of the second
part.”’”  Both contract and bond to be signed as follows:

“SurtE, Brown & Co.
“Jorn SMITH.
“James Brown.
“WirtLiam Jones.”

(b) In the body of ‘the contract: “Brown and Smith, a copartnership composed
of John Brown and William Smith, and doing business under the firm name and
style of The Crow Brand Company, of , parties of the second part.”’” Both
contract and bond to be signed:

“Tre Crow Braxp Co.
“Jorx Brown.
‘“Wirrram Smite.”’

As a general rule, however, it is desirable that one member only of a
firm should sign a bid and propose to enter into contract, thus avoid-
ing the necessity of producing powers of attorney authorizing one
member to sign for another, who may be absent, as required by law.

161. Contracts executed by the president, secretary, or other officer
of an incorporated company must be accompanied by a certificate of
the board of directors or executive committee thereof, of even date
with or prior to date of contract, under seal, that the officer so signing
was duly authorized to make contract for and on behalf of the com-
pany, and that the act of such officer in executing the contract is bind-
ing upon the company represented by him. The manner of affixing
the signature must be as follows: ‘“The Moline Wagon Co., by John
Doe, vice-president.” The corporate seal must be impressed on each
copy of the contract and also on the bond.

162. The certificate required by the preceding section will be in the
following form:

This is to certify that is duly authorized to make contracts

(Name and title of officer.)
for and on behalf of the , and that his acts in executing such contracts
are binding upon this company, so represented by him, and his action in signing the
contract attached hereto with the , dated —,19 —
(Title of official and name of agency.)
, i hereby ratified and declared to be binding upon this company.

for

[Impress corporate seal here and
upon contract papers and bond.]

n
i

J& Directors,
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163. The Christian names of all parties appearing in a contract must

be written and signed in full, and the signature of each contracting

arty witnessed by at least two persons. The signatures of witnesses
should be written opposite to the signature witnessed.

164. An impression or seal of some adhesive substance must be affixed
to the signature of each principal.

165. Contracts signed by an agent of a firm, or by one member for
another, or by an attorney, are not valid unless the same be accompa-
nied by a duly executed power of attorney from the party or parties
for whom such agent, member, or attorney shall sign (of date even
with or prior, except in the case of a general power of attorney, to the
date of the instrument), which power of attorney must set forth spe-
cifically the particular purpose for which it was given by describing
in full the names of the contracting parties and the date and object of
the contract.

166. The post-office addresses of contracting parties and witnesses
must be given.

167. Quantities should be stated in words as well as figures.

168. In contracts for goods and supplies, point and time of delivery
must be distinctly stated.

169. The advertisement under which award is made must form a part
of and be attached to the original and each copy of the contract; and
when the contract is made by an agent, a copy of the authority there-
for must also be attached.

170. All dates must be carefully supplied, and all particulars and
conditions stated as fully and clearly as may be practicable.

171. Erasures, interlineations, or other irregularities must be
explained over the signatures and seals of the parties to the instrument.

172. Every contract must contain a clause to the effect that no Mem-
ber of or Delegate to Congress, officer or agent of the Government,
or any employee thereof, has any interest in or shall derive any
benefit or profit, directly or indirectly, therefrom. (Secs. 3739, 3741,
8742, R. 8.; act June 22, 187}, sec. 10; 18 Stats., 177.)

178. A copy of each contract must be filed by the officer making
and signing the same in the Returns Office of the Department of the
Interior as soon after the contract is made as possible, and within
thirty days, together with all bids, offers, and proposals to him made
by persons to obtain the same, and with a copy of any advertisement
he may have published inviting bids, offers, or proposals for the same.
All the copies and papers in relation to each contract shall be attached -

‘together by a ribbon and seal, and marked by numbers in regular
- order, according to the number of papers composing the whole return,

and must have affixed the affidavit of the contracting officer in the
18081—04——3 ‘
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~“ity to increase or diminish the quantity specified in the bid, must be

_ him, unless it be also assented to by the sureties on his bond, or a new
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following form, sworn to before some magistrate having authority to
administer oaths:

I do solemnly swear (or affirm) that the copy of contract hereto annexed is an
exact copy of a contract made by me personally with ; that I made the
same fairly, without any benefit or advantage to myself, or allowing any such benefit
or advantage corruptly to the said , or any other person; and that the
papers accompanying include all those relating to the said contract, as required by
the statute in such cases made and provided.

(Secs. 3744, 3755, B. 8.)

174. The law provides that every officer who makes any contract and
fails or neglects to make return of the same according to the provi-
sions of the preceding section, unless from unavoidable accident or
causes not within his control, shall be deemed guilty of a misdemeanor,
and shall be fined not less than one hundred nor more than five hun-
dred dollars, and imprisoned for not more than six months. (Sec.
3746, B. S.)

175. Contracts entered into without due advertisement are considered
by the accounting officers of the Treasury as ““ open-market” transac
tions, subject to the same rules as such transactions, and are, therefore,
prohibited. ’

176. All contracts terminate with the fiscal year for which they are
made, except for buildings and.other permanent improvements. (Secs.
3735, 3679, B. §.; IV Op. Att. Gen., 476.)

177. No contract shall be made unless the same is authorized by law,
or is under an appropriation adequate to its fulfillment. (Sec. 3732,
B 8. IV Op. Att. Gen., 600.) ~

'178. A contract once properly executed can not be altered or modi-
fied, nor can the time fixed for its completion be extended without the
consent of the bondsmen, unless provided for in the contract. (S8e
sec. 18%.)

" _179. Any change made in a contract, under the unrestricted author:

made before the contract is signed by either party, and must be in
cluded in the quantity stated in the contract.

After a contract has been signed by either party no change of any
character can be made in its terms without the knowledge and assent
of the party who has signed.

No change of any character in the contract should be made, even
with the assent of the bidder, after the contract has been signed by

bond be given for the fulfillment of the contract as so changed.

Whenever the right to change the quantity of any article has been
exercised, either before the contract is executed, or subsequent thereto,
specific notice of the exercise of such right, stating the extent to which
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the right has been so exercised, should be given in writing to the bid-
der or contractor in such way as to insure actual notice to him of the
change in quantity so made. (Zetter Sec. Int., Apr. 18, 1902.)

180. Contracts are not transferable. A transfer annuls the contract
so far as the United States is concerned. (Sze. 3787, B. 8.)

181. Payment for service or supplies under contract shall not exceed
the value of the service rendered or articles delivered previously to
such payment. (Sec. 3648, R. S.)

182. Where an agent is authorized to enter into contract, he should
advertise for proposals for furnishing the articles or performing the
services required, and award the contract to the lowest bidder or bid-
ders, for the best interests of the service, stipulating in the contract
if for goods and supplies, for such an increase or diminution of thé
quantities as might be rendered necessary by the demands of the serv-
ice, and for the delivery of the articles at such times throughout the
year as they may be needed. (See secs. 146 and 152.) Agents, how-
ever, must not order any of the articles thus contracted for in excess
of the quantity specified in the contract, without first obtaining specific
authority from the Indian Office. (See sec. 222.)

183. When contracts other than annual contracts are made théy
should be so drawn as to expire within a specified period aft;/r the
approval thereof by the Secretary of the Interior.

184. Extension of time in case of any contract can not be granted by
agents or other officers, and will not be by the Department, unless
absolutely necessary. The request for any extension of time must be
clearly set forth in a sealed instrument, signed by the contractor and
consented to and signed by the sureties to the original bond, duly wit-
nessed, wherein such sureties agree to hold themselves, in case of such
extension, as equally bound as in the original bond for the faithful
performance of the contract. Such request for extension in all cases

must be executed before such officer as is required in the making of a
contract.

be had by applying to the Indian Office.

Blank forms of application for extension of contracts can

BONDS.

185. Each contract must be accompanied by a joint and several bond

in the sum of at least 50 per cent of the amount of the contract price
executed by the principal and at least two individual sureties condliZ
tioned for the faithful performance of the terms thereof; but a corpo-
rate surety duly qualified under the act of Congress of August 18, 1894
may be accepted as sole surety. : ’
ferred.

Corporate sureties on bonds are pre-

186. One bond only is required with each set of contract papers.
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187. The full name of the principal and each of the sureties should
be written in the body of and signed to the bond, and there must be a
seal of wax, wafer, or other adhesive substance attached to the signa-
ture of the obligor and each of the sureties. The printed word ‘“‘seal”
or a scroll will not be deemed sufficient.

188. The principal and each of the sureties must sign the bond in the ‘

presence of two persons, who shall sign their names thereto as gtteSt-
ing witnesses, and it must appear for whom each witness signs, but
the same witnesses may attest all the signatures if signed in their
presence.

189. The sureties must justify in amounts the aggregate of which
will be equal to at least twice the penalty of the bond. This rule
applies to corporate as well as to individual sureties; and corporate
sureties will be required to attach to each bond a copy of the last state-
ment of their assets and liabilities as rendered pursuant to section 4 of
the act of Congress of August 13, 1894, together with a certificate,
under corporate seal, by the secretary of the corporation, as to the
official character of the person signing for the corporation and that
such person is so authorized.

190. In order that the Department may be fully secured, it is |

required that where a party or parties become surety or sureties to more
than one bond, evidence must be filed to satisfy the Department that
the said party or parties are possessed of property not exempt from
execution, over and above all debts and liabilities and free from all
incumbrances, of value not less than the sum of the several bonds upon

which they are sureties. Hence, to secure immediate favorable action f

upon contracts, agents will require all successful bidders, in the execu-
tion of bonds for their contracts, to request information from the par-
ties whom they intend to offer as sureties on their bonds whether such
sureties have qualified as such upon any other bonds of existing con-
tracts with the Indian Bureau; and, if they have, such sureties must
set out, in the affidavits to accompany the bond of the contract to be

executed, that they are worth in unincumbered property not exempt §
from execution, after payment of all their just debts and liabilities, a §

- master (or such other officer of the United States as may be acceptable
~ to the Secretary of the Interior), residing in the district where such

sum equal to the aggregate amount of all the sums for which they have
8o become sureties upon existing contracts with the Indian Bureau.

191. The sureties on a bond covering a contract for $10,000 and |

over, for erection of a building or buildings or other permanent

improvements, must submit sworn statements showing unincumbered }

property to the value at least of the amounts for which they become

sureties—one-half of said unincumbered property to consist of real

estate. Said sworn statements will be attached to and made a part of

thebond. Blank forms of *“Affidavit of surety” can be had by applying f

to the Indian Office. (Letter Sec. Int., Mar. 25, 1903.)
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192. The following additi requir i i
oo 1e followis g tional requirements will be observed in the

E];irfst. Bonds tl;}]ay tg executed before a clerk of a court of record,
or before any other officer authori inister
o Ofythis o ofec thorized to administer ogths, by observ-

Second. Whenever the officer before whom any of the acknowledg-
ments are made or oaths taken has an official seal, he must use it
There should be a separate and distinct impression of the official seai
for each acknowledgment or oath.

Th‘ird. .VVhenever such acknowledgments are made before a notary
Rubhc or justice of the peace, the jurat shall be accompanied by a cer-
tificate of the clerk of the district or circuit court, under the seal
the.reof, in the county and State in which such n(;tary or justice
?esu'les, that at the time of administering such oath such nOtEJLI'V or
]S?lit];cga}tl}(ﬂd such office and was duly authorized by law to administer
. Fourth. Where the oath is administered by a *‘commissioner of the
circuit court of the United States™ the certificate should so show, and
not appear in the usual way of *“ United States commissioner.” e‘l:c |

Fifth. Bonded officers of the United States and married wo’men \;vill
not be accepted as sureties, but unmarried women may be accepted as
such, provided that the officer administering the oath certifies that they
possess sufficient property in their own right to make them sufficient
sureties, and that they are single.

Sixth. Where a corporation is a party to a contract, no officer
thereof will be accepted as surety, and the same rule appl,ies where a
copartnership is a party to a contract.

Seventh. Where the sureties are other than corporate, it must

- appear in the affidavit or oath of justification that each surety is more

than 21 years old and in all other respects legally competent to make

and enter into a contract,.

Eighth. All bonds must be accompanied by a certificate as to the
sufficiency of the sureties thereon, signed by a judge of a United
States court, a United States district attorney, a United States post-

bonds a i

Sureties'r'e executed. The foregoing does not apply to corporate
.Nlnth. Spe.cial' care must be taken to prevent erasures, interlinea-
tions, or mutl.]atlons of any kind in a bond, but if they should occur it

must be explained by a certificate of the officer before whom the instru-

. ent is executed that they were made before the bond was signed by

the principal and sureties.
Tenth. Any bond not executed in conformity with the foregoing

', regulations will be returned for an observance thereof.




N ;noney in excess of $50, or a less amount if directed by the Indian

~ inthe articles needed who may be within convenient reach or in near-by
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OFPEN-MARKET PURCHASES.

193. Purchases allowable in open market without advertising may
be made at the places where articles of the description wanted are
usually bought and sold and in accordance with the following rules.
(sec. 3709, R. 8.):

#194. When an open-market purchase involves an expendltme of

TSl R T
g 5 M“‘
AL [ ] el

‘Office, informal proposals must be invited from the principal dealers

cities and towns. All such proposals must be forwarded with the
voucher covering the purchase as evidence that the prices paid are the
lowest and most favorable that can be obtained.

This section is not to be construed as applying to purchases from
Indlans, who must be given the preference whenever possible.
™~ 195 Specific authority of the Secretary of the Interior must be
obtained for purchases of any kind before they are made, except in
cases of special exigency, such as repairs to machinery, water and
heating systems, ete., when the absolute necessities of the service will
not admit of the delay incident to securing the required authority. In
such cases purchases may be made by agents before authority is
obtained.
© 196. Agents are not the sole judges of the exigency provided for in
the preceding section, but a full report of the facts attending purchases
made without authority, accompanied by an itemized list showing
articles purchased and prices paid, must be immediately submitted for
the consideration of the Indian Office. With proper care and fore-
sight on the part of agents such exigencies will seldom arise, and, so
far as practicable, all purchases will be made by contract.

197. Agents making purchases without previous authority do so at
their own risk.

198. The fact of an agent having in his hands public fundsapplicable
thereto, or that funds are sent him for a specific purpose in accordance
with his estimate, does not confer the necessary authority to make any
purchases whatever.

199. Authorities for open-market purchases and the employment of
Jabor expire at the end of the fiscal year for which they are granted.
No indebtedness shall therefore be incurred under such an authority
in any subsequent year, unless a renewal is first asked for and obtained.

200, Authorities to make purchases in open market do not cover
expenses of journeys. by the agent to neighboring cities, towns, or vil-
lages to make such purchases. When such journeys are necessary,
authority therefor must be requested at the same time as the request
for authority to make the purchase, and the action of the agent should
conform to the : a.uthorlty granted. (Cire. 108, Ind. Office.)

(bl bl oot pshon nds w?/ww%u

¢nz,l\ SQ/ pxh,f q@@

et
i

¢
i

, <
2
3

:




ACCOUNTS.

DepArTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
Washington, D. 0 December 20, 1909.

7o all disbursing officers of the Indian service:

By authority of the Secretary of the Interior, section 195ais amended,
and section 195 of the regulatlons of the, Andian Office, 1904, as mod1-
fied by amendment No. 7, dated May 1,1905, and amendment No. 17,
dated April 30, 1% and amendment’ No 26, dated January 4, 1909,
is further amended w as to read as follows

195. Specific authority must be obtamed for open-market purchases and expendi-
tures of all kinds in excess of $50 before they are made, except when an exigency
arises which will not admit of the delay incident to obtaining the required authority
in advance. In cases of exigency,,f‘ purchases may be made before authority is
granted and without inviting bids; ‘'but the vouchers for payment must be immedi-
ately submitted to the office for approval, with a full explanation of the exigency.

195a. Legitimate expenses amounting to $50 or less may be incurred and paid
without specific authority, provided the disbursing officer has funds in hand which
are applicable and not needed/for authorized purposes. Vouchers for such expendi-
tures must refer to section 195a of Indian Oftice Regulations, 1904, as authority for
payment. 7

This section does not apply to expenses payable from the appropriation ‘‘Contin-
gencies, Indian Department,”” which, under the law; must be specifically authorized
by the Secretary of the Interior. .

Please acknowledge on the inclosed card the receipt of this circular
and paste the same between pages 38 and 39 of your book of Regu-
lations.

Very respectfully, : F. H. AsrorT,
Acting Comanissioner.

APPROVED, December 22, 1909.

Frank Pierce,
Lirst Assistant Secretary.

Amendment No. 29.




ACCOUNTS ( BVEAA AMENDMENT
87947-88097-08. N \Y . No. 26.
1189-09, NS

DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,

\ WASHINGTON, January 4, 1909.
N
\
‘\‘w
To all Disbursing O’ﬁicers

of the Indiai Sermce

By authority of the Secretary of Interlor Section 195a is added,
and Section 195 of the regulations of the Indian Office, 1904, as
modified by Amendment No. 7, dated May 1, 1905, and amendment
No. 17, dated April 30, 1507, is further amended so as to read as
follows:

195. Specific authority must be obtained for open market purchases and ex-
penditures of all kinds in excess of $10 before they are made, except when an

| exigency arises which will not admit of the delay incident to obtaining the re-

quired authority in advance. In cases of exigency, purchases may be made be-
fore authority is granted and without inviting bids; but:the vouchers for pay-
ment mnust be immediately submitted to the Office for approval, with a full ex-
planation of the exigency.

195a. Expenses of any kind amounting to $10 or less may be incurred and
paid without specific authority, provided the disbursing officer has funds in
hand which are applicable and not needed for authorized purposes. Vouchers
for such expenditures must refer to Section 195a of Indian Office Regulations
1904 as authority for payment.

This section does not apply to expenses payable from the approprlatlon
““Contingencies, Indian Department,’’ which, under the law, must be spéc1ﬁc-
ally authorized by the Secretary of the Interior.

Please acknowledge on the inclosed card the receipt of this ecir=

cular, and paste the same between pages 38 and 89 of your book
of Regulations.

Very respectfully,
R. G. VALENTINE,

Acting Commissioner.




AMENDMENT
No, 17.

DEPARTMENT OF THE INTERIOR,
' OFFICE OF INDIAN AFFAIRS,
WasnINGTON, April 30, 1907.

I all Disbursing Officers
of the Indian Service:

- By authority of the Secretary of the Interior, sections 194 and 195 of
he Regulations of the Indian Office, 1904, as modlﬁed by amendment
Jo. 7, dated May 1, 1905, are hereby further amended so as to read as

ollows:

- 194. Before rhaking an open-market purchase involving the expenditure of more
han $20 (or a smaller amount, if ‘80 directed by the Commissioner of Indian
Affiairs), informal proposals, on blank No. 5-086, must be invited from the prin-
pal dealers in the articles needed, who may be within convenient reach or in
iear-by cities and towns. All such proposals, with an abstract thereof and a list
£ all persons or firms invited to bid, must be attached to the voucher for payment,
s evidence that the prices paid are the lowest and most favorable that can be
sbtained.

© This section does not apply to purchases from Indians, who must be given the
preference when possible, or to the emergency cases provided for in section 195,
r to purchases of such articles as can be obtained only at one place and at a fixed
rice, making competition impracticable.

95. Specific authority must be obtained for open-market purchases of any kind
efore they are made, except when an exigency arises which will not admit of the
delay incident to obtaining the required authority. In such cases purchases may
be made before anthority is granted and without inviting bids; but the vouchers
or payment must be immediately submitted to the Indian Office for approval,
vith a full explanation of the exigency.

-

Please acknowledge on the inclosed card the receipt of this circular,

and paste the same between pages 38 and 39 of your book of Regulations.
Very respectfully, o

C. F. LARRABEE,

Acting Commissioner.
28930b1600-4-07




‘coUN TS » A‘MEN DMENT
= No. 7.
DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,
WasaingTon, D. C., May 1, 1905.

77,

all Disbursing Oﬁcers
of the Indian Service: |

By authority of the Honorable Secretary of the Interior, the Régu-
ations of the Indian Office, 1904, are hereby amended by striking out
ections 194 and 195 and substituting therefor the following:

§¢5 Mar
il

0/
Bt

194. Before purchases of any kind or in any amount are made in open ¢y

: arket, informal proposals raust be invited from the principal dealers .» \kélg
in the articles needed, who may be within convenient reach or in near- @
yy cities and towns. -All such proposals must be forwarded with the E?

ucher covering the purchase as evidence that the prices paid are the
west and most favorable that can be obtained.

This section must not be construed as applying to purchases from
dians, who must be given the preference whenever possible.

195. Special authority of the Secretary of the Interior must be obtained 1
for open-market purchases of any kind before they are made—unless
the amount involved is s, in which case the authority may be
anted by the Commissioner of Indian Affairs—except in cases of spe
al exigency, such as repairs to machinery, water and heating syst

delay incident to securing the required authority. In such ca
chases may be made by agents before authority is obtained. .
Please acknowledge the receipt of this circular and paste the same
etween pages 38 and 39 of your book of Regulations,
' Very respectfully,
C. F. LARRABEE, §
+ Acting Commissioner.

18141b1500-5-05
e
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01. Requests for authority to purchase must not only specify par-
scularly whether sufficient funds are in hand applicable thereto, desig-
ate the title of the appropriation it is proposed to use, and the amount
equired for each particular item, but must show fully and clearly the
acts npon which the agent bases his judgment of the necessity of the
archase.  (Cire. 89, Ind. Office.)

902. In submitting requests for authority to purchase, agents must
tate explicitly whether or not the prices quoted include the cost of
ransporting the articles to the place where they are required. If not,
he estimated cost of such transportation must be given. If no men-
ion is made of transportation charges it will be understood that the
rices are for delivery at the agency or school.

203. Requests for authority to make purchases or for other purposes
hould, in all possible cases, be made by letter and not by telegraph.
Sae sec. 323.)

9204. When the interests of the service require purchases to be made,
list of the articles to be purchased with the probable cost of the
ame must be forwarded to the Indian Office for consideration, and
urther action suspended until the requisite authority is granted.

205. Purchases must not be made from employees of the Indian
ervice.

ADVERTISING.

208, The law requires advertising for all purchases and contracts
or supplies and services, except in the cases specified in section 129.
Sec. 3709, B. 8., act July 13, 1892, sec. 3, 27 Stats., 1}3.)
207. No advertisement, notice, or proposal for the Indian service
 shall be published in any newspaper except upon the prior written
authority of the Secretary of the Interior; and no bill for any such
dvertising or publication shall be paid unless there be presented with
uch bill a copy of such prior written authority. (Sec. 3828, B. S.)
208. When an agent desires to enter into contract for any purpose
- whatsoever, he will submit a request for authority to the Indian Office,
accompanied by a copy of the proposed advertisement, and state in
what paper or papers, whether daily or weekly, and for how long a
time such advertisement should be published.

209. When stock or other public property is to be advertised for sale
at public auction the requirements of the preceding section will be
ohserved unless the advertising is to be done by posters.

210. At least three weeks must intervene between the date of the
first publication of the advertisement and the date designated therein
for the opening of the bids or the sale to take place. (det July 13,
1892 sec. 3,27 Stats., 143.)

211, Advertisements will be paid for at prices not to exceed the
commercial rates charged to private individuals, with the usual dis-
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counts; such rates to be ascertained from sworn statements of the
proprietors or publishers of the newspapers containing the advertise-
ments. (Act June 20, 1878; sec. 6, 20 Stats., 216.)

212. . Publishers or proprietors will submit their accounts to th
Indian Office for settlement, accompanied by a copy of each issue
the paper in which the advertisement appears, a printed schedule of
the rates, supported by the affidavit required by the preceding sectior
and the authority for the publication of the advertisement.

213. Blank forms of the affidavit required by law as to rates will be
furnished publishers. The affidavit should also show the name of th
party who is authorized to receive and receipt for money due the
paper or publishing company. ~

DELIVERY AND INSPECTION OF SUPPLIES.

214. All articles furnished under contract will be subject to inspec-
tion, and must be delivered at the places designated for their receptio
in such quantities as may be required and if for shipment must b
strongly and properly packed, in perfect order, and fully and plalnly

~ marked according to directions.
215. No charges will be allowed for cases, packing, baling, cooper
age, ete. J
216. Such articles as in any respect fail to conform to the samples o
specifications of the contract will be rejected and the contractor
~required to furnish such as will conform thereto. In the event of hi
~ fajlure to do so they will be purchased at his expense.
217. When articles of any kind have been delivered at- anagenc
- under the~terms of an approved contract, whether made by the Indian
Office or the agent,.and an inspection of said supplies has been mad
by a duly authorized 1\§pector as required by section 379, the agen
will issue his receipt therefor in- d,uphcate (stating such faotb over his
al signature), the orlglnal to he given to the claimant and_the
icate to be forwarded to the Indian Office by the first mail. ‘
218. The number, quantltv, or weight of the artlcles, ete., must be
stated in words, and where weight is mentioned it should be specified
whether the same be net or gross. When for beef cattle, the numbe
of head, and the number of cows and steers, respectively, as well as th
- weight of each class separately, will he stated the weight to be dete
~_mined on the agency scales. The recelpt must be accompanied b
~an inspector’s certificate and Welghel s return in duplicate, showin;
~the number of head in each draft, and the weight of the same.
. 219. When articles have been dP]IVB‘ ed by a transportation compan
he agent will receipt the bills of ldding in a proper manner, and stat
; eon the date upon Whlch the goods were actually recelved *Sef;

AMENDMENT
No. 20.

DEPARTMENT OF THE INTERIOR,
OFFIOE OF INDIAN AFFAIRS,
WasHINGTON, May 1, 1907.

To all Disbursing Officers
of the Indian Service:

the Regulations of the Indian Office, 1904, are hereby amended.by
making certain additions thereto, so that they will read as follows::

217. When articles of any kind have been delivered at an agency under the terms
of an approved contract, whether made by the Indian Office or the agent, and
inspection of said supplies has been made by a duly authorized inspector, as
quired by section 379, the agent will issue his receipt therefor in duplicate (stating

the duplicate to be forwarded to the Indian Office by the first mail; unless, by
ection of the Commissioner of Indian Affairs, the supplies are to be paid for by
the agent, in which case he will take the receipt of the contractor on Form 5-838,
d file the same as a voucher to his cash account.

225. A weigher’s return marked *‘ original ”’ must be gwen to the contractor who
livers the goods, or to the transporter of the goods, and another marked dupli-
“cate ”’ forwarded to the Indian Office. The quantities and weights must be récorded
in a suitable book, in accordance with these directions, and such record must be
preserved and kept ready for inspection when called for by the duly suthorized
igents of the Government, except where the supplies are paid for by the agent,
hen the weigher’s returns should be filed with the voucher.

Please acknowledge on the inclosed card the receipt of this cir cular,

-Very respectfully, ;
C. F. LARRABEE,

Acting Commissioner,
- 29068b1500-5-07 E

By direction of the Secretary of the Interior, sections 217 and 225 of

ch facts over his official signature), the original to be given to the claimant and =

d paste the same between pages 40 and 41 of your book of Regu]atlons

j
=
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921. Agents are not permitted to receive beef cattle or other supplies
- from contractors in advance of the time fixed by the contract for
delivery of the same.

222. No delivery of supplies shall be made and no receipt given in
excess of the amount provided for by the terms of the contract, nnless
 the consent of the Department for such increase shall first have been
. obtained.

223. No receipt for articles delivered at an agency shall be issued by
an agent until the proper examination has been made of their quanti-
ties and weights. Drafts of a few packages each of such articles as
fiour, sugar, coffee, corn, hard bread, bacon, salt, soap, and others
usnally sold by the pound, must be successively placed upon the scale
. and weighed, and a record made of the number of packages, the descrip-
. tion of articles, and the weight of each draft until the total quantity
and weight of each article has been ascertained and recorded.

224. A sufficient number of the containing barrels, boxes, and bags
must be weighed separately from their contents, to furnish a criterion
whereby to estimate the proper deductions to be made for ““tare” and
thus arrive at the net weights of articles; and, the number of such bar-
rels, boxes, and bags, as well ag the weights thereof, must be duly

recorded.

225. A weigher’s return marked ‘‘original” must be given to the

contractor who delivers the goods, or to the transporter of the goods,
and another marked ‘‘duplicate” forwarded to the Indian Office. The

quantities and weights must be recorded in a suitable book, in accord-=# =~

ance with these directions, and such record must be preserved and
kept ready for inspection when called for by the duly authorized
agents of the Government.

FLOUR.

226. Flour, when it reaches the place of delivery, must be inspected
by the agent or party authorized to receive if, notwithstanding any
other inspection of it which may have been previously made.

In cases where by direction of the Department inspection is made
at a distance, on samples forwarded to an expert, inspection by the
agent will be waived, except as to the general condition of the flour
offered for delivery (as to quality and condition of sacks, etc.), and the
vesult of such expert’s inspection will be final.

Agents will not accept such flour until notified of the result of the
expert’s inspection, and will then issue proper papers therefor, bear-
ing dates subsequent to the date of such inspection. (Cire. Dec. 13,1897.)

227. When inspecting flour, the agent, or party authorized to receive
it, must call to his assistance the agency miller, or, when there is no
miller, some other employee competent for the service. He must
examine critically samples of flour from at least 10 per cent of the
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* total number of sacks contained in each delivery, inspecting each se
arately, and rejecting such as are found to be of a lower grade th
the sample furnished him for comparison.

228. If, upon inspection and comparison with the sample furnishe
it shall be found that some of the flour is below the standard called f
by the contract, the examination must continue until the agent
enabled to make a definite statement of the number of sacks of flour:
not equal to the sample. Upon ascertaining the quantity of inferi
flour, the agent or party authorized to receive it shall notify the co
tractor of his rejection of said flour. He shall also immediately notify
the Commissioner of Indian Affairs as to the quality and quantity of
the flour rejected, and of his action in the matter; and he shall for-
ward a fair sample of the inferior flour for the Commissioner’s inspec-
tion.

931. At the time of the inspection the agent shall not receive any
ttle which may be objected to by the inspector on the ground of non-
pformity with the provisions of the contract, nor shall he receive
y cattle which, in his own judgment, should be rejected. In case of
sagreement between himself and the inspector he will report to
the Indian Office full details of the inspection and disagreement.
- 932. During the inspection the agent shall mention, in the presence of
the inspector, the requirements of the contract respecting the condition
as to health, the net percentages of good merchantable beef, the aver-
age and minimum gross weights, and the ages of the cows and steers,
respectively, which are to govern them in their judgment of the cattle
offered for acceptance.
- 933. Noanimal shall be put upon the scales with a view to its accept-
ance which does not conform to the stipulations of the contract.
934, If, when called upon by the agent, the contractor fails to present
proper cattle for inspection, and the exigencies of the services are such
as not to permit the agent to wait for permission from the Commis-
sioner of Indian Affairs to purchase other cattle, the inspection of such
cattle as may be offered shall proceed as heretofore directed; but only
such a limited number of the cattle offered shall be received as may be
absolutely necessary to supply immediate needs; and there shall be a
deduction of 1 per cent in the price agreed upon in the contract for
each and every 5 pounds or fraction thereof that the cattle so received
shall fall short of the weights agreed upon in the contract. And if
the agent is compelled, by the necessities of the service, to receive
cattle whose condition as to quality—although of the average weight
required by the contract—renders them inferior to the requirements,
then the value of the cattle so received shall be determined by deduct-
ing from the price thereof, as agreed upon in the contract, such a per-
centage as may be agreed upon by the agent and the inspector, said
agent and inspector to appoint, in case of their disagreement, a third
and disinterested person, to form with them a board of survey, the deci-
sion of a majority of which will be binding upon all parties concerned.
235. In addition to his own signature to the certificate of inspection
of cattle received under the provisions of article 6 of any contract, the
agent must request that of the military officer, or the emyloyee who
acts with him, and in the absence of that of the military officer he
must furnish good reasons for failing to obtain his services. But
nothing in this section shall be construed as in conflict with section 230.
236. The attention of agents is particularly directed to articles 4, 6,
and 7 of the contract for beef.
Article 4 provides for the right of the Commissioner to purchase if
the contractor should fail to collect the beef cattle fast enough in the
vicinity of the places of delivery;

BEEF.

229. Beef cattle delivered at an Indian agency must be thoroughly
inspected before acceptance by the agent in charge, and such inspec-
tion must be conducted in accordance with the rules and regulatio
hereinafter set’ forth.

230. At least five days previous to the appointed time for a delivery
of beef cattle at any agency situated within 40 miles by wagon route
or 65 miles by railroad (or wagon and railroad combined) of an army
post, the agent shall request the commandant of the said post to detail
or cause the detail of an officer to inspect the cattle to be delivered. |
When making such request the agent will furnish for the use of the |
officer to be detailed a copy of the contract under which the cattle are |
to be received. At agencies situated more than 40 miles by wagon
route or 65 miles by railroad (or wagon and railroad combined) from
an army post, the agent shall detail a competent employee of hisagency
to inspect all cattle delivered thereat under contract, and for the
information of such employee he shall furnish him with a copy of the
contract under which the cattle are to be received. In case the com-
mandant of the post upon whom the request is made shall fail to detai
an inspecting officer; or if the officer so detailed shall fail to appear
or for any reason it becomes impossible to procure military inspection
at any agency situated within the limits herein specified, then a com
petent employee to inspect the cattle to be delivered shall be detailed
by the agent, who shall indorse upon the certificate of inspection, ove
his own signature, the reason why the inspection was not made by
military officer; and such reason being satisfactory to the Commis
sioner of Indian Affairs, shall be deemed a full compliance with thes
regulations, and sufficient warrant for the allowance of the account o
the contractor whose cattle were so inspected and received. (Cire
Jan. 11, 1897.)
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Article 6 provides for deductions in case the necessities of the service
compel the acceptance of inferior cattle; and ‘
Article 7 provides for the rejection of inferior cattle not actually

needed for the service and the purchase of such cattle as may be

required to supply the deficiency.

237. It will be seen by article 4 that agents are expected to keep .
themselves informed as to whether or not the contractor is accumula-

ting proper cattle fast enough to be able to deliver when called upon;
and as the Commissioner’s right to purchase, provided for in said arti-
cle, can not he availed of unless he is notified in time of the contractor’s

failure to collect proper cattle, agents must give these matters their (

particular attention.  While the necessities of the service may be met
with inferior cattle, as provided for in article 6, the mere statement

of the agent that such necessity has arisen will not be considered

sufficient to exculpate him from the charge of neglecting to keep him-

self informed and to notify the Commissioner of the contractor’s failure §

to collect proper cattle fast enough; he will be called upon to give good
reasons for the neglect which led to the necessity of receiving poor
cattle. The preliminary measures contemplated by article 4 must be
given due attention by agents, in order that article 7 may be rigidly
enforced.

FORWARDING SAMPLES.

238. Whenever an inspection of flour or other similar supplies
purchased for delivery at the agency or places where they are

required for use is made by inspectors appointed for the purpose, either §

with or without the assistance of the agent, and any of the articles
inspected prove to be of inferior quality to the samples upon which the
goods were contracted for or purchased, it shall be the duty of the
agent to consult with the inspector and agree with him upon such
samples as will truly represent the goods inspected, and to forward
such samples to the Indian Office. A sufficient number of samples
(proportioned to the number of packages and quantity of flour, ete.)
should be forwarded, inclosed in separate packages, numbered consecu-
tively, and each marked with the number of packages, or pounds, which

it is intended to represent, toafford full opportunity for the Indian Office |
to judge of the character of the goods delivered and malke reclamation |

upon a definite quantity of goods in such sums as it shall deem just
and proper. If samples of the supplies contracted for, or purchased,
have not been furnished to the agent, it will then become the duty of the

inspectors to select representative samples of such articles as flourand |

other supplies and, proceeding as already indicated, forward such
samples to the Indian Office.

39. A certificate of inspection should be forwarded at the same time

with the samples, and should refer to them by numbers and quantities,
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and give the names of the contractors or vendors by whom they were
| jelivered, and the dates of deliveries.

TRANSPORTATION BY INDIANS.

940. Whenever and wherever practicable, transportation from rail-
road stations or steamboat landings to agencies shall be performed
py Indians, for which service, in case they furnish their own teams,
they will be paid at such rates as may be fixed by the Indian Office
upon the recommendation of the agent. (Act Mar. 3, 1877, sec. 1, 19
Stats., 291.)

241. In case an Indian does not own a wagon and harness, or either,
put desires to possess them, agents are authorized to permit him to use
those belongihg to the Government for transportation of. supplies, as
above stated, and to credit him with the amount of work performed
until such time as the value thereof shall amount to the cost of the
wagon and harness, or either, as the case may be, when the same may
be issued to the Indian in lieu of payment in cash for the said service.
When an Indian, through carelessness or neglect, breaks or otherwise
damages wagon or harness, he should not be paid for services which
he has rendered if they do not exceed such damage.

PUBLIC FUNDS.

242. Public funds of all classes, no matter from what source received,
must be immediately taken up in the agent’s accounts and no expen-
ditures whatsoever shall be made therefrom except by authority of the
Department.

ESTIMATING FOR.

243. Agents are directed to forward quarterly to the Indian Office
estimates of the funds required for the ensuing quarter. In certain
cases, where it is to the interest of the service, agents may make
estimates for funds covering two quarters.

244. The estimate must show in detail every purpose for which the
money is to be used; if it is for pay of employees, the position of each

employee and the amount required for each must be stated.

245. When funds are required for open market purchases previously -
authorized the number of each authority must be specified in the-

estimate.

246. The estimate must show the amount of funds on hand under -

each appropriation at the end of the preceding quarter, and if the

same is required to pay liabilities already incurred it must be so .-

stated. .
247. The estimates should be sent in as early in the quarter as possi-
ble, and within thirty days at most after the beginning of the same.



_—"254. Any portion of the funds so deposited belonging to appropria-
Yo, - tions made especially for the previous fiscal year, which are required |
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248. Funds placed to the credit of an agent to meet certain specifie
expenses shall not be used for any other purpose except by permi
sion of the Indian Office. ‘

CARING FOR.

249. Agents are required to deposit public money intrusted to the
for disbursement with the Treasurer or some one of the assistant
treasurers of the United States. In placés, however, where the
is no Treasurer or Assistant Treasurer the Secretary of the Treasur,
may, when he deems it essential to the public interests, specially
authorize the deposit of public money in any other depository. (Sec.
3620, R. S.) ;

250, If an agent deposits any public money in any place not
designated for the purpose by the Secretary of the Treasury, or unlaw-
fully converts, loans, transfers, or applies public money, he will be
deemed guilty of embezzlement, and shall be punished by imprison-
ment with hard labor for not less than one nor more than ten years, or
by a fine of not more than the amount embezzled or less than $1,000,
or by both such fine and imprisonment. (Sec. 5488, R. S.)

DEPOSITING.

251. Unexpended balances of Indian appropriations made for one f
fiscal year can not be used to liquidate obligations 1ncumed in another
fiscal year. (Sec. 3690, R. S.)

252. On the 30th of J une of each year agents must deposit all unex-
pended balances remaining in their hands to the credit of the United i
States. (Sec. 3690, R. S.) This does not refer to *Miscellaneous
Receipts, Class IV,” and *‘ Individual Indian Moneys.” (See secs. 294
and 301.)

253. If any portion of the amount so deposited be available for
expenditure without limit, as are permanent money annuities, interest,
trust funds, and proceeds of lands, the amount thereof, if necessary,
will be again remitted.

¥ to meet authorized expenses incurred on or before the 30th of June, |

m-;.l-l-.alsa..he.—-r-ehi-rﬁod; to the agent upon his requisition; but if tbe 1
aforesald expenses are not ‘pdld before the 30th of September the I

(&fundb must then be redepoalted to the credit of the United States, and

the outstanding liabilities will have to be settled in the form of clalms |

\~_(/Treas Dept. Cire. 133, Dec. 15, 1903.)

255, In accordance with the preceding section,any accounts or claims
against the United States, incurred in one fiscal year and payable from §
annual appropriations for that particular year, which are not paid
before the expiration of the first quarter of the next succeeding fiscal §

Arendment No, 33
DEPARTMENT OF THE INTERTIOR

Finance Office of Indian Affairs

W C Washington
Special deposits. August 9, 1911.
Amendments to Sec-

tions 17 and 252,

Regulations, 1904.

All Disbursing Officers
of the Indian Service:

He ~eafter deposits received with bids
for land sales, etec and cash deposgited
with dis buruim” officers to insure the pay-
ment of right-of-way damages across tribal
or alIODtcﬂ lands or s 2 the faith-
ful performance of contracts or agreements,

shall be taken up in the cash accounts
of disbursing officers of +the Indian Service
under the heading "Special "

Funde of thig character
covered into the Hrnasvlv
and 252, Indian OFfice R«
are hereby mcedified to read

x»uCo,

positse.
should not be
3 Bectionsg 17
viong, 1904,

17, Immediately after he igs
rellnvea b» his successor the ocut-
going ag will depceit all uvnex-
peru@a bniqncgs of public funds
in his handg and to his official
credit, except "Individual Indian
moneys," and "Special deposits" in
a, Government depository to ithe
credit of *the United States, and
submit his final cash and property
accounts to the Indian Office Tfor
ad justment. Failure to comply
with this reguirement may subject
the delinguent official to immediate

(4]

(Over)




gire

guit on his bond, Tnatr cti
for deposgiting money will be
found under +h> hewd of "Public
fumg-.’ (Bec, 3624 R, 8,3 Cir.
65,

£ June of
‘ &epobﬂb o
XHVX“w~ ‘ alances remaining i
their hands to the credit of +th

United Tt (Bec, 3620, R.
wh1m ﬁc 8 not refer to ”“1ﬁaﬂl»

lasg IV, " v
&ividual Indian mammwsg’ an ﬂ
"Special deposits.” (See Secs.
£94 and 201.)

Please acknowledge the rece eipt o
77ur and pacte coples of same
pages 10 and 11 and 46 and 47 of

of Regulations.

11
i)
e

¥~

f this

between
the Book

R. G. VALENTINEH,

Approved:

kAugu&t'lO 1911,

S“MUBL ADANS,
Secretary of the Intﬁﬁlox

Commisgioner,




DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS, %

W oASHIY

waroN, D, O, April 18, 1907,

To all

Dishursing Officers
of the

Tndien Service:

By authomty of the Honorable Secretary of the Interior the Regul.
tions of the Indian Office, 1904, are hereby amended by s
sections 261, 262, 263, an d 264 *l werecf, and changing sections 258, 2;
and 280 so as to read ag folloy

e "
TSI

the United States any publ

258, When an agent deposits to the crediv of

moneys that may have come into his possession, he will cause t0 e indicated i
the certificate of deposit on what account (i. e., whether nnexpended balancesif
ug receipts, or disallowances) and under what bond thf
sropriation or fund to which each ifem is to ki

appropriations, miscellan
deposit is mads; also, the aj
credited.

259. He will irnmediately notify the Auvditor for the Interior I } artment of et

.
deposit wade in accordance with the preceding section. This notice should noth:
sent through the Indian Office, but directly to the Auditor.

260. When more than one class of funds are deposited at the same time thy
should all be included in one certificate, the making of a separate certificate fu
each class being neither necessary nor desirable.

oy made for the purpose of e ‘"z'p
settlement of accounts, and disbursing cofficers will be expec
ply strictly with the requirements of the new sections.
Please acknowledge on the inclosed card the receipt of this circuly
e same between pages 46 and 47 of your book of h,eg(ﬂamong
Very respectfully, ;

The foregoing changes are “*"'ng the

ed to cow

and paste th

C. F. LARRAEBEE,

Acting Commissioner.
98618h1500-4-07

’Arwkmw o d
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aar, shall not be paid by the agent, but submitted to
and settled by the

the Indis

k1 3
accounting officers o

Tfice in the form of claims,
5 Treasury Department.
258. No money shall be paid to any person for his compensation

. hois in arvears to the United Btates, until he has accounted for and

paid into the Treasury all sums for which he may be liable. In all
caser where the pay or salary of any person is withheld in pursusnce
of this gection, the z u*ountmc-‘ officers of the Treasury, if reqy
do 8o by the party, his agent or attorney, shall report forthwith to
the Solicitor of the Treasury the balance due; and the Solicitor shall,
within gixty days thp" after, order %m‘t to be commenced against such

flanﬂuent and his sureties. (Sec. 7766, B. 5.)

257. Advances of publm money mh not be made for any fiseal vear
until the account of the previous year shall have been rendeved, and
it is shown that all balances due the Government are ready to be pa-id
over to the proper officer of the United States. (Sec. 2092, E. S.)
No advances will be made under a new boud until all b

balances under
the prior bond shall have been deposited to the credit of the United
@%tm'tesn This doses not, however, apply to funds designated as ““Indi-

vidual Indian moneys,” which may be transferred from one bond to
'Uhe other. (See sec. 34.)

2568. When an agent deposits to the credit of the United States any
public moneys Lh‘m may have come into his pos

e

session, he will trans-
mit thie otiginal certificate of deposit to the Secretary of the!
and the duplicate to the IndiaaiOffice -
259, Certificates of deposit must not be filed with accounts rencered;
such a disposition of certificates of deposit will not secure to the officers
transmitting them the desired credit. Credits are given officers in the
settlement of their accounts only upon Wszfmﬂus3 which warrants are
issued by the Secretary of the Treasury, and are based upon the origi-
nal certificates of d@pomt '
260. The original and dnphwﬂre certificates of deposit must be accom-
panied by a statement in detail, showing the character of the iunds
deposited, i. e., whether they are (1) advances from regular a }jpl”@pri%-
tions; (2) miscellaneous receipts; or (3) moneys '&cpowted to offset dis-
allowances made in the examination or settlement of accounts. The
total unexpended halance should be included in one certi ﬁw-m of
deposit, the making of a separate certificate for each class of funds

sasury

being neither necessary nor desirable.

261. The statement should also show the several appropriations of
which the funds deposited are unexpended balances, and the quarter i
Whi@h credit 18 taken on the account eurrent of the swent for said ¢
as ha Ving been deposited to the credit of the United States.

262. If they are miscellaneous funds, the statement must give in dei
the &atﬁs of receipt and specifically the sources whence they were
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derived. If derived from sales of subsistence, it must be she
.Whether.the subsistence was sold to employees or t(; others D; 'de E :
it was ralfed on the reservation or purchased from appro ’ri;lt :ivfet
263. When funds are deposited to cover a disallowar}fce tGh ut
‘ment should give the title of the appropriation from whic’h ﬂ? .
‘neous payment was made, as well as the number of the vou h‘ 'e Z
ing payment ayd the quarter and year to which it pertains e

. 264. In r'nakmg a deposit, the date of the bond and the.a
tion to whlch.the amount involved is to be credited must be dezlijropt
265. In taking .credit for a deposit on the account current thgna %
shoul.d state specifically the date of the deposit and the desi : tfb A
location of the depository in which it was made, as well 'gnk%: ot
- from which the funds were derived. , B thoont
266. Failure of an agent to render acco in tk
manner and in the time required by law O?Ig;’ t(})ll;z tl(‘)egi}lfa‘?i‘cr)er, ufl X
'Dep%.xrtn:}ent to which he is accountable, any public mone DS‘O ;
ing in .hlg han.ds is by law constituted embezzlement, the ! 16{?%
‘ Whlch is imprisonment for not less than six months no,r morgetrila )
years and a fine equal to the amount embezzled. (Secs. 362 e
3634, 5491, 5492, B. 8.) - Ro, 34 9

N See 1Y ’T:i}f e :
"y, - 4z : i SE ¢
REPORTING g%L%{N%%. "t

o 267. The V"u.les‘ of the Treasur i »

e o y require agents to report af ther cl

Qf eacb@%@n‘a moﬁ%"‘ﬁﬂ‘g&n ces’réé(gp s uﬁts 1'% 5 % a 3 0
on deposit to their officia redit. 1 - : nas

for\irs'{‘ (;I:lgese i‘eports must contain a correct statement, and be prompﬁ
‘ arded evers=-Mendas—morning and on the fitst-day ¢
(Forms 5-300 and 5>50L and on the ifvday of each mont

DISBURSING.

AMENDMENT No. 32 TO REGULATIONS.

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
Washington, April 8, 1911.

» all Disbursing Officers of the Indian Service:
Sections 267 and 268 of the Regulations of the Indian Office, 1904,
s amended January 10, 1905 (amendment No. 5), are hereby further
mended by striking them out entirely and substituting therefor the

ollowing:
967. Bach disbursing officer is required to make a monthly report on Form 5-300,

howing the unexpended balances under the various appropriations and funds for
hich he is responsible at the close of business on the last day of the preceding
 month. The analysis provided for on the blank must show the individual Indian
roney on deposit in banks to the credit of Indians separately from thatin the hands
r to the official credit of the disbursing officer. These reports must be submitted
s soon after the first day of the month as possible. s

268. A report similar to that required by the precéding section must accompany

ot for funds submitted on Form 5-

cular between pages 48 and 49 of your boo

Please paste this eir
gulations.
Respectfully,

269. Special caré must be taken in the di )
26! re 1 e disbursement of publi

fys ’qp.prevenj: their misapplication. No sufficient excuse Carr)lubelgf;gg
for trlnlksapplyl.ng funds 'Izeceived by requisition from the Indian Office,
with each notice of the issue of such requisition there is a tabular ste:t

R. G. VALENTINE,

’ , : Commissioner.

Approved April 10, 1911. ’ N
FraNg PIERCE, ~ |

First Assistant Secretary of the Interior.

L

(-

appropriated without the consent of t 8972711

: uqejl‘,‘which consent, stated in writin
Secretary of the Interior, and the approv
t, before the diversion can be made.
ferred to must accompany the quarter’
to the Indian Office. (Sec. 2097, R. 8.

i
{

092, showing the balances on the date

k of;:: e




AOCOUNTS. AMENDMENT
- 90644-1904. No. 5.

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
WasmINGTON, D. C., Jdnuary 10, 1905.

To all Disbursing Officers
of the Indian Service:

By direction of the Honorable Secretary of the Interior, the Regula-
tions of the Indian Office, 1904, are hereby amended by striking -out
sections 267 and 268 and substituting therefor the following:

Szmcrion 267. Indian agents, superintendents and supervisors of Indian
schools, and the special agents provided for by law are required to
promptly forward, every Monday morning, a correct statement of the
balance of public funds in their hands and on deposit to their official
- credit at the close of the preceding week. (Form 5—300.)

SecrioNn 268. For all other bonded officers and employees in the
Indian Service, it will be sufficient to promptly forward, on the first day
of each month, a report of the balance of public funds in their hands
and on deposit to their official credit at the close of the preceding
. month.. (Form 5—301.)

. Please acknowledge the receipt of this circular and paste the same
{ between pages 48 and 49 of your book of Regulations.
: ' Very respectfully,
F. BE. LEUPP,

Commissioner,
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970. No credit can be allowed an agent for money expended under
head of appropriation exceeding the amount in his hands under that
ead, and under no circumstances must a transfer of funds be made
ﬂ-orﬁ one head of appropriation to another.

971. Fuunds on deposit in a United States depository must be drawn
ut only as they arve required for payment. (Sec. 3620, £. S.)

972. When practicable payment must be made by check drawn to
he order of the payee. (Sec. 3620, . S.; Act Feb. 27, 1877; 19
- Stats., 249.)

978, Upon each check must be stated the appropriation upon which
it is drawn and the object or purpose to which it is to be applied. Such
statement may be brief, but it must clearly indicate the object of the
-~ expenditure, as, for instance, *“ pay,” * traveling expenses,” *‘ purchase
~ of subsistence,” ete. '

974, Checks will not be returned to the drawer after payment, but
the depository with which the account is kept will furnish the agent
with a monthly statement of his deposit account.

276, No allowance will be made for expenses charged for collecting
money on checks. (Sec. 3651, B. S.)

276. In case of the death, resignation, or removal of an agent, checks
previously drawn by him will be paid from funds to his credit, unless
such checks have been drawn more than four months before their
| presentation, or reasons exist for suspecting fraud. (Circ. 107, Treas.,
L 1876.)

277. An agent when opening his first account, and before issuing
any checks, will furnish the depository in which funds are placed to

his credit with his official signature, duly verified by some officer whose
L signature is known to the depository.
~ 278. Agents are required to make a report on the 30th day of June,
F annually, of all checks issued by them, which may then have been out-

standing and unpaid for three years or more, stating the number, date,
and amount of each check, the name and address of the payee, for what
purpose given, the institution upon which drawn, and the number of
the voucher received therefor.

DEFICIENCIES.

279. In order to prevent deficiencies the law requires that supplies
- shall be distributed and paid out to the Indians entitled to them in
' such proper proportions as that the amount of appropriations made
for the current year shall not be expended before the end of such
current year, and that no expenditure shall be made or liability
incurred on the part of the Government on aciount of the Indian
service for any fiscal year, unless in complianee with existing law,
18031—04——4 '
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beyond the amount of money previously appropriated for said servi
during such year. (Adect Mar. 3, 1875 s 18 Stats., }50.)

280. Borrowing from one appropriation for the benefit of anothe
or making expenditures in excess of available appropriations, is pr
hibited by law. Hence no expenditure must be made for any parpog
in excess of the amount standing to the agent’s credit under the Ppar
ticular appropriation to which the expense is chargeable. (Secs. 3678
3679, 3732, R. S.) o

281. No person, at his own option, can create a legal claim againg
the United States by advancing his own private funds, or borrowin
money for disbursements.

MISCELLANEOUS RECEIPTS.

282. Funds derived from miscellaneous soarces are divided into fou
classes, viz:
CLASS T.

283. Money not available for any purpose whatever, but to be cov
ered into the Treasury on account of ““proceeds of Government prop
erty,” as required by sections 8617 and 3618, Revised Statutes. ‘

284. This class embraces all money derived from——

1. Rent of Government buildings.

2. Sale of buildings or other property belonging exclusively to the
Government, except such as may be condemned by a board of survey
(See seo. J54.) ’

286. The aggregate amount of funds of Class I coming into an
agent’s hands during a quarter must be deposited to the credit of the
United States at the end of such quarter.

CLASS 11,

286. Money to be carried back to the appropriation from whic
‘riginally taken, to be again expended for the benefit of the India
arvice.

287. This class embraces all money derived from——

1. Sale of subsistence to employees, as provided in section 487.

2. Sale of forage purchased from regular appropriations.

3. Sale of hides of cattle purchased for subsistence of Indians.

288. Funds of Class IT must he deposited to the credit of the Unite
States at the end of each quarter, except money derived from sal
of hides, which may be held until the end of the fiscal year and then
deposited with other funds to be returned to the Treasury

CLASS III.

289. Money to he deposited in the Treasury in accordance with the
act providing that the proceeds of all pasturage and sales of timber,




Derarmuayt oF 7HE INTHRIOR,

To all disbursing officers of the In

The Regulations of the Indian Office,
striking out sections 284 to 300, inclusive, an
the following:

3

[

Miscellaneous Receipts.

funds coming into the hands of disbursing officers irom miscellaneous sources are
divided into the following classes, and must 21l be taken up and accounted for in
. compliance with the act of July 1, 1898 (30 Stat. L., 595), which provides that—

Hereafter Indian agents shall account for all funds coming into their hands as custodians from any
source whatever, and be responsible therefor under their ofiicial bonds.

CLAES L,

252. Funds not available for expenditure, but to be covered into the Treasury ag

£ MMiscellaneous receipts,”” in compliance with sections 3617 and 361 i Bevis
¥ ““Miscellaneous receipts,”’ liance witl 817 and 3618 of Revised
§ Statutes.
¥ This embraces money derived from—

(a) Sale or rent of buildingg erected from gratuity appropriations.

by 8 f e rchased fr ratuity appropriations.

b) Sale of hurchased from gratuity appropriation

4 (¢) Sale—of-condemned or unserviceable—property—purehased—hromr—gratuity

appropristions. Bt mwmerndinesS] FFB) G /&7::5@@1% q-m-[;),
(d)-Bale-of live stock purchased from gratuity appropriatidis.
(e) Sale of hides from stock purchased for breeding or dairy purposes from:
b gratuity appropriations.
(f) Transportation charges added to price of subsistence supplies gold.
(¢) Rent of water from agency or school water or irrigaticn systems.
(7) Payments by transportation companies for goods lost in transit which were
purchased from gratuity appropriations.
283, These funds should be taken up in acecounts ag ‘‘ Miscellaneous receipts, Class
1.7 Necessary expenses of sales, if authorized, may be paid from the proceed
“' thereof. (Act June 8, 1896. 29 Stat. L.,268.) The net receipts must be deposite
to the credit of the United States at the end of each quarter.

&

8

ed

CLASS IL

284. Funds to be covered back into the appropriations from which they wers !
taken and made available for reexpenditure for the purposes for which originally
appropriated.

i

48449—10




This embraces money derived from—
(@) Sale of buﬂa.mw ted from treaty or agreement appropriations.
o

(b) Baleof 'Bqurc’ aseufmmh a‘ryorameememtapg opriations,

& o
(d) qalp ot hve %ock pmcbased from treaty or agreement apploprmu'oﬁlﬁ o
(¢) Sale of hides from stock purchased from treaty or agreement appropriations,
Sale of hides from stock purchased for subsistence of Indians from gratuity
appropriations. )
(9) Refunds of overpayments from any appropriations.
(h) Payment by transportation companies for goods lost in transit which were
purchased from treaty or agreement appropriations.

NS
N

285. These funds should be taken up in accounts as ‘‘Miscellaneous receipts,
Class I1.” Necessary expenses of sales, if authorized, may be paid from the pro-
ceeds thereof. (Act of June 8, 1896, 29 Stat. L., 268.) The net amount received in
any quarter must be deposited to the credit of the United States at the end thereof,
except, that the proceeds of sale of hides may be held and used for expenditures
authorized therefrom until the close of the fiscal year, except on a change of dis-
bursing officers or the filing of a new bond, when the unexpended balance must be
covered into the Treasury.

CLASS IIL

286, Funds to be expended for the benefit of the Indians under the act of March
2, 1887 (24 Stat. 1., 463), which provides that:

v under the provisions of the flct ap pwved Mdrcu h‘?rd, e
and which is carried on the books of that department under the caption
of labor,” for the benefit of the several tribes on wh

h way an £ = in his discretiod he may

hundred and eighty-
of *Indian r

This embraces money derived from—

(a) Sale of town lots, timber, ete., from tribal lands under special acts of
(Congress. .

{5) Sale of lumber manufactured at agency mills from timber cut on tribal lands.

¢c) Sale of any products of tribal lands not included in paragraphs a and &, which
are not the result of labor of individual Indians,

(d) Sale of any property purchased from Class III funds or “Indian moneys,
proceeds of labor,”” belonging to Indians.

{e) Rent of buildings erected from treaty or other tribal funds.

() Leasing of tribal lands.

() Grazing or tregpass on tribal lands.

(%) Rights of way on tribal lands.

(?) Royalties on coal, oil, and gas from tribal lands.

237, These funds should betaken up in account as “‘ Miscellaneous receipts, Ulass
I11.” Necessary expenditures for labor, sale, collection, ete., may be paid from
them before they are covered into the Treasury, but the net receipts must be depos-
ited to the cradit of the Unitefi States at the end of each guarter, as required by the
act of March 3, 1883 (22 Stat. L., 590), and the act of June 8, 1896 (29 SHtat. L, 268

288. General authority is hereby conferred on disbursing officers to sell the prod-
wetg of tribal lands mentioned in paragraphs b, ¢, and d of section 286 at such times
and in such manner as seems best to them.
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HD
Amendment 38
-to Regulations
(Modification
Amendment 30, )

DEPARTMENT OF THE INTERIOR
Office of Indian Affairs
Washington

November 2, 1915,

To All Disbursing Officers 8¢ the Indian Service:
Paragraph (g), section 289 of "Regulatiouns,

Indian
Servidey 1904" (Amendment No; 30),

which readse« !

Sthool ehtertainments, band concerts, athletic

contestsy sales of curios or of fancy articles

manufactured by pupils, subscriptions to school
journals or advertising therein, job printing,

or any other like enterprise--

is hereby amended so as to read as follows:
(g) Sales of curios or of

factured b
or advert

faney articles manu-
by pupils, subscriptions to school journa
tising therein, and job printing.

Also the following new regulation is hereby promul-
gated:

291 (a) Unless otherwise speciully directed by the
Commissioner of Indian Affairs, proceeds of school
entertainments, buand concerts, athletic contests,
or any other enterpriss of societies, clubs, and
associations, composed of students or adult Indians,
may be received and expended by the officers of the
organizations without being carried in the official
account of the disbursing officer, provided that
such funds do not come intc the hunds of the dise
bursing officer, and he exercises no control ove
them, except in an advisery capacity. Itemized ace
counts of all slch receipis and expenditures shall
be kept in the office of the disbursing officer,
whe shall audit them and keep them on file, sub-
ject to inspection by investigating officials.

Very respectiully,
Approved: November 3, 1915. CATO SELLS,
BO SWEENEY, Commissioner.

Assistant Secretary of the Interior.

3

CLASS 1IV.

289. Funds to be expended for the benefit of the agency or school where they are
produced.

This embraces money derived from—

(a) Sale of property purchased from Class IV funds or “Indian moneys, pro-
ceeds of labor’ belonging to agencies and schools.

(b) Sale of products of agency and school shops, farms, and gardens.

(¢) Sale of hides from stock produced at agencies and schools.

(d) 1 z
Stat. L., 596. (Vide. Dec. Comp. Apr. 29, 1901.)

(e) Pasturage on agency and school lands.

(f) Fines 1mposed by courts of Indian offenses.

(9) S , sales of curios or of
fancy articles manufactured by puplls, subscriptions to school journals or,

Gt

advertising therem, job printing, erany other like enterprise.

290. These funds should be taken up in accounts as ‘‘Miscellaneous receipts,
Class IV, agency,”” or ‘‘ Miscellaneous receipts, Class IV, school,” as appropriate.
They may be held by disbursing officers for expenditure as provided in the succeed-
ing section, and need not be covered into the Treasury except on a change of
disbursing officers or the filing of a new bond, when they must be deposited to the
credit of the United States.

291. General authority is hereby conferred on disbursing officers to sell the pro-
ducts of agencies and schools mentioned in section 289 at such time and in such man-
ner as seems best to them, and to make expenditures from funds of this class elther}
before o aftel;)bhey are deposited in the Treasury) for any legitimate purpose Which
will be for the benefit of the agency or school producing them, without the restric-
tions as to inviting bids imposed by section 194, as amended April 30, 1907. Agency
money should not be used for a school, nor should school money be used for an
agency. Articles purchased from such funds will be regarded as government prop-
erty for purposesﬁft accounting 2% W / 9/5‘“

91 QL) - CLASS V.

292. Fees collected to pay for advertising the sale of Indian allotments.

293. These funds should be taken up in accounts as ‘‘ Miscellaneous receipts,
Class V.’ They may be expended by disbursing officers for the purpose for which
collected, but for no other, and need not be covered into the Treasury, except on a
change of disbursing officers or the filing of anew bond, when they must be deposited
to the credit of the United States.

294. After being deposited in the Treasury, miscellaneous receipts, Class I1I, will be
carried on the books under the title, ‘‘Indian moneys, proceeds of labor, ——=
Indiang;”’ miscellaneous receipts, Class IV, as “‘Indian moneys, proceeds of labor,
——— agency;’’ or ‘Indian moneys, proceeds of labor, school,”” according
to the source of derivation, and miscellaneous receipts, Class V, ag ¢‘ Indian moneys,
proceeds of labor, ——— advertising.”” These titles should be used by disbursing
officers in requests for return of the funds to their credit. The funds, when returned,
must be accounted for under these titles, and not consolidated with miscellaneous
receipts which have not been deposited.

245. As ‘““Indian moneys, proceeds of labor,” are advanced by the Treasury, the
unexpended balance thereof must be redeposited at the close of each fiscal year.

296. Disbursing officers are required to keep a record of miscellaneous funds
belonging to agencies and schools received and disbursed or deposited in the
Treasury, so that they may know at any time the exact amount of each kind which
is available for expenditure.
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297. With every cash account in which the receipt of miscellaneous funds of the
preceding classes is acknowleged, a report must be furnished on form 5-237, showing
the derivation of each item.

Please acknowledge the receipt of this circular and paste the same
between pages 50 and 51 of the Book of Hegulations.
Very respectfully,
R. G. VauesTINE, Commissioner.
Approved June 14, 1910.
R. A. BALLINGER,
Secretary of the Interior.
O
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coal, or other products of any Indian reservation, which are not the
result of Indian labor, shall be covered into the Treasury for the
benefit of the tribe, under such regulations as the Secretary of the Inte-
rior shall prescribe. (Act Mar. 3, 1883; 22 Stats., 590.)

290. This class embraces the following items:

1. Proceeds of sale of all products of reservations not the result of
Indian labor.

2. Proceeds of tax for grazing on reservations.

3. Proceeds of right of outsiders to cut hay.

4. Proceeds of right of way for cattle herds across reservations.

5. Proceeds of dead timber cut on reservations by persons other
than Indians.

291. The net funds realized from the sources named in the preceding
section must be deposited to the credit of the United States at the end
of each quarter. The necessary expense for labor, sale, collection, ete.,
when authorized, must be defrayed from said receipts.

292. Kach deposit of funds of Class 111 must be accompanied by a
statement showing the tribes or bands to which the several sums belong,
and at proper time the agent should make such recommendations as
to the manner of expenditure for the benefit of the Indians as he may
deem best.

293, Funds of this class are available for expenditure for the benefit
~of the Indians under the act of March 3, 1887, viz:

The Secretary of the Interior is hereby authorized to use the money which has
been or may hereafter be covered into the Treasury under the provisions of the act
approved March 3, 1883, and which is carried on the books of that Department
under the caption of ‘‘Indian Moneys, Proceeds of Labor,”” for the benefit of the
geveral tribes on whose account said money was covered in, in such way and for such

purposes as in his discretion he may think best, and shall make annually a detailed
report thereof to Congress.

CLASS IV.

294. Money not to be covered into the Treasury, but to be retained
by the agent subject to expenditure when authorized by the Secretary
of the Interior for the sole benefit of the Indians from whose labor it
was derived.

295, This class embraces all receipts from—
1. Sales of - :ticles manufactured by Indian pupils in manual and
: tlammcr schoo.s.

2. Sale of stock, produce, etc., raised at Indian schools and of hides
obtained from the increase of cattle belonging to agency and school
herds.

3. Sale of surplus timber cut by Indians for the purpose of clearing
+ land for cultivation.

4. BSale of dead and down timber prepared for market by Indians.
5. Fines imposed by Indian courts,
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296. At the end of each quarter, or oftener, the agent must report |
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6. Sale of property condemned as unserviceable by boards of survey,
7. Sale of property under the act which provides ‘“that at any of the
Indian reservations where there is now on hand Government property
not required for the use and benefit of the Indians at said reservations,

the Secretary of the Interior is hereby authorized to move such prop. |

erty to other Indian reservations where it may be required, or to sel]
it and apply the proceeds of the same in the purchase of such articles

©oas may be needed for the use of the Indians for whom said property §
. was purchased; and he shall make report of his action hereunder to

the next session of Congress thereafter.” (ActJuly 13, 1892, 27 Stats.,

to the Indian Office the amount of this class of funds on hand and the
sources whence it was derived; and he may, as circumstances require,

make such recommendations for expenditures therefrom as in his | etc.; and reasonable fees to porters on sleeping cars, parlor cars, boats

opinion will be for the best interest of the Indians and the service.

297. The foregoing may fail to state every source from which ‘‘ mis- %
cellaneous” funds may come into an agent’s hands, but it is believed |
If uncer- {

to be sufficient to indicate the class to which any belong.
tain, however, as to any of his receipts, an agent should apply to the
Indian Office for instructions in time to render his quarterly account

properly.

298. Miscellaneous funds of all classes must be taken up on the reg-

ular account current, and every expenditure therefrom must be prop
erly authorized and vouched for. (See sec. 242.)

299. The sources from whence these funds are derived must b
stated on the account current.

300. Receipts for all articles sold must accompany the account, sup- |
ported by the certificate of the buyer and agent to the effect that the

prices were the highest obtainable in the market at the time and plac
of sale. :

INDIVIDUAL INDIAN MONEYS.

301. Moneys coming into the hands of agents for rents, leases, and | required, at the rate paid in the State where taken.
sales of property belonging to individual Indians will be designatedas }

They are not to be covered into the

“individual Indian moneys.”

United States Treasury, but accounted for as other funds, and paid

upon proper vouchers, directly to the Indians to whom they belong. 1

(See sec. 348.)
TRAVELING EXPENSES.

302. Except where otherwise provided by law the expenses of all

officers, employees, and other persons, when traveling on duty or other | ‘

public business in the Indian Service, will be confined to the ™ actual | 10 Howed. Charges for telephone service will be allowed, provided
. . , 3 . 13 ]
and necessary traveling expenses,” usual and essential to the ordinary | o oo tement is furnished of places to and from, and time occupied.

L to porters and expressmen.

t continues for a week or more.

~ to travel by the shortest and most direct route.

P
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comtort of travelers, and will embrace the following items of expendi-
ture, viz:

1. Fares upon railroads, steamboats, packets, or other usual modes
of conveyance.

9. Hire of special transportation, either by land or water, when there
are no regular means of conveyance.

3. Ferriage, tolls, and horse keeping, when transportation is hired.

4. Street-car, omnibus, or transfer-coach fare to and from depots
and hotels, and, when there are no such conveyances, moderate and
necessary hack hire, not exceeding the legal rates; also baggage fees
Items for hack hire and porterage require
_explanation as to the distance and neces. "', for the same.

5. Sleeping-car fare for one double berth for each person; parlor-
car seat or customary state-room - accommodation on boats, steamers,

and steamers.

8. Hotel expenses (board and lodging), not exceeding $5 per day,
when the detention is incident to or necessary for the performance of
the duties for which the travel is ordered:- Provided, That under unusual
circumstances a greater amount, not to exceed $8 a day, may, witk
the special approval of the Secretary of the Interior, be allowed.
Hotel bills must show the regular per-diem rate for board and lodging.
together with the dates and number of days charged for.

7. Necessary meals, en route, but for no other items of refreshmen?
than the ordinary food provided for travelers. No charge will be
allowed for hotel bills when the detention is unnecessary for the
execution of the orders under which the journey is performed, nor for
meals furnished on steamers or other means of conveyance which are
included in the charge for fare.
by meal. Subvouchers for meals only are not required to be furnished.

8. Reasonable charges for laundry work and baths when the travel

9. The legal rate for an affidavit can be charged in an account, when

303. Travel on limited trains will not be allowed except when abso-
solutely necessary and when specially directed by the Secretary.
When unusual routes or expensive means of transportation are charged
for, explanatory certificates, setting forth the necessity for the same,
must accompany the accounts, and, if approved by the head of the
Department, such charges will be allowed. All persons are required

304. Charges for telegrams must be accompanied by a copy of the
telegram showing the number of words. Crly Government rates will

Charges for meals must be itemized =
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305. Every officer or other person traveling, as above indicated,
will keep a memorandum of the expenditures herein allowed, noting
each item upon its being made and will male afidasib that the different
charges in detail have been taken from and verified by his memoran-
dum; that they are correct and just; that the amount charged was
actually paid; that no part of the journey was made under a free pass
on any railway, steamboat, or other public conveyance; that the num-
ber of days charged for were mnecessarily consumed in unavoidable
delays incident to travel, and in the performance of the duty ordered
or service rendered, and that the journey was performed with ail
practicable dispatch by the most direct route.

306. Subvouchers, properly receipted, will be required for livery
hire, feed or stabling of horses, services or board of drivers or guides,
express, telegraph, or telephone messages, and all miscellancous
expenditures where the total sum amounts to one dollar or more,
except for meals and where it is clearly shown to have been impracti-
cable to obtain such receigtsE in which case a statement to that effect

Cet? must be included in the & - required by the preceding section,
Pl E 307. Subvouchers for traveling expenses may be taken singly, and

copies made for file with the duplicate and triplicate accounts. The
originals, however, must invariably accompany one of the sets for-
warded to the Indian Office.

308. Payments will not be madeifor travel over land-grant or bond-
aided railroads by disbursing officers. Persons making such travel
will, upon application to the Department, be furnished with the neces-
sary transportation requests to journey over said roads. An officer or
other person traveling on duty or public business over any sueh rail-
road will exhibit his request for transportation to the proper ofiicer of
the railroad company, and on receiving the requisite order therefor
will give the company the necessary voucher for the amount of the
fare. ’

309. The railroads above referred to are as follows, viz:




'DEPARTMENT OF THE INTERIOR, ;
WasHINGTON, May 2, 1908.
The attention of all employees of this Department is directed to the
following order: . )
ACCOUNTS FOR TRAVELING EXPENSES—AFFIDAVIT REQUIRED.

All reimbursement accounts for actual traveling and miscellaneous
expenses, except railroad, steamboat, sleeping and parlor car fares, must

be verified as to correctness by an affidavit before an officer authorized

to administer oaths for general purposes, and authenticated by him,
except as provided in the following paragraphs:-

‘Where the employee is far removed from an officer before whom the
cath can be taken, or where by the taking of such an affidavit the dis-
closure of the fact of the presence of a government officer, agent, or em-
ployee at the particular place where such affidavit is taken will be
detrimental to the public interest, the affidavit may be omitted, and the
account certified on honor as correct, accompanied by a statement
showing the conditions which made it impracticable to secure the
affidavit.

The affidavit may be omitted on reimbursement accounts submitted by
employees of the U. 8. Geological Survey under authority contained in
the act of June 30, 1906 (34 Stat., 727), and the reimbursement accounts
of school teachers in Alaska, in the employ of the Bureau of Education,
under the authority of act of March 21, 1906 (34 Stat., 824).

These exceptions will not interfere in any way with the right of the
Anuditor and Comptroller to demand proof by affidavit, or otherwise, as
to them may seem just or proper in order to establish the validity of
such account,

‘Departmental order of April 11, 1907, and all other orders, circulars,
or instructions in conflict herewith, are hereby canceled and revoked.

JAMES RUDOLPH GARFIELD,
35421b2m5-08 Secretary.
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Certificate substituted for affidavit.
DEPARTMENT OF THE IN TERIOR,
_ WasriwaToN, April 71, 1907.

ORDER

Hereafter, in submitting accounts for traveling or other expenses
incurred in the performance of duty, officers or employees of this
Department, or any of its bureaus or offices, will not be required 4o
make affidavit as to the correctness of such accounts, but shall append
o BVEI’:}T such account a cernificate beginning with the words “I certify
npon honor,” and embracing the same statements of fact as those here-
tofore required to be included in such affidavits,

All orders, circulars, or instructions in conflict herewith are hereby
canceled and revoked,

JAMES RUDOLPH GARFIELD,

Seoretary.
237925 m4-07




ACCOUNTS AMENDMENT
38273-1907. . No. 18.

DEPARTMENT OF THE INTERIOR,
OFFICE OF TNDIAN AFFAIRS,
WasaINaTON, April 30, 1907.

To all Disbursing Officers
of the Indian Service:

By direction of the Becretary of the Interior, officers and employees
of the Indian Bervice will not be required after April 11, 1907, to make
afidavit to vouchers for traveling or other expenses incurred in the
performance of duty, but shall append to every such voucher a certifi-
cate beginning with the words I certify on honor,” and embracing the
game statements of fact as those included in the affidavits heretofore
required.

In order to carry this change into effect the Regulations of the Indian
Office, 1904, are hereby amended by striking out article 9 of section
302; substituting the words “eertify on honor” for the words “make
affidavit” in section 305; and substituting the word “certificate” for
the word “affidavit’” in section 306 thereof.

The blanks already provided for traveling expense vouchers may still
be used until new ones are printed, the only alteration necessary being
thie conversion of the affidavit thereon into a certificate.

Please acknowledge on the inclosed card the receipt of this circular,
and paste the same between pages 54 and 55 of your book of Regulations.
Very respectfully,

C. F. LARRABEE,

Acting Commisstoner,
2894101500-4-07




AMENDMENT
No. 18,

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
WasaivaroN, April 30, 1907.

v all Disbursing Officers
of the Indian Service:

ection of the Secretary of the Interior, officers and employees
Service will not be required after April 11, 1907, to make
fidavit to voughers for traveling or other expenses incurred in the
erformance of duty, but shall append to every such voucher a certifi-
cate beginning with the words “I certify on honor,” and embracing the

b

game statements of fact as, those included in the affidavits heretofore
:required.
In order to carry this change effect the Regulations of the Indian
Office, 1904, are hereby amended by=striking out article 9 of section
302; substituting the words “ certify o honor” for the words “make
affidavit” in section 305; and substituting, the word ¢ certificate ” for
the word “affidavit” in section 306 thereof. ™, '
The blanks already provided for traveling e%se vouchers may still
be used until new ones are printed, the only alteration necessary being
the conversion of the affidavit thereon into a certificat
Please acknowledge on the inclosed card the receipt of “this circular,
and paste the same between pages 54 and 55 of your hook of Reg
Very respectfully,

C. F. LARRABEE,

Acting Commissioner.
289411500407



Alphabetical list of land-grant and bond-aided mdroads of the United States.

Miles.

Name of road. From— To— Remarks.
|
Atchison, Topeka and Santa Fe...oo.oomene... Atehison, Kans ..| State line, Kansas and Colorado......ccc.cvemannnn. 470.58 | 50 per cent land grant.
Atchison, Topeka and Santa Fe-—Southern | Lawrence, Kans...................... South boundary of Kansas, near Coffeyville ..._.... 142. 80 Do.
Kansas Division. "‘x
Central Pacific Ogden, TUtah Sacramento, €al ... i e 742.61 | Bonded.
D ......... .| Brighton, Cal . | Niles, Cal...... 108.83 Do.
Niles, Cal........ San Jose, Cal . 17. 54 DO, /
Burlington, Iowa Missouri’ River, via Pacific Junction, to East Platts 279.98 | 50 per centland grant,
mouth, Towa,
St. Paul, via Mendota or 8t. Paul June- | Lyle, Minn 112,00 Do.
tion, Faribault and Austin.
WImncapohs Minn., via same route..|..... Q0. oo e i 115.00 Do.
Calmar, Towa. . ..oooeoe it iaaiaaaans Sheldon, Iowa, junction with Chicago, St. Paul, 211.00 Do.
Mlnneapohs and Omaha—st. Paul and Sioux City
Division. ’
Madison, Wis. .. ..oooooiiiiiiiaaios Portage, Wis ... it i iiiieiiiaeaaaaaas 39.00 Do.
.| Hastings, Minn....... .| Ortonville, west boundary of State . R 202.10 | Free land grant. °
Dnbuque, Iowa, south TeIt{e des Morts Creek, on west bank Mlssmsmpl 10.78 | 50 per cent land grant.
iver.
Missiseippi River, La Crescent, oppo- | Houston, Minn..........o.oooiiiiiiiiiiianiaaan. 18.00 Do.
site La Crosse, Wis.
.| Houston, Minn..... ..o..oo.ooioio. Adrlie, on western boundary of State of Minnesota..| 279.37 | Free land grant.
Cedar Rapids, Iowa . Transfer grounds, or Council Bluffs, Iowa .- 271.60 | 50 per centland grant.
..| Branch-Lyons, Towa .l Clinton, Towa. o ... ...l 2. 60 Do.
.| Winona, Minn ... _| Six-tenths of a mile west of Watertown station ..... 323.22 Do.
Fond duLac, Wis..........ccoioiion Junction with Duluth, South Shore and Atlantic— 241.20 Do.
. 1244 miles west of ‘V[arquotte
Chicago, Rock Island and Pacific............. Davenport, Towa «ooeiiiia Transfer grounds, or Council Bluffs, Towa........... 317.75 Do.
Chicago, St. Paul, Minneapolis and Omaha...| 1243 miles south of Warrens, Wis. St. Paul, Minn._. ... ..ot 172. 60 Do.
Do Stillwater Junetion ............ .| Stillwater, Minn 3.50 Do.
.| St. Paul, via Lemars, Iowa. .| Sioux City, Towa 269. 60 Do.
.| Hudson, Wis ............... Superior, Wis .. 149. 50 Do.
- Superlor Junction, Wis .| Bayfield, Wis . R 94, 40 Do.
LI1’1§51551pp1 River, opposite Memphls, Argcnta, opposme Little Rock, Ark........o.o.ovann. 131.00 | Free land grant.
enmn.
Puluth, South Shore and Atlantic ............ Marquette, Mich .. .| I’Anse, Mich .. .- . 63.00 | 50 per cent land grant,
East Tennessee, Virginia and Georgia—Queen | Wauhatchie, Tenn Meridian, MiSS. ..uee o ccmnciccaasaceaccamananan 289. 00 Do.
and Crescent System.
DO comenncaeaneeaenanamcanaanaannaans Jackson, Miss ... .ooooiiiiiiiiieaiiafoaaan 6 T 96. 00 Do.
Do. .| Delta, La opposite Vicksburg, Miss. .| Waskom, near State line of Texas and Louisiana 191.00 Do.
DOoieiecmnusnenannans -..| Selma, Ala Jacksonvﬂle 7N 2 145. 00 Do.
Flint and Pere Marquette.. Flint, Mich........ Ludmgton, on Lake Michigan. 170. 66 Do.
Florida Central and Peninsular. .| Fernandina, Fla .. Tampa Bay, Fla _........... 241. 00 Do.
D .| Waldy, Fla........ .| Cedar Keys, Fla ........ 71.00 Do.
.| Jacksonville, Fla.. Chattahoochee River, Fla. . Sl 209.00 Do.
Petoskey, on Traverse Bay, Mich.................... 333.00 Do.

Fory Wayne, Ind ..

"HOIAAO0 NVIANTI HHL 40 SNOILVIADIY
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" Name of road.

bal and St.Joseph ...........oooiiiaon
s Central......... .-

Do
“ Liake Shore and Michigan Southern -
Little Rook and Fort Smith........ ...

Louigville and Nashville .

Michigan Centra

Missouri Pacific .

Missouri Pacific—Central Branch .............

Missouri Pacific—8t. Louis, Iron Mountain
and Southern.

Missouri, Kansas and Texas..........ocoooooon

Mobile and Girard
Mobile and Ohio ...
Northern Pacific .

Southern Paelﬁc

Southern Pacific—San Francisco and Port-
land line.
Southern Railway CO c.oovmvamiaaaaaio..

St. Lounds and San Francisco. .. ..............
St. Paul and Duluth
Wisconsin Central..

...| Dubuque,Iowa ..
_| Jonesville, Mich .

.. Lansing, Mich.
.| 8t. Louis, Mo. ..

-.} Ashland, Wis . .

.| 8t Paul Minn

A-grant and bond-aided railroads of the United States—Continued.

Barnesviile, v
Hannibal, Mo. ..
Cairo, T11.......
Centralia,lll ..

Argenta, opposite Little Rock, onleft
bank of Arkansas River.

Decatur, Ala

Flomaton, Ala.

Pensacola, Fla.

Atehison, Kans..

Birds Pomt opposite Cairo, via Pop-
Tarbluff and Little Rock.

Juuetion City,Kans..............

Girard, Ala o.oooeei il
Mobile, Ala.. .

Wallula Junction,

: Watab, Minn ... ... ool

Isleta Junction, near Albuquerque. ..

Alcalde via Huron, Goshen, Tulare,
Mojave, and Los Angeles.

Roseville Junction, Cal...............

See East Tennessee, Virginia and
Georgia—Queen and Crescent.
Pacific, Mo

99

NOLLVINODAY

S
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rom— To— Miles. Remarks.

Breckenridge, Minn ... 216.84 | b0 per cent land grant.
St. Vincent, Minn ...... ... ool 390.25 Do.
St.Joseph, Mo . .o 206. 40 Do.

.| Chicago,I11 ....... ..| 865.00 Do.

R East Dubuque, 111. - 342,73 Do.

.| Sioux City, Iowa... 326.58 Do.
Lansing, Mich . 60.00 | Free land grant.
Carrigen avenue, Fort Smith, Ark................... 165.16 Do.
Flonaton, Ala .. ... .. ..... et eeeenaeeaaaaaaaaan 302.00 | 50 per cent land grant.
G 1saeola Fla oo 44. 00 Do.

.| RiverJ uncmon west bank Appalachlcola River 161.00 | 50 per centland grant.

.| Mackinaw Clty Mich.. ..o i i 259.00 | Free land grant.
Pacific, Mo ............ 37.00 | 50 percent Jand grant.

...... Waterville, Kans . 100.00 | Bonded. temesmmm e -
Texarkana, Ark...... ... ... il 394.50 | Free land grant.
Northern boundary of Osage Reservation, near |.......... Do.
Chanute, Kans.

A 0 X Y 84.00 | 50 per cent land grant.

.| State line, Mississippi and Tennessee 333.28 Do.

.| Portland,Oreg. ... ... ... 1, 980. 00 Do.

-| Pasco Junction, Wash... 16.00 Do.
Brainerd, Minn ..... 54. 84 Do.
Mojave,Cal ............... ... I 805.80 Do.
Colorado River, opposite Yuma, Ariz ... .........._. 551. 85 Do.
Portland, OTeg - -« .o ca e 664.00 | Free land grant.

>

Sapulpa, Ind. T 405.00 | 50 per cent land grant.
Duluth, Minn .. 154.42 Do. .
Ashland, Wis. ... ... ooooiii..... 256. 00 Do.

Porhage City, via Stevens Point, Wis..




AMENDMENT
ACCOUNTS. No. 91,
Authority 104836,

DEPARTMENT OF THE INTERIOR,

OFFICE OF !

bursing Officers

of the Indian Service:
Secretary of the Interior, section 317 of the Reg-
eby amended so as to read as

To

By authority of the ¢ :
alations of the Indian Office, 1904, is her

follows:

itg of their official terribory, agents may make journeys il
official duties Wi i ission ;
official duties without special permis ; :

o before credit there-

317. Within the lix

the discharge of their nissio
snenrred in so doing musb be approved by competent authority

ywed ; and such approval will be
mperatively necessary.

receipt of this ¢

owledge on the in
of your book of Regu

same between page

Very respectiully,
Ty C. F. LARRABEE,

Acting Commissioner.

2ORTANHTHO0-7-07

‘ete., should be stated.

bub any expenses

oiven only when it appears that the
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310. Government requests for transportation are not to be used to
obtain transportation over any roads other than those named in the
preceding section. They may, however, be used in procuring tickets
at the rates paid by the public for journeys between points over rail-
roads, where the distance to be traveled is in part over the ‘‘subsidized
or aided portions thereof,” and in part over the portions that have not
seen built by the aid of Government bonds,

311, Agents are required to obtain authority for each journey
taizen by them, and, it practicable, before starting. If not practicable,
as in cases of emergency, where prompt action is necessary and the delay
incident to obtaining authority would be prejudicial to the best interests
of the service, the agent should immediately after the completion of the
journey render an itemized account of the expense incurred, explain
the object of and necessity for the journey, and request approval.

312. Requests for authority to cover expenses already incurred should
not be made on informal or incomplete papers, but the vouchers cover-
ing such expenses should be complete in every detail, having proper
subvouchers attached, before being submitted for approval.

313. The expenses of each trip should be kept separate, and every
‘ticular connected therewith, such ag time of starting, points visited,
time of return, number of men and horses empioyed, compensation,

nder-

814. Careful regard must be paid to the foregoing rules in the prepa-
ration of vouchers of this character, particularly to the section requiring
an itemized account of actual expenses incurred, and that requiring
subvouchers.

315. When it becomes necessary to detail clerks and other employees
of the Indian service outside of Washington to assist in the opening
of bids, making of contracts, and shipping goods, they may be allowed
a per diem of not exceeding $4 per day for hotel and other sxpenses,
which per diem shall be in lieu of all expenses exclusive of transporta-
tion and sleeping-car fare. PR A .

316. When delays are incident to travel or necessary to the perform-
ance of the duties for which the travel is ordered, charges will, as a
general rule, be allowed for hotel expenses; but the extent to which
such charges will be allowed will depend upon the circumstances of
the case. (2d Compt., Mar. 1}, 1882; Auth. 397}, Ind. Office; 24

Compt., Nov. 16, 1883, 21232, 1883, Ind. Offfice.)
317. Within the limits of their official territory, agents may make
journeys in the discharge of their duty without permission of the

will be allowed; and
appear thet the journey
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TELEGRAPHING.

318. Vouchers for telegrams must have attached thereto copies of g

messages charged for. When a message, to reach its destination,

makes any part of its journey by mail, the terminal points will he

stated.
319. When a telegraph company charges for a message sent during

a month other than that for which the account is rendered, explanation

of the discrepancy in date must be made.
320. Expenses of telegrams exclusively for the personal benefit of

individuals (requesting and granting leaves of absence, etc.) must not
Messages brought into a disbursing |

be charged to the Government.
officer’s accounts must be on Government husiness solely.

321. In addition to the foregoing rules, the Postmaster-General is,
by act of July 24, 1866, authorized to make such regulations as he may
deem proper, which will govern in the settlement of all telegraphic §
accounts until modified or revoked by him. Agents should see that §

they are in possession of the current regulations of the Post-Office
Department on this subject.

322. All expenses for telegrams on public business between the -
Indian Office and Indian agents will be paid by the Indian Office and |

not by the agent sending or receiving the same.
to the Indian Office must be marked * collect.”
parties, when necessary, may be paid for by the agent.

All such dispatches

Telegrams to other §

:a,cts, and give their reasons for their refusal so to certify. Each parent
of the child should then furnish you an affidavit, setting out in detail
the facts as to the marriage, and birth of the child; and the mother
should include in her statement the facts as to her Indian blood, descent,
and tribal enrollment; when and where she was married, and to whom;
pow and in just what way she and her child are or have been recognized
py the tribe as belonging thereto; and how her family have affiliated
and identified themselves with the tribal community and interests; and
where she went to' live when married, and the places she has since
esided up to the present time, whether among the Indians or whites.
‘Further, the parents should, so far as possible, furnish you affidavits
| from relations or others corroborating their statements.

. After the receipt of the desired evidence you should give the case a
'Careful investigation, and submit it to this office, with all of the evidence
. relative thereto, and with your recommendation for or against the enroll-
"' ment of the applicant.

Please acknowledge the receipt of this circular, and paste the same

ki

——

§ between pages 58 and 59 of your book of Regulations, and beside cir-

.~ cular known as Amendment No. 6.
Very respectfully,
' C. F. LARRABEE,

Acting Commissioner.
18852b1500-7-05

323.. Agents will use the telegraph only when the necessities of the | ]
service are such as not to admit of the delay of communication by §

mail.
utmost brevity, and may embrace more than one subject. In all
ent telegrams the address and signature are charged for at

When used, telegrams should always be prepared with the |

rate as for words in the body of the message; hence these ° 1
ld be condensed. In addressing the Indian Office it will be §

to say simply ¢ Commissioner Indian Affairs, Washington.”

< s naiue of the Commissioner, or any honorary title, is unnecessary.

So in the signature, instead of *‘John Brown, U. S. Indian agent,”

it will be sufficient to sign *‘ Brown, agent.”
ANNUITY PAYMENTS.

324. Except when otherwise provided by treaty stipulations or
instructions from the Indian Office, annuity funds will be divided and
paid in equal shares, per capita, to all members of the tribe entitled
to participate therein under the following rules and regulations:

1. A roll will be prepared containing the name and a brief descrip-
tion of each Indian entitled to share in the payment, and the names
on such roll will be numbered consecutively from 1 to the end. The
forms to be used for this purpose are 5-322a, 5-322b, and 5-322c.




;Land
1905.

 DEPARTMENT .OF THE INTERIOR,
' OFFICE OF INDIAN AFFAIRS,
' WasHINGTON, D. C., June 80, 19¢

l’a all Dcsbwsmg Officers of the Indian Service:
‘Referring to office circular of April 1, 1905, being amendment
o paragraph 4 of section 324 of the Regulamons of the Indian Off
1904, relative to the enrollment of children, born to annuitant
'memberb of the tribe to which their parents belong, you are adv
in view of the requests for instructions from agents and supermten
~as to the exact meaning or construction to be placed upon the
amendment as follows:
" The said amendment, No. 6, as will be seen, contains three gove
éonditions, whiech must ‘be met before enrollment can be made of ¢l
~dren born to Indian women married to wh‘ite men: .
1. The woman must be recognized by the tribe as belonging the
'The child must be recognized by the tribe as belongi.ng ther.e
3.-The family so founded must be identified and affiliated wit
tribe of which the mother is a recognized member.
- The th’ird or last sentence of amendment No. 6, which reads;

AME§D1\gﬁNT
Q. 6.
DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,

WasmINeTON, D. C,, April 1, 1905.

To all Disbursing Officers
of the Indian Service:

By direction of the Honorable Secretary of the Interior, the Regula-
tions of the Indian Office, 1904, are her eby amended by striking out
paragraph 4 of section 324 and substituting therefor the following :

4. All children born to annuitants either before or since the lash pre-
ceding payment, who have not already been enrolled, should be enrolled
with their parents. This includes cases where the mother is an Indian
woman married to a white man, and such woman and herissue are
recognized by the tribe as belongmg thereto, and where the family so
founded identifies itself and affiliates with the tribe of which the mother
I8 & recognized member. When an Indian woman by her marriage
with a white man has, in effect, withdrawn from the tribe and is no
longer identified with the tribal community and interests, the offspring
of such a marriage are not entitled to share in annuities or other bene-
fits as Indians and must not be enrolled. (Op. Asst. Atgy-Gen’l, Int,
Dept., Mar. 14, 1905; 1. O. Let. 21245-1905.)

Please acknowledge the receipt of this circular and paste the same
between pages 58 and 59 of your book of Regulations.
Very respectfully,

hite man h
When an Indian woman by her marriage with a w

effect, withdrawn from the tribe and is no longer identified with -
b communlty and mterests, the offspring of such a marriage ar

F. E. LEUPP,
_ Commassioner,
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arrangement will be by family groups, heads of families
h’f@ﬂ@jlﬁtﬂ%i and followed by their wives and minor children,
other persons whose shares of annuity they are entitled to
wmiich ag Indians attain their majority in respect to anununities
o age of 18 years, all single persons 18 years old and over will he
d by themselves. Pex"sons under that age will be enrolled with
heir pa.mnf;& unless they are married or have children of their own,
hiel hey WJH either be enrolled with their husbands ov
families and treated accordingly.
to annuitants since the last preceding payment
with their pavents: Provided, That a child born to an
an woman as the result of a marriage with a white man contracted
cJune 7, 1897, is not entitied tc anuunities or other benefits aceru-
the tribe and must not be envolled. (26 Stats., 392, 30
ik oy 57"7’/}%’?% pot
e carried on the rolls for one payment
to all periodical payments, whether the

to b@ distributed are regular annuities or derived from sales of

", glazing mmﬂf,g@r*? or other miscellaneous sources. TIn other
ls, where an Indian has been accustomed to receiving regular pay-
ments of more than one ki H& of funds, he may be carried on the rolls
for one p{wment aof wc/ fter death, provided the same acerued dar-
nul itant.

cavefully compared with the one inune-
iately preceding, mzd3 oY h ag practicable, the names on the two
HE Wﬂl be made to correspond. The nuwmber of the individual on
18 roll will be entered in red ink opposite ‘fh name of the
idual on the current roll. I a name eewiang poll
ar on the current voll, the reason

L] 1 . -
6. Hach annuity

‘ather and head of the family will be
v the ghares of himself, his wife, and e, =

viier provided.

age, or incompe-
payment,
i mﬂ v shares.
be uz'mromdeﬂt, a drunk-
thrift, or fo1 reason an unfit person
bis wife anc e will be paid his own
¢ for the shares of

father 18 know

L, o gambler,

hand L the money of

nd the mother allowed o vec

*and minor ch
A L R, will el O |

a husband and wife ave sep will he pzml his or her

' - will be paid to the

meg, and the shm*e:ea of
W

o)
,..a
o]
[t
!
L]
=
&
<
]
=t
o
R, -

ho caves for and
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e S F
{%‘Q ” (11} 1f an Indian has more than one wife he will be paid  his ow

share and those of the wife with whom he is living, and her min

~: | children; the shares of the other wife or wives and their minor ch
% { dren will be paid to such wife or wives: Provided, however, That if
mg 11 are living together the man will be recogmzed as the husband of t
“u t first wife only, and the other wife or wives will be allowed to draw £

| themselves and children as indicated.
N 19, The shares of all minor members of a family who are not ch
dren of either the man or wife, such as nephews, nieces, or adopt
children, may be paid to the head of the family, provided there sh
first be obtained from two or more of the principal men of the tribe
certificate, on Form 5-1381, setting forth the relationship and showin
conclusively that the person receiving the money is the proper guar

ian of the child to whom it belongs. When a guardian receipts, he
requlred to sign his own name as well as that of the person for who

he acts.

13. If, however, there is any reason to believe that the guardian
designated is not a proper per- - to be intrusted with the money

his ward, and that the money i. paid to him would not be expend

for the sole use and benefit of the minor, the agent will decline
make the payment and report the facts in the case to the Indi
Office.

14. As a general policy the annuities of children, whether orpha

"~ or not, who are being cared for in Government boarding school
should be returned to the United States Treasury and allowed to ace
mulate there until the annuitants become of age or marry, so that th
will then have something with which to make a start in life. Su
children are of but little expense to their parents or guardians, and t
maintenance and training they receive in school may very properly
regarded as more *han compensating the parents and guardians for t
loss te them of the withheld annuities.
715 'The shares of deceased claimants will be paid to the prop
. heirs,iupon certificates of two or more principal men of the tribe, on
% Form 5-131, that they are the proper persons to receive and recei
/ for the same. If the deceased leaves no heirs, the shares will
returned to the United States Treasury. The shares of any livin
persons who for any reason are not paid will also be returned to t
Treasury, to be afterwards paid through the Indian Office in the for

of claims.

16. When payments are made by check, each check will be drawn

the order of the person recelptmg for the money and placed direct

in the hands of the persou in whose name it is made payable

‘a;;w

N W
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ACCOUNTS
29963-1907

DEPARTMENT OF THE INTERIOR

OFFICE OF INDIAN AFFAH{S,

W asEINGTON, April 1, 1907,

v
To all Disbursing Officers
of the Indian Serviee:
By authority of the Honorable S
section 324 of the Regulations of ;
amended 80 as to read as follows:

294 29 Internretar

‘031, 23, An inserpreter, of some person acking in that capacii il a1
ent and witness every payment: -, g1 taat capasity, will also be pres-
g i, oVely payment: Provided, Thas this requirement shall be vwai
. b I poovery DAy 1 eguire 121l be waiv
oen v ::‘Vn, zhm: an interpreter can not he had, or when the Indiang "ed
,:U% ° ]\l T = am;esg 1m; which latter cage it will be presumed that t}x;‘f ¢ 5 ven o
Wrie the English langnage and conseguently need no interprete: The o

L ] Teuer,

of Interpreter, witnesses, and 1 the final gl
T T, 8508, and agents on the fnal shest of the roll

read and

filled ous, signed, and dated, net be properly

Please acknowledo TRUC B
and o &Z—KﬁOWAedge on the inclosed card the receipt of th
And pasie the same hedwae; S R0 o s V, - T

g .sT: ween pages 60 and 61 of your book of B
t

is circular,
g s
egulations,
Very respect - o
:
s V 7
Aecting Commissioner,

the Indian Office, 1904, is h%z‘ebyj

i
i

AMENDMRgy
No. 14, §

escretary of the Interior, article 99 |

The certificates ]
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15 Powers of attorney will not be recognized, nor will any order
iven by an Indian to another person for his share of the payment.-

19. Agents will be careful to note on the pay rolls, in the column of
i Remarks,” any matters which are unusual, such as date of birth of
each child enrolled since previous payment; date of death of each
decensed annuitant; reason for wife signing in place of husband for
family shares; reason for paying husband his share and wife her own
and the shares of her children; name of school at which is located any-
one of age whose share is returned to the Treasury; reasons for
returning shares of persons who are not paid; number of certificate of
gum“fﬁanshipn

20. Each payment will be attested by two disinterested and properly
qua"iiﬁed witnesses, who will sign their names on the same line with the
gignature of the payee. This requirement will be insisted wupon,
whether the Indians sign the receipt by mark or by writing their own
names.

91. If an Indian can not write he will sign the receipt by mark,
thus: Ah-ke-tah, his x mark. All signatures will be on the same line
with the amount for which the receipt is given.

29. An interpreter, or some person acting in that capacity, will also
be present and witness every payment. The certificates of interpre-
ter, witnesses, and agent on the final sheet of the roll must be properly

filled out, signed, and dated.

28. The numbers of all who may remain unpaid wil” »o noted in the
space prepared for that purpose on the last sheet of - ’

24. Proper effort should be made by the agent to
absent annuitants who are sojourning at other ags
legal age who are pupils at nonreservation boar.. :
receipts of all such must be taken on Form 5-214 and atiac.
pay roll as subvouchers.

325. A ledger account shall be kept at every agency of the unpaid
annuity or other funds distributed per capita, in which each share is
to he credited to the person to whom it is due at the time it is returned
to the Treasury. This account must show at any time the money in
the Treasury then actually due individual Indians. Every entry must
give the number of the share and voucher go that ready reference may
be made to the annuity roll from which it is taken, and when a claim
iz allowed by the Indian Office, the Treasury officials will be requested
to forward the warrant through the agent in order that the proper
debit may be made against the account before transmitting it to the
annuitant. «

328. An Indian holding equal rights in two or more tribes can share
in the annuities of but cne, and will be required vo wiect with which
tribe to be enrolled, and relinquish in writing his claims o annuities
with all others before veceiving any payment. Inthecase of an infant
or minor the required election will be made by the parents,
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327. Persons not Indians, unless adopted by the tribal authoritie
which adoption must be approved by the Department and the India
Office to be valid, or unless they are specially provided for by treat
or act of Congress, have no legal status in an Indian tribe and can n
share in any annuities paid to said tribe.

328. Annuity funds can not be diverted for the payment of chiefy
or headmen, nor for any purpose whatever unless permitted by treaty
stipulations. The President may, however, at the request of an
Indian tribe to which annuity is payable in money, cause the same to
be paid in goods. (Secs. 2082 and 2097, R. S.)

329. No annuities or moneys or goods shall be paid or distributed to
Indians while they are under the influence of any description of intox:
icating liguor, nor while there are good and sufficient reasons leading
the officers or agents, whose duty it may be to make such payments or
distribution, to believe that there is any species of intoxicating liquor
within convenient reach of the Indians, nor until the chiefs and head-
men of the tribe shall have pledged themselves o use all their influ-
ence and to make all proper exertions to prevent the introduection and
sale of such liquor in their country. (Sec. 2087, £. S.)

330. No moneys or annuities stipulated by any treaty with an Indian
tribe for which appropriations are made shall be expended for, or paid
or delivered to any tribe which, since the next preceding paymen
under such treaty, has engaged in hostilities against the United States
or against its citizens peacefully or lawfully sojourning or traveling
within its jurisdiction at the time of such hostilities; nor in such cas
ghall such stipulated payments or deliveries be resumed until new appro
priations shall have been made therefor by Congress. And the Com
missioner of Indian Affairs shall report to Congress at each sessio
any case of hostilities, by any tribe with which the United States ha
treaty stipulations, which has occurred since his next preceding report
(See. 2100, R. S.)

331. There is no necessary relation between the rights of Indiang ¢
citizens and the right of the United States to impose such restriction
as it sees fit in the distribution of annuities paid in accordance wit
treaties. (Ddg. Dec. Comp., p. 385.)

332. Whenever, in pursuance of office instructions, the appointmen
of administrators and guardians in conformity with local laws become
necessary to administer the estates and receive and receipt for share
of annuity or other funds of deceased or minor Indians, such share
shall be paid only upon certificate of the agent in charge'of the Indians
that the appointees are fit and proper persons to administer the trust
imposed upon them. This certificate shall be substantially as follows

‘T certify on honor that T have carefully investigated the character and responsi
bility of , adiministrator (or gnardian, as the case may be) of the estat
of , deceased (or minor) annuitant, and that I find him to be a perso

Service:
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A (indifferent or ill} repute, in good (indiﬁermnt or poor) circumstances; he
ed in the business of , and is (not) a proper persen to admin-
jeter trust; and to the best of my knowledge and belief theinterests of the heirs
(or W ) are (not) safe in his hands.

[ res wtful W recommend that the amount be (not) paid.

7
0.8 Indian Adgent.

Claims of administrators and guardians for annuity will be

gubmitted through the agent, and any claims that are seut inde-
ppnﬁcmly to the Indian Office Wlll be returned to him for the required
tigation and certificate.

,,he matbter of administering the estates of deceascd and minor
annuitants 1s of increasing importance as the Indians become Giﬁz@ll&
and the tribal trost funds arve paid to them wholly or in part. The
utmost care must he taken by agénts to secure the appointment of fit
and proper perbons to administer these trusts, and Ihe respongibility
thus resting upon them shall not be evaded with the excuse that such
husiness belongs to the courts. The United States is bound to exer-
cise all possible care in safe-guarding the interests of the Indians, and
and if through any fanlt of indifference or insufficient precauntion on
the part of agents this obligation is not carried out and the helrg
and wards are defrauded, such offending officers shall be dismissed
from the service and steps taken to secure vepayment under the bond

i thless, to

.

of the administrator or guardian, or if the hond be wo
secure the punishment of the embezzler.

585, As a proper method of discharging this responsibility agents
will explain to the county or probate judge the obligation and author
ity 01 the United States in the payment of annmt‘y and other fund
to Indians, and effect an arrangement with him whereby only suc
administrators and guardians as they adjudge to be fit and prope
persons shall be appointed. Agents should also secure the concur
rence of the judge to a plan by which they are first to examine and
approve all accounts before these papers sre filed with and approved
by the court. If duly appointed guardians are not fulfilling their
obligations in a satisfactory manner, agents shall, in making a pmﬁ
ment, return the shares of the wards to the Treasury, noting on th
1‘011 the reasons therefor, in addition to taking steps to compel ‘the

xecution of the trust and effect a change of guardians.

ACCOUNTS.

338. Agents are reguired to render quarterly accounts for sll Gov-
erniment funds and property which may come into their hands, Such
counts must be forwarded to the indmn Office, with a letter of trans-
n" stal within fwendy days after the enpu‘wtmu of the gquarter, or frae-
I quarter, to which they relate. A failuve to comply with this

5.13

h
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requirement may subject the delinquent official to serious embarr:
ment, as no additional funds can be placed to his eredlt until the del:
is satisfactorily explained. (e ,f lukar B /g—?l/ l&f 9.Q"
337. A delay of more than ¢4 m‘g/ days 4n rendering such’accoun
~ may result in a suit on the agent’s bond for the recovery of the. publ
~funds-and property in his hands.
338. The cash accounts and all papers pertaining thereto, except
hereinafter provided, will be made in triplicate, one copy to be retain
by the agent and the two others marked respectively “orlglnal ”
“duplicate,” to be forwarded to the Indian Office.

. 839. Property accounts will be made in duplicate, the ‘origina
to be forwarded to the Indian Office and the other to be retained
the agent. k

340. All authorized expenses should be paid in the quarter in whi
‘they are incurred, and brought into the accounts for that period. T
kkhowever from the nonreceipt of funds, or other good cause, whi
must be fully stated on the voucher, payment can not be made duri
‘the quarter in which the expense is incurred, it may be made in t
quarter next succeeding; but in no case at any later period witho

pecml authority from the Indian Office. (See sec. 265.)

341. The date of payment and not the date of purchase or period

~service determines the quarter to which a voucher belongs.

- 342. The availabﬂity of an annual appropriation for payment f

;goods or bervmeq is determined by the date of purchase or period

- service. ,

- 343 In forwarding accounts care will be taken to see that the pac

oe or packages contain all papers pertaining to the said accounts a

requisite for their proper examination and settlement, and no other

The cash ‘and property accounts must be separated from each othe

nd the papers belongmg to each arranged go as to follow each oth

in regular order :

ts, Vouchers Transcrlpt of C §
mployees. Those to be 1ncluded in a prop
7Return, Abstracts A B, C, D, E, and’

of qualtelly accounts must be complied Wlth
hen properly prepared, accounts will require 1
lowances, but be suscepﬁble of rapid‘administl
Office, and prompt settlement . by t

‘eheVIDg both- offices of unneeessa
are and anxiety consequent upe
s e e
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TﬁE“’**‘T‘ UF WMEE
OFFICE OF ITHNDIAN AFFA
W asrineron, July 1, 1904,

ERIOR,

IRs,

To oll Disbursing Officers
of the Indian Serviee:
suthority of the Honorable 8
of the Indian Office, 1904, are b
the following:

248 a. When individual Indisn moneys or miscellaneous receipts of
any class are received during the period for which an account is ren-
dered, 5 schedule thereof must be attached to the account current show-
as to each i d, the date and amount
; pt, and the ohject for w aid in. Such sched-
nle mush be supporied by a certific a8 10 correctness.

Beor '%;;wy of the Iunt
ereby amended b

lations
sootion 348 thereof

em the sonrce from which recel

b the money was |
ate of the a, gent

-gm‘n-i

&3

Please acknowledge the receipt of this circular and paste the -
‘between pages 64 and 65 of your book of Regulations.
Very respectfully,

ane

0L1500-6-04

o}
=

REGULATIONS OF THE INDIAN OFFICE,

CASH.
ACCOUNT CURRENT.
(Form 5-115.)

944, The account current shall show upon the credit side the amount
already on hand, and all moneys received, whether from appropria-
{ons OF miscellaneoub sources; and upon the debit side the aggregate
amount expended, as per abstract of disbursements, all deposits to
the credit of the United States, and the balance remaining at the close
of the quarter or period for which the account is renderea_

347. The agent shall malke affidavit on the account current, to the
offect that the account is just and true as stated; that the disburse-
ments have been faithfully made for the objects shown by the vouchers;

1 hat the account embraces all public moneys received from an v
_5(){11“'88 whatever, not theretofore accounted for. Such affidavit shall
also show the amount of miscellaneouns funds received during the
period for which the account is rendered, as well as the unexpended
halance of @/l public moneys remaining in his hands and on deposit
to his official credit,  (Ses sec. 391.) R st Xy

348, Under the act of July 1, 1898, which pmvldeb that Indian
agents ‘‘shall account for all moneys coming into their hands as cus-
todians from any source whatever, and be responsible therefor under
their official bonds,” such agents are required to include in their reg-
ular necounts moneys received from the sale of property belonging to
In v'q'ws’ and to furnish proper vouchers for all disbursements thers-
from. {(Dig. Dec. Comp., p. 12.  See sec. 301.)

. Anaccount current must be rendered for each and every quar-
ter, whether any funds have been received or dishursed during that
period or not.

350. Hach account current must bhOT the date of the hond or honds

251, The abstract of digbursements shall show the funds disbursed,
under the several heads and subheads of appropriation, as desi O'mwﬁe&
in tabular statements of remittances; the names of persons to whowm
payments ave made, as they appear in the vouchers; on what account
the disbursements are made; and the dates and nnmbers of ths
vouchers.

352, Vouchers will be arranged numerically, and each amount prop-
erly carried ont under the heads and subheads of appropriation, which
showld &ppuu* ab ‘the top of the several wl wnng on the abstract.

04




" of the Interior before credit therefor will be allowed.
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353. The designation of funds is not determined by the objec
which they are to be used, but by the name of the appropriation
which they are received.

354, Miscellaneous receipts will be included in the abstra
disbursements and a separate heading given to each class.

VOUCHERS.

355. A properly executed voucher must be furnished for each
every expenditure, and the Jatter must be authorized by the Secret;

356. A copy of the authority must be attached to the voucher, exc
when there are two or more expenditures in the same quarter un
the same authority, in which case one copy will be sufficient, provi
reference is made on the other vouchers to the one to which
authority is attached.

357. Each voucher must have an indorsement giving its number,
quarter to which it pertains, the name of the person in whose favo
is drawn, the amount, and, when payment is made by check,
number and date of the check and the name of the bank or ot
institution upon which it is drawn.
~ 358, In recelpts to vouchers the sums paid must, when prac‘mca
be written out in words as well as expressed by figures, and the d
of the payment and the name of the person by whom it is made m
be stated.

- 859. Vouchers must be stated in the name of the person, firm, ¢
pany, or corporation rendering the service or furnishing the arti
for which payment is made. (Zreas. Circ. 52, Apr. 29, 1903.)

" 860. If the payee be a partnership, the receipt to the voucher sho
be signed in the usual firm signature; if an incorporated or unin
porated company, the receipt should be in the company name, follos
by the autograph signature of the officer (with his title) authorlzed i
receive the money and receipt therefor. (7%reas. Cire. 52, Apr. 3
1903.) ;
361. Evidence of the authority of the officer lecelptmg for an i
porated or unincorporated company must accompany the voucher, o
~ Dbe on file, unless the payment is made by a check drawn on a Uni
- States deposﬂ:ory, to the order of the company, and that fact, with
date and number of the check and name of the depository, is state
the voucher. (77 oo:& “COire. 62, Apr. 29, 1903.) This does not, h
ever, apply to s ) chers for travehng expenses. (7reas. 0@7"0 7
[y )

d that an attorney, agent or officer is authorlze



COTHTE,
1904,

DEPART
AFFAIRS,

W asmivarow, July 1, 1904,

To oll Disbursing Officers
of the Indion Service:
anthority of the Honorable Berretary of the Inberior, the B sgﬂ,m
ws of the dce, 1904, are hereby amended by adding to
n 366, after i s word thereof, the following:
When such articles as flour, meal, grain, hay, seed, produce, wood,
cosl, :u_x?l mm her ar wwchws@d in open mwa% (hPy nm%i be v»:_,ﬁhﬂﬂ

hig qenbma appl;
m other per:

7 to purchases from Indians as

Please aekn@wledw the reeeip’s of this eircular and paste the same
tween pages 66 and 87 of your hook of Regulations,
Very respectfully,
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&
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Service:
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Han Office,

- original authority must be
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When expenditures
vouchers retained in
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WASHING

eof to memorandum VﬂOuChEYB except in the

If more than one voucher is necessary under an
ane and E reference mm
without pre
the hxdmn Office,
" course, be nheserved; but in all other cases disbursing off
3 a strict complisnce therewith. In order that their records

"nowlﬁ dge on the incloged card
nopages

FON,

attached to the original voucher and
cases provided for in
authority, the
to made on

the foreg

¢
wplete, disbursing officers are required to have true copies of all
nade and filed in their office

©ou

receint of this

Acting Commissioner,

ioug authority
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and 67 of your



LAAVL AN LTIVAL BuAN 4

ty 1048'36: ' No. 22.
DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
WasHINGTON, D. C., August 10, 1907.

1 Disbursing Officers
of the Indian Service :

;y authority of the Secretary of the Interior, section 355 of the Reg-
tions of the Indian Office, 1904, is hereby amended so as to read as

Jlows :

g55. A properly executed voucher must be furnished for each and every expend-
re, and the latter must be authorized by competent authority before credit
erefor will be allowed.

please acknowledge on the inclosed card the receipt of this circular,
d paste the same between pages 66 and 67 of your book of Regulations.
: Very respeectfully,

C. F. LARRABEE,

Acting Commissioner.

- 3087311500-7-07 °
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QUNTS AMENDMENT
1907. No. 15.

DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,

W asHINGTON, April 1, 1907,

all Disbursing Officers
of the Indian Service:

By authority of the Honorable Secretary of the Interior section 368
f the Regulations of the Indian Office, 1904, as amended September 20,
904, and sections 370, 373, and 413, are hereby amended so as to read
s follows:

368. Vouchers showing payments to Indians, amounting te $10 or more, must
o supported by the certificate of an interpreter that he explained to the Indians
e nature of the voucher, that they fully understood the same, and that he wit-
essed the payment and the sigring by the Indians of the receipt therefor: Pro-
ded, That this requirement shall be waived when it is shown that an interpreter
an not be had, or where the Indians sign their own names, in which latter case
will be presumed that they can read and write the English language and conse-
uently need no interpreter.

If there.is no interpreter employed as such, some other person (preferably an
mployee) should be required to act in that capacity.

370. All signatilres by mark must be attested by at least one witness, who shall
gn his name opposite each signature witnessed. Signatures of Indians, or others,
ho write their own names need not be attested.

378. Bach receipt roll will be brought to the abstract of disbursements as one
voucher, but the abstract must show the sums disbursed under each head and
subhead of appropriation. :

413. All of these vouchers must be supported by the certificates of an interpreter,
one or more disinterested witnesses, and the agent, etc.

Please acknowledge on the inclosed card the receipt of this circular
and paste the same between pages 66 and 67 of your book of Regulations.
Very respectfully,

C. F. LARRABEE,

Acting Commitsstoner.
2842011500407




AMENDMENT
No. 15.

DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS, . i

WasHINGTON, April 1, 1907,

1 all Disbursing Officers
of the Indian Service:

By authority of the Honorable Secretary of the Interior section 368 :
the Regulations of the Indian Office, 1904, as amended September 20, |
04, and sections 370, 373, and 413, are hereby amended so as o read |

{ollows:

368. Vouchers showing payments to Indians, amounting to $10 or more, must j
supported by the certificate of an interpreter that he explained to the Indians j
nature of the voucher, that they fully understood the same, and that he wit- |
sed the payment and the signing by the Indians of the receipt therefor: Pro- :
¢d, That this requirement shall be waived when it is shown that an interpreter
not be had, or where the Indians sign their own namss, in which latter case
vill be presumed that they can read and write the English language and conse-
ently need no interpreter. .

If there is no interpreter employed as such, some other person (preferably an
ployee) should be reguired to act in that capacity.

370. All signatures by mark must be attested by at least one witness, who shall
ign his name opposite each signature witnessed. Signatures of Indians, or others,
vho write their own names need not be attested.

8. Each receipt roll will be brought to the abstract of disbursements as one
cher, but the abstract must show the sums disbursed under each head and
head of appropriation. !

418. All of these vouchers must be supported by the certificates of an interpreter, |
or more disinterested witnesses, and the agent, etc. i

Please acknowledge on the inclosed card the receipt of this circular
nd paste the same between pages 66 and 67 of your book of Regulations.
Very respectfully,

C. F. LARRABEE,

Acting Commissioner.
28420 1500-4-07
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- 1
- DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,

E W asHINGTON, September 20, 1904.

4
. T» all Disbursing Officers .
‘ of the Indian Service:

" By the authority of the Honorable Secretary of the Interior, the
' Regulations of the Indian Office, 1904. are hereby amended by striking
out section 368 thereof in its entirety and substituting therefor the
- following .

. 368. Vouchers showing payments to Indians, amounting to $10 or
. more, must be supported by the. certificate of an interpreter that he
~ explained to the Indians the nature of the voucher, that they fully
understood the same, and that he witnessed the payment and the signing
by the Indians of the receipt therefor: {*ovided, That this requirement
- shall be waived when it is clearly shown that an interpreter can not be
hadl, or where the Indians sign their own names and it is explained by
the agent that they understand and speak the English language.

If there is no interpreter employed as such, some other person (pref-
erably an employee) should be required to act in that capacity.

Please acknowledge the receipt of this circular and »jaste the same

Lcen pages 66 and 67 of your book of Regulations.
TR o ’ Very respectfully.

V‘.

[Jrn N - A
o R ?,’v«hx» 7 W

2Hb1500-6-04
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receipt for his punmpal whether an individual, firm, company, or
yporation, the receipt of the principal by the attorney, agent or
cor will be sufficient, without proof of authority accompanying the
ucher, if payment is made by a check drawn on a United States
pository and payablo to the order of the principal, and the memo-
pdum 1equ11ed in the preceding section is made upon the voucher.
weas. Cires. 21 of 1875 and 52 of 1903.)
363. All vouchers for services or supplies must contain a certificate
the proper officer that the services have been rendered, and in case
of supplies, that they have been delivered, and show by Whom 1ecelved N
reas. Cire. 652, Apr. 29, 1903.)
364 Vouchers for open-market purchases (Form 5-340a) must show
the date and place of purchase, necessity therefor, and date and place
of delivery, and be supported by the certificate of the agent that there
is no contract for the delivery of the articles purchased, and that the
prices are reasonable and just and the lowest that could be obtained.
Except when purchase is made from Indians, the original invoice must
be attached as a subvoucher.
385. Invoices attached to open-market purchase vouchers must con-
tain a full and complete description of the articles purchased—the rate
per pound, bushel, yard, etc., and the total amount paid for each item
being specified—with a certificate signed by the person or firm furnish-
ing the goods, that they were delivered at the agency (or place of
shipment) on the day , 19—. In no case must the invoice
or voucher for a purchase from a firm or company be made out in the
name of an individual instead of that of the firm or company.

366. All articles purchased . in open market shall be inspected by
some reliable and competent employee or other person, to be designated
by the agent, unless inspection shall be waived by the Commissioner
- of Indian Affairs at the time authority for the purchase is granted.
~ 367. Where goods are not delivered at the agency by the seller free
-~ of charge, purchase vouchers must show the gross weight of all articles
appearing thereon; and upon the voucher for transportation, when
paid by the agent, there must be a reference to the purchase voucher,
in order that the articles transported may be identified.

368. Vouchers showing payments to Indians must have attached
thereto the certificate of an interpreter that he explained to the Indians .
the nature of the voucher and that he witnessed the payment and the
signing of the receipt therefor. But this does not apply where the
amount is less than $10, nor where an interpreter can not he had, which
fact must be shown. (Circe. 85, Ind. Office.)

369. Certificates of interpreters and others must be so worded as
to show distinctly what they are certifying to—in case of payments::
by giving names, numbers, or amounts, or all of them. A certificate
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381, When an agent makes payment to a railroad or other trans-
- ortation company for freight, wharfage, drayage, or any other pur-
poses the particulars of the charge must be fully explained in the
youcher. When reimbursement is made for charges alleged to have
peen advanced, a statement of the particulars is required, and the
receipts of the persons to whom the payments were made must be
tached as subvouchers. ,

| 382, Payments of Indian freighters for transporting supplies will be
{ nade on Form 5-834 and supported by the certificates of an interpreter
and two witnesses, in addition to that of the agent. Bills of lading
s (Forta 5-992) showing the amount of freight for which each Indian is
paid must accompany the voucher and be numbered to correspond
with the names of the Indians as they appear on the voucher.

as to the correctness of the “foregoing” is not sufficiently explicit,
(Cire. 13, Treas., 1877.)

370. All signatures by mark must be attested by two witnesses, who
shall sign their names opposite each signature witnessed. Signatures
of Indians or others who write their names need not be attested.

871. Signing or certifying vouchers or receipts in blank is fraught
with evil and strictly forbidden.

372. All erasures and alterations on vouchers, receipts, or other
official papers must be explained by the person issuing the same; when
issued before a magistrate, the explanation must be verified by his
initials. (Jire. 21, Treas., 1875.)

378. Each receiptroll, whether of regular or irregular employees,
(Forms 5-330a and 5-330b) will be brought to the abstract of dishurse-
ments as one voucher, but the abstract must show the sums disbursed
under each head and subhead of appropriation.

374. Inascertaining the amount of compensation due employees, both
regular and irregular, the * Government Salary Tables” will be used,
and any variation therefrom will necessitute an exception in the
examination of the agent’s accounts.

375. When the salaries of employees, either regular or irregular,
are paid by check, the receipt roll must show the date and number of
each check and the name of the bank or other institution upon which
it is drawn.

376. The salary of a deceased Indian employee may be paid to his
widow, if he leaves one; otherwise the agent will submit a staterent
of the facts to the Indian Office and await instructions.

877. The salary of a deceased white employee, when the amount is
less than $100, may be paid, without letters of administration, to his
widow, if he leaves one; otherwise to his other legal heirs. Tn such
cases the receipt of the person or persons receiving the money will be
taken, and evidence of their right to it must be filed with the voucher.

378, When the salary due a deceased white employee is $100 or more
it can be paid only to an administrator, and letters of administration or
certified copies thereof will be required with the voucher.

379. When an agent is authorized to liquidate contract obligations,
the voucher must show the date of such authority, as well as the date
of the contract, and be accompanied by a certificate of inspection that
the articles received were of gquality equal to the requirements of the
contract. Such certificate will be made by a regular inspector, if
ingpection is required by the contract, otherwise by the agent.

380. Vouchers for the open-market purchase of horses or other stock
must show the sex, weight, and age of each animal purchased, and be
acccmpanied by a certificate of inspection on Form 5-134.

b Justice, the officers of which shall attend to the same. (Secs. 189 and
| o5, B.8)

| 294, Any disbursing or other officer of the United States or other
| person who shall knowingly present, or cause to be presented, any
- voucher, account, or claim to any officer of the United States for
| approval or payment, or for the purpose of securing a credit in any
L sccount with the United States relating to any matter pertaining to the
b Indian Service, which shall contain any material misrepresentation

of the article furnished or received, or of the service rendered, or to
L the date of purchase, delivery, or performance of service, or in any other
{ particular, shall not be entitled to payment or credit for any part of
- id voucher, account, or claim; and if any such credit shall be giver
L or received, or payment made, the United States may recharge the
wme to the officer or person receiving the credit or payment, and
- recover the amount from either or from both in the same manner as

ather debts due the United States are collected: Provided, That where
an account contains more than one voucher the foregoing shall apply
ouly to such vouchers as contain the misrepresentation: And providea
Further, That the officers and persons by and between whom the busi-
ness is transacted shall be presumed to know the facts in relation to
the matter set forth in the voucher, account, or claim: And provided
Further, That the foregoing shall be in addition to the penalties now
prescribed by law, and in no way to affect proceedings under existing
law for like offenses. That where practicable this section shall be
winted on the blank forms of vouchers provided for general use.
(At Mar. 1, 1883, sec. 8, 98 Stats., J51; act July 4, 155}, sec. 8; Uire.
133, Ind. Office.) - o

383, The employment of attorneys or counsel at the expense of the .
United States is forbidden by law, which requires that the Depart- =
| ment in need of counsel or advice shall call upon the Department of ~

| o fact in regard to the amount due or paid, the name or character~
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TRANSCRIPT OF CASH BOOK.

385. Each Indinn agent shall keep a book in which an itemized 1 :

and financial transactions of every kind whatever, as they oceur

)
froy,
day to day.

Said book shall not be removed from the reservation, hy

{

. him to his saceessor. (Aot Mar. 3, 1875, sec. 10, 18 Stats., 451.)
g‘r’ 386. A transcript of all enfries in the cashbook for that particuly,
} period shall be prepared on Form 5-305 and forwarded to the Cop,
/ missioner of Indian Affairs at the end of each quarter. (det 3y,
6 [ 3, 1875, see. 10, 18 Stats., 451.) The agent is required to certify as
! the correctness of such transeript and forward the same immediately
i abthe expiration of the quarter, without waiting for the completio
*._of the remaining papers comprising his accounts.
" 887. Should an agent knowingly fail to keep a perfect vecord i,
such book as prescribed, or knowingly make any false entry thereiy
or in the transcript forwarded to the Commissioner of Indian Affairs,
he shall be deemed guilty of a misdemeanor, and on conviction t forp
any United States court having jurisdiction of such offense, shall he
fined in a sum not less than five hundred nor more than one thousan(

y

g A

-
Lo

dollars, at the discretion of the court, and rendered incompetent to f
(et Mar. 3, 1875, sec. 10, |

hold the office of Indian agent thereafter.
18 Stats., 461.)

REPORT OF EMPLOYEES,

388. Kach cash account must be accompanied by a report on Form §
5-242, showing the name, position or occupation, period of seivice, |
and rate of compensation of every employee, regular and irregular, |

white and Indian, who renders any service during the gnarter, whether
their salaries are paid or not. The different classes of employee
be arranged in separate groups and an appropriate heading ;
each, Such reports should also show the time s
away from his post of duty, whether on leave of uhsence or otherwise,

389. Every report of employees must be supported by the afidavit
of the agent in the following form:

I solemnly swear that the employees claimed for were actnally and bona dide
nployed at — Ageney, and at the compensation as claimed, and that such
was necessary; and that T have not received, and am not to receive, either
or indirectly, any part of the compensation claimed for any other employee.

(See sec. 391.) >

390. When two or more sheets are required for the report of
employees they should all be fastened together and consecutively
numbered.  One affidavit on the last sheet will then be sufficient to
cover all,

shall be made of all contracts, receipts, and expenditures of money §

remain in the agent’s office, subject to inspection, and handed over .

o Amendment
Aeconnts, No. 23,

DEPARTMENT OF THE LN

Qeviog or Ivpisaw ATPFa

IRS,
3, 1909.

o all Disbursing Officers

The Indian appropriatic Mareh 3, (Pablig—
Mo. 816, pp. 4 and §), contains the following provisie

nd seventy-five

feen hund ai
fifty-onel, be amended 80 as to

ead a :
I‘w‘fEach Indian agent shall keep a book of itemized ezpenditures of every kind,
with a record of all contracts, together with the receipts of moneys from all
kept shall always ; and the said
ice at the respect : 50 be removed
i handed oves

g X}
DO0IEs 81

ori annually to missioner ian Affairs
id any agent

his gucces and he s
all material on hand and not vequired for his use:

. . . . -
perfect entry in said books as herein prescribed, he shal
lemeanor and, on conviction

This relieves disbursing officers from the duty of furnishing tran-
seripts of the cash book to the Indian Office, and modifies sections 385,
336, and 387 ztent

Please paste this cire 70 and 71 of your book of
Pleage paste this cirey 70 ¢ i of your ko

regulations.

E. G. VALENTINE,
Acting Commisstoner,
40551500-4-09
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DEPARTMENT OF THE INTERIOR,

OFFICE OF INDIAN AFFAIRS,
WasaineTon, D. C., September 16, 1907,

all Disbursing Officers
of the Indian Service: _
y authority of the Secretary of the Interior, the Regulations of the

ian Office, 1904, are amended by inserting the following new section

87a. In addition to the cash book required by section 385, each agent is required
eep a record of all receipts and disbursements under the various funds and

Iid
This record will be kept in a book provided for the purpose by

ropriations.
Indian Office, and is designed to show at any time the exact amount for which
agent is accountable under any fund or appropriation.

Please acknowledge on the inclosed card the receipt of this circular,
d paste the same between pages 70 and 71 of your book of Regulations

Very respectfully,
F. E. LEUPP,

Commissioner.

315180b1500-9-07

g,
g
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DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,

WasHINgTON, D. C., April 1, 1907.

all Disbursing Officers
of the Indian Service:

By authority of the Honorable Secretary of the Interior the Regula-
as of the Indian Office, 1904, are hereby amended as follows: Sections
198, 389, and 390, which were amended under date of January 20, 1907,
amendment No. 9, are further amended so as to read as follows:

88. When an agent has employees under his charge, each cash account must
accompanied by a receipt roll on Form 5-330, showing the name, position or
cupation, per iod of service, and rate of compensatlon of each and every employee,
gular and irregnlar, who renders service during the period covered by the account,
hether their services are paid for or not. It must also show any time lost by
mployees from their duties on account of absence without leave or leave without
The different classes of employees will be arranged in separate groups, and
appropriate heading given to each.

389. Every receipt roll of employees must be supported by the affidavit of the
ent in the following form :

I do solemnly swear that the employees claimed for were actually and bona fide employed
Agency, and at the compensation as claimed; that such services were necessary and
re rendeled as stated; that I have not received, and am not to receive, either directly or indi-
tly, any part of the compens&tmn claimed for any other employee; that the payments claimed
reln are correct and just, and that I have actua,lly on the dates named paid the amount of
— dollars to the persons receipting therefor, and issued this voucher in

39‘0. ‘When extra sheets are required for a receipt roll, Form 5-330c¢ should be
ed, aud the several sheets should be securely fastened together and consecutively
mbered. If two or more payments are made during a quarter they will not be
ated as separate vouchers, but will all be brought into one roll. One affidavit
i the last or main sheet will then be sufficient.
The above changes will be effective from and including this date.
A supply of blanks (Forms 5-330 and 5-330a) sufficient for your
immediate needs will be mailed to you under separate cover as soon as
they are received from the printer. When more blanks are needed '
hey may be obtained upon requisition in the usual manner.
Please acknowledge on the inclosed card the receipt of this circular
nd paste the same between pages 70 and 71 of your book of Regulations.
Very respectfully,

C. F. LARRABEE,

‘ Acting Commissioner.
28417b1500-4-07
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s Public who ¢

DEPARTMENT OF THE INTERIOR,

asmiwarow, D. C., Jonuary &,

By direction of the Pregident:

It is hereby ordered that hereafter no officer, clerk, or employes in

ioe of the Government, who is also a nofa

the Hxecubive
ensation whatever for pe

of the

> gmployes Grovernmer

in which the

PO T

official cap mi’ﬁya or in any mather

on when, in the case o

mvbomola
during the hours of such notary’s

11 T
ik O
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& service,

o
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[
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o

e
@
by

, 1905, the ident divected the amendment

T
1‘5:

On March 31

above by &dding at the end thereof the following paragraph:

This order shall not apply to oaths of disinterestedness, or ok}

that the work in con

oaths reqaimﬁ; to be made by law, provided

not performed during offiee hours.

Cr™ &l

tion therewith

.

Heorelary

April 7, 1905,
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AFFIDAVITE,

391. Theabstract of disbursements, reportof employees, and abstract

h to the property account, as well as all other papers requiring the
rit of the agent, must be sworn to before an officer authorized by
¢rtoadministero oaths for general purposes: Provided, That when there
mch officer within convenient distance the Secyetary of the Tnte-
P TOAY, upon application, grant authority for the agent to *‘ certify
on hGHOI instead of makmcr the usual affidavit. (Aot Mar. 3, 1875,
, 18 Stais., 449y In .such cases the form of the certificate Mh
"'iomﬂcai Wlth that of the prescribed ocath, except that the words
ertify on honor” will be substituted for the words **solemnly swear.”
442, In order to obtain authority to submit his accounts under cer-
jificate an agent must show to the satisfaction of the Department that
it is impracticable for him to appear before a properly qualified officer
for the purpose of making the required affidavits. Authorities of
this kind are operative only during the continuance ¢f the conditions
uncier which they are granted.
258, The usual rule is to require affidavits when theve is an officer
empowered to administer oaths within 60 miles of the agency, but this
requirement may be waived upon the presentation of sufficient reasons
for so doing.

394, An authority to certify granted to one agent does not extend
to his successor, each agent being required to obtain such authority
for himself,

295, An authority to certify must invariably be obtaived in advance,
and a copy thereof is required with each set of accounts.

396. Affidavits relating to accounts and papers specified in section
301, taken before an official without 2 seal, must be supported by the
certificate of an officer of a court of 1’@001‘&, authenticated by the seal
of auch court, that the person before whom the affidavit has been made

ras on the date thereof authorized to administer oaths, and giving the
date of the expiration of his commission. When accounts for more
than one quarter are sworn to before the same officer without a seal, ons

certificate as to his authority to administer oaths will be sufficient.

287. Only the original papers need be sworn to. Clopies of the
affidavits may be affixed to the duplicate and retained seta

398. Fees for administering caths requirved by law or vegulations to
verify the accounts of an agent may be paid from public funds, but

e expense of taking oaths of office and affidavits to answer excep-
ions or verify any personal claims are not regarded as & proper charge
inst the Government and will not be allowed.

388, Notaries public and commissioners who are emplovees of the
"i, dian Service must execute, free of charge, affidavits vequirved by law

or regulations to verify the accounis of agents, and also affidavits of
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Indians to official papers in which they (the Indians) have a pecuniay,
interest. (Cire. 1. O., May I, 1599.) , :

PROPERTY,

PROPERTY RETURN.

(Forms 5-155a, and 5-155b.)

400. The property return shall show all property (except medicg)
supplies and hospital stores) already on hand, that received from g
sources, that expended, and the balance remaining on hand at the
close of the quarter or period for which the account is rendered.

401. Property must be listed alphabetically on the return and ac-
companying abstracts, and accounted for in definite quantities; i. e,,
by pounds, gallons, yards, etc., rather than by sacks, barrels, pieces,
ete. Fractions of pounds, etc., should be avoided as far as possible,

402. The combining of several articles of the same general class, but
of different kinds and values, under the same general heading, such, for
instance, as books, boots, shoes, hats, clothing, underwear, bolts, SCTews,
files, iron, buckets, tinware, glassware, ete., will not be permitted,
All property must be taken up on the abstracts and carried to the
property return as invoiced.

403. Should it appear advisable in any particular instance to waive
the requirements of the preceding section, the facts and circumstances
will be reported to the Indian Office for consider
action. Favorable action in the premises should n
or anticipated.

404. The following abstracts shall accompany each property account.
If nothing is received or expended which would properly be noted on
an abstract it will be submitted anyway with an indorsement thereon
of ““no receipts ” or *“ no expenditures,” as the case may be.

ation and proper
ever be presumed

ABSTRACT A.—Articles purchased by the agent.

(Form 5-001.)

405. Abstract A shall show all articles purchased by the agent in
open market during the quarter, whether paid for or not, except those
for which certified vouchers are issued, the date of each purchase

and, when paid for, the number of the voucher in his cash accounts
showing such payment. '

Apsrract B.—Articles received Jrom contractors, ete.
(Form 5-002.)
408. Abstract B shall show all articles received from contractors and
by consignment for which receipts have been given or bills of lading

signed, and all articles purchased in open market for which certified
vouchers have been issued, giving, as far as possible, the names of

. - ()
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parties from whom the goods were purchased, the number and kind of
aclkages, and the number and gross weight Qf each package. .

407, All goods must be taken up as invoiced, and a separate line
on the abstract given to each invoice or receipt. In taking up beef
cattle, the number of head and gross weight must be shown.

Asstract C.—Articles received from miscellaneous sources.
(Form 5-003.)

408. Abstract C shall show all articles which may have come into{ 4
the hands of the agent by manufacture, production, increase f)f stock;
or in any manner whatever other than by purch&sia or consignment,
during the quarter or period for which the accounte is rendgred.

409. This abstract will be supported by the certificate of each and
every employee having charge of any branch' of the agency work, to
the effect that it is a true exhibit of all articles received fror'n the
sources mentioned in the preceding section, as well as by the certificate

f t rent as to correctness.

Otfi}fg algf no property has been so received, a certificate to that effect,
signed by each employee above referred to, as well as by the agent,
must appear upon the face of the abstract.

411, When for any reason the agent finds that he has a larger quan-
tity of supplies or any kind of property on h.and than is s.hown by his
returns, the surplus must be taken up on this abstract with an expla-
nation of the facts of the case.

AmstrACT D.—Issues to Indians.

(Form 5-004.)

412. Abstract D shall show all property issued to Indi.ans and be
accompanied by the receipts of the Indians on the following blanks:
Form 6-810a, to be used for occasional issues of annuity goods aéld

ies, princi i X egular issues arve made;
supplies, principally at agencies Whel'e no regu u i
al;opfor ,issues to police and to aged, sick, and helpless Indians; Form

? 5-310b, to be used at agencies where, by treaty stipulations, the annui- -

ties are issued annually, all at one time, and whe1_'e it. is required that
the issues shall be witnessed by an army officer detailed for. the pur-
pose; Form 5-310¢, to be used for periodical is.s:ues (.)f subswtex}ce at
regular ration agencies where the numbgr _of Indians is not sufficiently
large to preclude the possibility of obtaining the receipt Qf each he'ad
of family; and Form 5-310d, to be used at regu‘%ar. ration agencies
where the number of Indians is so large that it is impracticable to
obtain the receipt of each head of family.

’ )Z]l.l:;l j&ll of thzse vouchers must be supported by the ce.rtiﬁcates ot
an interpreter, two disinterested witnesses and t:,he agent, in the blank
spaces provided for that purpose. When the issues on Form 5-310b
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are witnessed by an army officer, he must also certify on the vouchey
that he was present and witnessed the issue of the several articles i,

the quantities and to the individuals set forth in the voucher; that the

articles were weighed, measured, or counted in his presence, and thay
the aggregate quantity of each article issued is correctly stated on the
voucher. He should also furnish to the Indian Office a report showing
the character of goods issued, etc. When Form 5-310d is used it must,
in addition to the other certificates, be supported by one from the
chiefs and headmen of the tribe that they were present and witnessed
the issue of the several articles in the quantities named in the voucher,
and that the supplies were issued to heads of families according to the
numbers in their families, respectively.

414, All annuity supplies furnished for distribution to Indians must
be issued in conformity with law, which requires that the agent shall
prepare rolls showing the names of the heads of families, with the
number in each family, entitled-to participate in the distribution, and
give out supplies to such heads of families instead of to the heads of
tribes or bands. (Adct Mar. 3, 1875, sec. 4, 18 Stats., 449.)

415, Subsistence supplies shall not be issued for more than one week
at a time: Provided, That the Commissioner of Indian Affairs may, in
his discretion, authorize issues for a longer period to such Indians as
are peaceably located upon their reservation and engaged in agricul-
ture. (Aet Mar. 8, 1875, sec. L, 18 Stats., 449, act Mar. 3, 1877,
sec. B, 19 Stats., 293.) ‘

416. For the purpose of inducing Indians to labor and become self-
supporting the law also makes it the duty of an agent, in distributing
supplies and annuities, to require all able-bodied male Indians, between
18 and 45 years of age, to perform service upon the reservation for
the henefit of themselves or of the tribe at a reasonable rate, to be

y the agent, and to an amount equal in value to the supplies
ed; and the allowances provided for such Indians shall be dis-

d to them only upon condition of the performance of such |

ander such rules and regulations as the agent may prescribe.

1ue pecretary of the Interior may, however, by written order, except

any particular tribe or portion of tribe from the operation of this pro-
vision where he deems it proper and expedient. (Aect Mar. 3, 1875,
sec. 3, 18 Stats., }49.) :

417, When Indians are excepted by the Secretary of the Interior
from the labor requirement contained in the preceding section, the
clause relating to the same may be omitted from the certificate of the
agent. The date of the order making the exception must, however,
he given. ’ :

418, The object of the labor clause is not to require so much work
at a cost of such a quantity of subsistence supplies, but to prepare the
Indians to support themselves. The agent will judge from the spirit
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and disposition to work manifested rather than by the value of the

lahor performed, whether or not the Indian is entitled to rations.

419. The agent shall see that each able-bodied male Indiax is afforded
an opportunity for labor which will benefit himself or his tribe; but
they should not be required to perform labor in payment for supplies
which would be jfor the benefit of the agency and more properly per-
tormed by Government employees.

420. Indians who labor for the benefit of themselves or the tribe in
payment for supplies issued are not to be regarded in any sense as
employees.

421, When articles of subsistence are regularly issued, and the kind
and quantity of supplies furnished will justify it, the following shall
constitute the daily allowance for 100 rations, unless otherwise pro-
vided by treaty or agreement:

Beef (ZroS8) - et iiieieiiiesesiescececsseeconaaaaan 300 pounds.
Or beef (met) - e 150 pounds.
e 10 pounds.
Baking powder ...... N 1 pound,

5T T 3 pounds.

Coffee oo e e ieeaeaaan 4 pounds.
L5 25 pounds.
O e - e e e e e ieeieacaecaaaaan 50 pounds.
2 2 pounds.
T I S 2 pounds.
T 7 pounds.

This is the maximum allowance, and should be reduced whenever
practicable.

422. When hard bread, rice, and hominy are furnished, they will he
issued in lieu of certain other articles mentioned in the preceding
section, in the following quantities per 100 rations:

Hard bread, in lieu of the allowance of either flour or corn..._......... 25 pounds.
Hard bread, in lieu of the allowance of both flour and corn .......
Rice, in lieu of the allowance of beans .. ... ... .. ... .. .....
Hominy, in lieu of the allowance of beans.._.. ... ... ... .....

423. Agents are not permitted to issue certain articles
in excess of the regular ration, as a substitute for other: ,
out authority from the Commissioner of Indian Affairs. Should an
exigency arise when such an overissue is necessitated, and is made by
the agent, all the facts in the case, and his reasons for so doing, must
be immediately reported to the Indian Office.

424, When, for any reason, issues of subsistence have not been
received at the usual times, no elaim by the Indians for rations overdue
will be recognized.

495. Beef must be issued from the block, unless authority is obtained
from the Indian Office to issue on the hoof. In the latter case a suffi-
cient quantity of beef should be issued from the block to insure the
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delivery to each Indian of the exact number of pounds to which he
may be entitled.

426. At every agency where regular distributions of subsistence
supplies are made, the agent is provided with an issue book, which is
intended to be a transcript of the vouchers covering the issues and
should correspond thereto in respect to the quantities of supplies dis-
tributed and the names of the Indians who receive the same. Such
book shall be kept at the agency, open to inspection at all times by
those having a right to know its contents.

427. All annuity goods and supplies provided for that purpose may
be issued to Indians without special authority, except live stock,
wagons, harness, and the larger and more expensive agricultural
implements, such as plows, harrows, cultivators, mowers, reapers, and
sulky hayrakes. When the time approaches for the distribution of
articles of this sort the agent is required to submit a request for
authority, stating specifically the number of each kind to be issued.

428. Should an exigency arise necessitating the issue of such articles |
without obtaining the requisite authority beforehand, an immediate §
report of the circumstances must be submitted to the Indian Office, |
with a request for authority to cover the issues made.

429. Such articles should not be issued until the Indians are ready §
to put them to immediate use, and prepared to shelter and otherwise |
take proper care of them. ‘

430. When cattle are issued to Indians, either for work oxen or for }
breeding purposes, each animal must be branded, in addition to the I. §
D. brand, with a private mark, to indicate the person to whom it }
belongs. A record of such private marks must be kept in the agency §
office. The agent is also required to see that the increase of all issued |
cattle are similarly branded. i

431. Cattle bearing the I. D. brand, but not the private issue mark, §
referred to in the preceding section, will be taken possession of by the |
agent as Government property.

432. Where Indians are in possession or control of cattle or their | !

increase which have been purchased by the Government, such cattle §
shall not be sold to any person not a member of the tribe to which the
owners of the catile belong, or to any citizen of the United States,
whether intermarried with the Indians or not, except with the consent §
in writing of the agent cf the tribe to which the owner or possessor of §
the cattle belongs. All sales made in violation of this provision shall |
be void, and the offending purchaser on conviction thereof shall be §
fined not less than five hundred dollars and imprisoned not less than
six months. (At July 4, 1884, 25 Stats., 94; Cire. 1. O., Oct. 8, 1901.) §

433. Removal of any cattle, horses, or stock from the Indian country
for the purposes of trade or commerce, except by authority of an |
order of the Secretary of War, connected with movement of troops, §
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is punishable by fine or imprisonment, or both. (See sec. }32; sec.
2138, B. 8.)

434. When wagons, harness, agricultural implements, and stock of
any kind are issued, a copy of the authority therefor must in each case
be attached/to the voucher upon which credit is taken, and the Indians
will be required to sign, in addition to the usual receipt, an agreement
not to sell, exchange, give away, or otherwise dispose of the articles
received without the full knowledge and written consent of the agent.

435. Annuity goods and supplies are issued to the Indians for their
own use and benefit, and not for the purpose of sale or barter. The
Indians shall therefore be given to understand that the title to such
property will remain in the United States, and that in the event of its
being unlawfully sold, bartered, given away, removed from the reser-
tion, or not put to proper uses, the right to its possession shall revert
to the Government and it may be retaken by the agent or any other
Government officer.

436. The loaning of Government goods and supplies to traders or
other persons is not permissible under any circumstances whatsoever,
unless previously authorized by the Indian Office. This does not apply
to agricultural implements and other articles kept at an agency for the
common use of the Indians. Such property may be loaned to the
Indians, as needed, but to no other persons.

ACCOUNTS AMENDMENy
772-1907. No. 10,

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
‘WasHINGTON, January 20, 1907,
To all Disbursing Officers
of the Indiun Service:

By authority of the Honorable Secretary of the Interior the Regula.
tions of the Indian Office, 1804, are hereby amended by striking out
sections 438, 439, and 440, and substituting therefor the following:

438. The agent is required to certify on the abstract that it embraces all articles
of subsistence sold to employees during the quarter, and that none of the employees
have received or used any supplies purchased for the agency or Indians other than
. those specified thereon.

" 439. The abstract must also be supported by the certificates of all employees who
purchase subsistence that they have not bought, received, or used any goods o
supplies belonging to the Government whatsoever, except as shown upon the

abstract. Assrracr E.—Subsistence sold to employees.

440. In the event that no supplies are sold, the abstract must be supported by
the certificates of the agent and two or more employees to the effect that no goods
or supplies whatsoever belonging to the Government have been sold to, received,
or used by any employee during the quarter or period for which the accountis
rendered.

(Form 5-005.)

437. Abstract E shall show all articles of subsistence sold under the
rule which permits the sale to employees at cost prices, transportation
added, of such supplies as may be on hand and can he spared for that
purpose, except at agencies and schools located in or near cities, towns,
and villages, in which cases the employees are required to ol "~in their
supplies from the regular markets. The abstract must
invoice price and transportation cost of each article sold.

- 438. The agent is required to make afidavit on the abs -

embraces all articles of subsistence sold to employee. - th
(quarter, and that none of the employees have received any stpj..:
purchased for the agency or Indians other than those specified
thereon. (See sec. 391.)

439. The abstract must also be supported by the affidavit of each
employee who purchases subsistence that they have not bought,
received, or used any goods or supplies belonging to the Government
whatsoever, except as shown upon the abstract. 'Chese afidavits may
be administered by the agent.

440. In the event that no supplies are sold the abstract will be sup-
ported by the affidavits of the agent and two or more employees to the

A blank form for Abstract K is now being prepared to meet the new

requirements and may soon be obtained upon requisition.

Please acknowledge on the inclosed card the receipt of this circular

and paste the same between pages 76 and 77 of your book of Regulations.
Very respectiully,

C. F. LARRABEE,

Acting Commissioner.
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effect that no sales were made during the quarter or period for which
the account is rendered.

441, The sale of subsistence being an independent transaction, ng
reference thereto should be made on the receipt roll of employees
The employees will be paid their salaries in full, and the agent wi|
then collect from them the amount due from each for supplies pur.
chased during the quarter.

442. The aggregate amount of money received from sales of sub.
sistence supplies will be carried to the account current as *‘proceeds
of sales of subsistence to employees,” and deposited at the end of each
guarter to the credit of the United States in order that it may be car
ried back to the appropriation from which the supplies were pur.
chased and expended for the benefit of the Indians.

SOTNTS AMENDMENT
5 No. 25,
8007-08.

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
WASHINGTON, December 26, 1908,

Apsrracr F.—Miscellancous expenditures of property.
To all Disbursing Officers
of the Indian Service:

(Form 5-006 a.)

443, Abstract ¥ shall show all property expended otherwise than
by issue to Indians or sale to employees, and be supported by the cer-
tificate of the agent as to correctness.

444, Vouchers to this abstract will be made as occasion demands, on |
forms 5-315, 5-816, ste., and must be supported by the certificates
(or affidavits, if required), of the employees under whose supervision
the expenditures are made, as well as the certificate of the agent, the
disposition of each article being stated on the voucher.

445. When public property of any considerable value, including
cattle and other animals, is lost or destroyed, whether by fire, storm,
straying, theft, death, or otherwise, the facts must be immediately
reported to the Indian Office, in order that an investigation may be
ordered, if deemed necessary, to fix the responsibility for the loss.

448. When public property is sold, either at public or private sale,
authority therefor must be obtained from the Department heforehand,
and an account of the sale must be rendered on blank Form 5-815a.

445, Requests for authority to sell public property, including cattle
and other animals, must contain a definite statement of the number o
quantity of each kind to be disposed of, and an explanation of the
reasons why such a disposition of the property is desirable.

448. Sales of property will always be made at public auction, after
due advertisement, unless it is shown to the satisfaction of the Depart-
ment that better prices can be realized or that it will be more advan-
tageous for other reasons to sell at private sale.

449, Surplus catile, sheep, hogs, and other animals should, when-
ever suitable, be slaughtered for issue to Indians (where rations are:
allowed) or subsistence of schools, and a corresponding reduction
made in the quantity of beef or other meats to be received from the

By authority of the Secretary of the Interior, Section 449 of the
gulations of the Indian Office, 1904, is hereby amended by

3,
¢

substituting a new second sentence, so as to read as follows:

Surplus cattle, sheep, hogs, and other animals should, whenever suit-
be slaughtered for issue to Indians (where rations are allowed) or sub-
stence of schools, and a corresponding reduction made in the quantity of beef
or other meats to be recsived from the contractor. A certificate by the
Agent and one or more employees in a position to have knowledge of surplus
le or other animals, that the animals slaughtered were surplus stock and
excess of the needs of the School or Agency, must accompany the voucher
he property account on which the animals are dropped.

Please acknowledge on the inclosed card the receipt of thig
wular, and paste the same between pages 73 and 79 of your
sok of Regulations.

Very respectfully,
R. G. VALENTINE,

Acting Commissioner.

%,
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contractor. This will not, however, be done without special author-
ity of the Indian Office, and the agent must state in his request for
a,ﬁthority the number and kind of animals to be slaughtered.

450. When cattle or other animals are slaughtered for subsistence
the number of head (and gross weight if carried on property return)
will be dropped on a voucher to Abstract F and the fresh meat, hides,
ete., must be taken up on Abstract C, to be thereafter accounted for
according to the manmer in which they are expended. Both gross
and net weights must be verified by the affidavit of the butcher or
other employee under whose supervision the slaughtering is done.

451. Clothing given to school pupils may be dropped from the
agent’s accounts at time of issue, but police uniforms, hats, and other
equipment remain the property of the United States and must not be
dropped until worn-out and worthless, which condition will have to
be certified to by two disinterested employees, as well as the agent.

452. When property of any kind is used in the manufacture of
other articles, the latter will be taken up on Abstract C and the num-
ber or quantity thereof must also be shown on the voucher for the
expenditure of the former.

453. Property which is complete in itself, and not material, pur-
chased for manufacture or repairs, must not be expended upon certifi-
cates of agents or employees.

This does not, however, apply to— :

(1) Bed linen, curtains, towels, and other similar articles used in
hoarding schools, which when worn-out and worthless may be dropped
on certificate of the matron or principal teacher, provided they are
used for making repairs, in the manufacture of other articles, oras
dusting eloths, scouring cloths, ete.

(2) Crockery and glassware which may be so badly broken up that
it would be impossible for a board of survey to identify them, pro-
vided a statement to that effect shall appear on the voucher on
which such articles are dropped. A

(8) Text-books used in schools, which may be dropped when worn-out
and worthless. Books which children leaving school not to return
have been using may be given them and dropped from returns, the
receipts of the children being filed as vouchers.

Any instructions heretofore issued which are not in conformity with
the provisions of this section will be disregarded.

454, When articles of property (other than those mentioned in the
preceding section), complete in themselves and not intended for pur-
poses of manufacture or repairs, become broken, worn-out, or other-
wise unserviceable, they will be set aside and held for the action of a

oard of survey, which will be appointed and convened upon request
- of the agent, by an inspector, a special agent, or a school supervisor,
- when one of such officials visits the agency.
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1. A board of survey will be composed of two or more disinterested
and properly qualified employees, who will be required to examine the
property named in the list submitted to the inspectiug official, report
its actual condition, and the best disposition to be made of it according
to their opinions.

2. The board will be required to divide the property into the follow-
ing classes:

(@) Such as can be economlcftlly repaired and put to further use.

() Such as can be used in making repairs.

(¢) Such as would be ¢f some use to Indians, if issued to them.

(d) Such as would bring a reasonable price, if sold at public auction,

{¢) Such as is utterly worthless for any purpose and should be con-
demned to destruction.

3. When property is placed under the head of class (¢) and recom-
mended for sale, a statement should be made of the reasons why it is
not included in one of the first three classes; in other words, why it
will be better to sell such property than to repair it, use it in making
repairs, or issue it to Indians.

4. When property is recommended for sale or issue to Indians, it
will not be so disposed of until authority therefor has been granted

Pried fruit. e mimaeeiaaaas 12 pounds.
Fresh fruit may be substituted in proper season in the ratio of 1 bushel of
apples, pears, cr peaches, and 30 pounds of grapes, per 100 rations.

Sirup Or MOlASSes . « i eeiiieeeeaaaas 13 gallons.
POt OB - oot e e e e 1 bushel.
71 a2 % bushel.

4152 R 1 quart.

e ORI 4 poundé.
I Pepper, or other Spiees - . ... ..o o i 1 pound.

~ Baking powder -...........o....... e 1 pound.

07 2 pounds.
808D . en-- e e e e e e e e 10 pounds.

, This is the maximom allowance and should be reduced whenever
1 practicable. Milk, butter, eggs, garden vegetables, etc., produced on
the school farms may be used in addition to the above. Where veg-
~etables can not be raised, they may be purchased under authority of
‘the Indian Office. (Indian School Rules, 1900.)

456. The subsistence supplies allowed Indian day schools where
noonday meals are furnished shall be as follows for each 10 rations:

Flour or cornmeal . ... ...l 3 pounds.
BaCOM . - oo e 1 pound.

by the Department or Office of Indian Affairs. ROHS; c?;tesforcrackedwheat ________________________________ 2%1; C(’)‘lllrrlf(lf
5. The property condemned to destruction as utterly worthless must BOADS - - e e oo e e 1 pound.
be completely destroyed by the board, in the presence of the inspecting Or rice, or barley, or hominy ... ... ... ..., ... % pound.
official. The members of the board will then make affidavit before th Dried fruit. ... .._...... e i 1} pounds.
inspecting official that the destruction has been thorough and complete, L Or sirup or molasses. ... ..oo.oooomi 3 pints.
and the latter will turn said affidavit, with bis own certificate s to cor- Pt e
rectness, over to the agent for file with the voucher upon which the SOAD — o e 1 pound.

property is dropped.

6. The report of the board will be made in triplicate to the inspect
ing official, who will place thereon a suitable indorsement and turn it
over to the agent, who will then forward the original with his indorse-
ment to the Indian Office and file the duplicate and triplicate with h1s
property accounts.

455, The subsistence supplies allowed reservation and nonreservation
hoarding schools shall be as follows for each 100 rations: '

This is the maximum allowance and should be reduced whenever
practicable. Milk, butter, eggs, garden vegetables, etc., produced in
the school gardens may be used in addition to the above. (/ndian
School Rules, 1900.)

457. The following is the daily ration for animals and must not be
exceeded but reduced whenever practicable.

Number (zlf pounds per

.
Flour or corn meal .. .o e 90 pound Animals. = i
Rolled oats or eracked wheat. . ... ... ... ... .. 5 pound s T ﬁ‘;’}d O hay
Beef (TME1) o nuec e e 90 pounds. :
Or 80 pounds of beef and 10 pounds of bacon. %%gée%s lg ﬁ
L8035 3 pounds Ponies. 9 12 )
Or, in lieu of (Oﬁ(’e: Tea Ll 1 pound. 8.}1%% RSOOSR 15 3 ‘28
Or in lieu of eithier, COCOR - oot e e 2 pound% B o T 2 < RN 9 12 i 25

N

12 pounds
12 pounds

18031—04——6
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,/"/- 462. When the e).(ceptions are taken by the Indian Office the explan
{ tlo‘ns will be sent .dlrectly to that Office; when by the office of the Aud
%-tor for the Interior Department, the agent will address his reply

.. is required.
464. Explanations pertaining to cash accounts, property account

%\f‘"." 4
wM‘iﬁG' , L
Agg@m are authorized, af
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MEDICAL RETURN,

- (Form 5-155¢.)

' 458, The return of medical property shall be prepared by thé h
cian, and show all of such property remaining on hand at the cllzq
the preceding quarter and that received, expended, and remainin;
hand at the close of the quarter for which such ret’urn is renderea
must be supported by the certificate of the physician that it exhi
t]ile true condition of the medical property at the agency to the be;
his knowledge and belief, and must also be approved by the agent.
. 459. . Whenever any articles are expended otherwise thang ¢
sick” a certificate by the physician must accompany the return, st Y
the manner in which each article was expended. P

DESCRIPTIVE STATEMENT OF GOVERNMENT BUILDINGS.

ACCOUNTS AMENDMENT ~
No. 19.

- 40881-1907.

(Form 5-140.)

460. The agent shall prepare annually, upon blanks furnished f
the. purpose, a statement showing the number and description ¢
bull(.imgs belonging to the United States and used for the Indis
Se'?}rll(f‘ on the reservation under his charge, and forward the sam
with his property returns for the third quarter of each inir
a copy in the agency files. % year, relainiy

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS, ‘
WasHINGTON, May 1, 1907.

To all Disbursing Officers

of the Indian Service:
By authority of the Secretary of the Interior, sections 462, 463, and
500 of the Regulations of the Indian Office, 1904, are hereby amended

0 as to read as follows:

EXPLANATIONS TO EXCEPTIONS.

461. Explanations to exceptions taken in the examination of
acco.unts of an agent must be submitted within thirty days after tl
re‘celpt of such exceptions. Failure to comply with this re; uire
will render the delinquent official liable to suit on his bond R

e taken by the Indian Office the explanations
to exceptions to cash accounts must be sub-
ing to property accounts only one copy is

463. When exceptions to accounts ar
will be made to that office. Answers
- mitted in duplicate, but for those relat
required. .

463. If the exceptions
Department, the agent will

are taken by the Office of the Auditor for the Interior
gend his explanations directly to the Auditor and, at
' the same time, mail a copy thereof to the Commissioner of Indian Affairs.

500. Officers and employees of thé Indian Service are forbidden to communicate
with any other department, or bureau thereof, on matters of business pertaining
o their offices, except through the Commissioner of Indian Affairs, and any known
violation of this rule may subject the offender to summary dismissal: Provided,

hall be construed as debarring disbursing

however, That nothing in this section s
officers from corresponding directly with the Anuditor for the Interior Department

or with depositories where funds are to their credit in regard to routine matters
 affecting their accounts, or to interfere with their right to appeal or submit any
question touching the disbursement of money to the Comptroller of the Treasury

for decision.

the Auditor through the Commissioner of Indian Affuirs.
46.3. Answers to exceptions to cash accounts must be submitted
duplicate, but for those relating to property accounts only one co

accounts under different bonds, and accounts for diff

must be submitted separately. ’ or different fisad yeu
465. When arti.cles of property are to be taken up or dropped

answer to exceptions, the corrections will not be made directly on t

property rgturns, but on Abstract C or Abstract F, as the case may b

LOST . PRV
CHECKS. n the inclosed eard the receipt of this circular,

Please acknowledge o
and paste the same between pages
Very respectfully,

Wh&me-vel
0. F. LARRABEE,

Acting Commisstoner.

Pt

29067b1500-5 07

82 and 83 of your book of Regulations.



CCOUN L TR  AMENDMENT
26695-1007 : , L No. 11.

DEPARTMENT OF THE INTERIOR,
é)FFiGE OF INDIAN AFFAIRS,
Wasameron, D. C., March 30, 1907.

- To all Disbursing Officers

of the Indian Service:

By aunthority of the Honorable Secretary of the Interior, the Regula-

tions of the Indian Office, 1904, are amended by striking out section 466
nd substitusing therefor the following: )

‘Whenever any original disbursing officer’s check is lost, stolen, or
- destroyed, the Secretary of the Treasury may authorize the officer
suing the same, after the expiration of six months and within three
vears from the date of such disbursing officer’s check, to issue a dupli-
_cate thereof upon the execution of such bond to indemnify the United
- States as the Becretary of the Treasury may prescribe: Provided, That

when such original disbursing officer’s check does not exeeed in amnount
: the sum of fifsy dollars the Secretary of the Treasury may authorize the
suance of a duplicate at any time after the expiration of thirty days
nd within three years from the date of such dl%bursmg officer’s check.”
_ (Aot of June 19, 1906, 34 Stats., 301.)

Please acknowledge on the inclosed card the receipt of this circular
. and paste the same between pages 82 and 83 of your bock of Regulations.
k Very respectfully,
ek ? . 4
RN ,@fi‘:;‘ia«w N T T r& ,{ ﬁz C. F. LARRABEE
] Actmg Commissioner.

bg ;ﬁlm%?:%'; é%g T i} &3 4 5 - &_,@ ;,;.;gzé; “"v‘s’é;&v« ,!mf:?‘ k}‘ wd ¢




AV U AL LAVIND UL L iR case UHBLOUM, 83

years from the date of such check, to issue a duplicate thereof, under
wuch regulations and upon the executlon of such bonds of 1ndemmtv as

the Secretary of the Treasury sha]l plescnbe (Seo 3646, . 8., as
ﬂmmded by act of Feb. 16, 1885.) iz

467. Immediately upon the loss of a check, the bank or other insti-
ttion upon which it was drawn should be furnished with a full
Jescription of the check and requested to stop payment thereon. The
agent should at the same time report the matter to the Indian Office
in order that it may be referred to the Treasury Department for
proper action.

CERTIFIED VOUCHERS.

i\ 468. Under no circumstances whatever will a voucher of this class be
| isued by an agent, to be presented at the Indian Office for settlement,
excopt on the special authority of the Commissioner of Indian Affairs.
When such authority has been given the following rules will govern:
469, The vouchers must be legibly dated and every certificate dated
and gigned.
470, A copy of the authority for incurring the indebtedness must in
every case be attached.
471. When for articles purchased in open market, the date and place
of purchase and of delivery must be stated, and the original invoice
~of purchase attached as a subvoucher. The purchasing officer must
describe the nature of the exigency justifying the immediate delivery
of the articles, and certify that there is no contract for the same, and
that the prices are reasonable and the lowest that could be obtained.
472. In a certified voucher for transactions other than the purchase
of merchandise, the character of the indebtedness must be fully and
clearly stated, and the several items composing the voucher given in
detail.” The officer issuing the voucher must certify that it is correct
and just,-and that the prices are reasonable and the lowest that could
be obtained.
478, If articles named in the voucher are deliverable by the seller at
a point other than the agency or place where they are to be used, and
are to be transported thence to destination by a common carrier, then
the voucher must state at what place they were delivered to the carrier,
and must be accompanied by a ‘‘transporter’s receipt,” in duplicate,
for the articles turned over for transportation; ov if deliverable by the
seller at the agency, the words *‘see receipt of transporter” in the cer-
tificate must be erased by the officer issuing the voucher.
474, Interlineations or erasures will not be accepted as valid unless
certified over the signature of the officer issuing the voucher.
475, In addition to any other certificate that may be requirad, every
officer issuning a voucher of this character must certify thereon that
theve is due the claimant the sum of $— (the amount to be stated
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in words, not in figures), that no part thereof has been paid, and that the
voucher is issued in duplicate only, in accordance with instructiong
from the Indian Office dated ———.
476. Certified vouchers will be issued in duplicate only, one copy t,
be given to the claimant and the other to be forwarded to the Office of
Indian Affairs. Settlement will not be made nor payment recom.
mended until both copies are in possession of the Indian Office.

—— CLAIMS.

477, Claims for supplies furnished and services rendered, for which

the agent is not authorized to pay, must be submitted to the Indian §
Office, in tfu’phcate, for administrative action and transmission to the

Auditor for the Interior Department.

478. Claims or invoices for goods and supplies purchased for deliv.
ery at Indian warehouses must be supported by an inspector’s certifi-
cate as to quality and quantity, and a receipt showing delivery to the
proper agent of the Department or.some responsible common carrier,

The dates of requisition for and receipt of supplies purchased under

contract must be shown on the face of the invoice.

479. Claims for supplies purchased for delivery at an agency under .

contract must consist of a.-contract receipt (Form 5-210 or 5-2124),

signed by the agent; a weigher’s return (Form 5-17 6), signed by some §
person appointed for the purpose and certified by the agent, and a §
certificate of inspection (Form 5-134 or 5-135), signed by the person °

duly authorized to make the 1nspect10n

480. Claims for supplies purchased in open market, when payment
is to be made through the Indian Office, must be prepared on the hlank

provided for certified open-market purchase vouchers (Form 5-3400),

and supported by weigher’s returns and certlﬁcates of 1nspect10n, as

required by the preceding section.

481. Claims for shares of annuity or othex payments (Form 5-172) °
must show the date of payment, the tribe or tribes to which original §
payment was made, amount due, number of claimant on roll, and his §

post-office address. Claimant mubt sign the appligation exactly as his
name appears on the roll. Such applications must be ac(,ompamed by
the certificate of a bonded officer of the United States or the affidavits
of two or more other persons that the claimant is the identical person

he represents himself to be and that they have no interest in the §
claim; also by a certificate of the agent that the agency records show

the sum claimed to be due and not paid.
482. If a claim of the kind referred to in the precedmg section is
made by a person other than the original beneficiary he must furnish

indisputable evidence that he is entitled to the money; if by an admin- §
istrator or guardian, certified copies of letters of administration or §

guardianship must be furnished.

AMENDMENT 36 TO INDIAN OFFICE REGULATIONS.

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
Washington, October 6, 1911.

To all disbursing officers of the Indian Service: ’
By the authority of the Secretary of the Interior, the Regulations of the Indian

Office, 1904, are hereby amended by striking out sections 468 to 489, inclusive, in

their entirety, and substituting therefor the following sections to be in force and effect

December 1, 1911.

Please acknowledge receipt of this circular and paste it between pages 84 and 85
of your book of Regulations, and strike out amended sections.

Respectfully,

. F. H. AsBorT, w

Acting Commissioner. l‘

CLAIMS.

468. What May Be.—Bills against the United States, which disbursing cofficers
are not able, or not autherized, to pay, must be submitted to the Indian Cfiice in the |
form of claims for administrative examination and transmittal to the Auditor for the 1
Interior Department, by whom settlement will be made.

469. Purchases Through Warehouses.—Claims for supplies purchased for
delivery at the various Indian warehouses, or at other points than the agency or
school for which purchased, whether under contract or in open market, will be paid |
as provided for in the preceding section. Those for contract supplies should be pre- |
pared on Form 5-327 and those for open-market purchases on Form 5-328. All sup-
plies purchased after July 1, 1911, through warehouses, but delivered direct to an I
agency or school by the vendor, will be paid for by the disbursing officer thereof on
vouchers to be included in his quarterly account. Form 5-340 will be used for these
vouchers.

470. Purchases by Superintendents.—Claims for supplies purchased by a dis-
bursing cfficer, either under contract or in open market, which for any reason can not
be paid by him, should be submitted to the Indian Office on Form 5-340.

471, Miscellaneous Indebteduness.—Claims for miscellaneous items, such as '
tuition of pupils under contract, rent of buildings, telephone service, gas or electric 1
lighting, water supply, etc., must be prepared on Form 5-235a, and the items clearly
and fully stated, with the unit price of each.

Vouchers covering tuition of pupils in sectarian schools should be prepared by the
superintendent promptly at the close of each quarter, or pay period, and the original
voucher accompanied by the original report of the teacher in charge of the school,
duly certified ag called for by the form (5-246), should be certified by the superintend- !
ent and then transmitted direct to the supervising school burean in Washington, '
D. (., or elsewhere, as the case may be, for the claimant’s signature; at the same time,
the memorandum copy of the voucher and the teacher’s duplicate report sheuld be
mailed direct to the Indian Office. The supervising school bureau will complete the
voucher by affixing claimant’s signature, and will then file claim direct with Indian
Office.

1434211
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472. Personal Services.—Ior personal services performed under the supervision
of a disbursing officer, a pay roll on regular blank form, sworn to as required by sec-
tions 19 and' 20 of the Regulations of 1904, shall be submitted. The making of this
roll does not relieve a disbursing officer from incly 1d1ng in his cash account for the
period covered a sworn pay roll covering all services rendered within the period,
whether paid for or not. (See sections 388 and 389 of the Regulations, 1904.)

A claim for salary due an outgoing superintendent, or any person who is not under
the supervision of a disbursing officer, or any person whose services have been sworn
to by a dishursing officer, may be made on Form 5-335c. If the appointment of the
claimant is so worded that the certificate printed on the face of the blank is not appli-

cable to his case, the certificate should be altered to conform to the terms of his appoint-
ment.

473. Traveling Hxpenses.—Claims for reimbursement cf traveling expenses
must be prepared on Form 5-335d, and sworn to whenever any iferns are included in
the account, except railroad or Pullman fares. The items of expense must t be set out
in detail, with the date of each, and receipts or subvouchers must be furnished in
accordance with the regulations governing traveling expenses. (Bee sections 302 to
317.)

474. Annunity Shares.—Claims for shares of annuity, or other per capita pay-
ments to Indians, must be prepared on Form 5-172, and must show the tribe or tribes
to which p en the d cmp ox} of th v oucb r roil on which payment
was made, gwmwy i cr each item claimed,
the amount due, the roll ndmber g L?mnmt and bis pusi —oﬁ%e address. Sa(h
claims must be supported by the te of a disbursing ofiicer, or the affidavits of
two or more other persons, that the claimant is the individual he represents himself
to be, and if the names on roll and apphcation are not identical, ‘chat they reprecent
one and the same person; alsc by a certificate of the disbursing officer that the agency
records show the sum claimed to be due and unpaid.

475. Annuity Shares, To Whom Payable.—Claims of the kind described in
the preceding section, i I" for shares due a deceased, minor, or incompetent Indian,
may be paid to an administrator, to surviving relatives, or to a legal or natural guardian,

as provided for in existing regulations, or the letter of instructions governing t’m distri-

bution of the money. When claim is made by an administrator or legal guardian,
certified copies of letters of administration or guardianship must be furnished unless
they are already on file, in which case a specific reference must be made to them,

476, Distributicn of Trust Funds.—Claims for shares of individual Tndians in
tribal frust funds under the act of March 2, 1907 (34 Stat. L., 1221), must be pre-
pared on Form 5-204, and be supported by tbe evidence of competency or disability
called for by the blank.

477. Passenger Transportation.—Claims by carriers for passenger transporia-
tion and for 1eep1n9, and parlor car accommodations must be submitted on Form
5-345, and the request or order on which the tickets were furnished must be attached
thereto.

478, Freight, Expressage, ete.—Claims by carriers for freight and express
transportation, and for storage, demurrage, and other similar charges, must be pre-
pared on Form 5-346, and the freight or express items must be supported by attached
bills of lading, duly receipted by the consignees. In case a bill of lading has been lost
or accidentally destroyed, a certificate of shipment must be furniched in lieu therecf.
Charges for storage, demurrage, etc., require such explanation and supporting evidence
as will enable the Indian Office to verify them, )

479. Construction of Buildings, ete.—Claims for construction of buildings, water
and sewer systems, heating and lighting plants, etc., must be prepared on Form 5-355a.
They must describe the buildings erected and the Work performed, show the value of
material and labor expended up to the time to which payment is claimed, and be
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upported by certificates of the officer in charge and the superintendent of construc-
jon to the effect that the work has been carefully inspected and found to be actually
n place, and of the value represented; that it has been done in a workmanlike man-
per, and that the requirements of the contract have been fully met. Sample certifi-
ates and more detailed instructions will be furnished on application.

480, Newspaper Advertising.—Claims for newspaper advertising must be pre-
Med on Form 1-325 and be forwarded to the Secretary of the Interior with an afidavit
o the rates charged, if the same is not already on file in the department. A copy
ch issue of the paper in which the advertisement appears must also be furnished
o the Secretary with the claim when practicable. If this can not be done without
injury to the office files of the publicher, a single copy of the advertisement, accom-
panied by an affidavit that it was published as crdered during the time for which
paymentis claimed and giving the reason why the papers are not furnished as required
will be satisfactory.

P+7]]

GENERAL INSTRUCTIONS APPLICABLE(TO ALK CLATMS

481, How Prepared.—In general, a voucher to be paid as a claim should be pre-
red in the same manner as though payment were to be made by a disbursing officer,
Tlu exceptions will be noted or have been stated.

n Office. Only the original copy need be signed, certified, or sworn to by the

The certifying oﬁceY uch as the superintendent of a warehouse or of an
school or agency, should not certify the original claim wuntil after the claim
signed by the claimant, and, except as stated in section 471, the claim (both
iginal rd memomudd*n Gp}) should be transmitted direct to the Indian Office
rom the certifying officer. Except for deliveries at warehouses the officer’s certifi-
m should be modified by adding these or equivalent werds, ““‘Said claim is due and
olly unpaid.”” The claimant should be advised of the steps to be taken before

2. How Stated.—Claims for money due under contract mn
of the contractor, and give the date and number of contra All cthers, ex ccrt
as provided with reference to annuities, must be stated in ‘rLe name of the person,
firm, actually furnishing the commodity or service.

Disbursing officers and employees generally are cautioned not t
ments from persona unds to persons to whom the United States is
intent to seek reimbursement, but to require the claimant to submit his claim on
proper voucher for direct settlement. This does not apply to traveling expences, and
ar expenditures. (Compare section 486.)

488. Aunthority.—If the indebtedness has been incurred under 2 letter of author-
ization, the original letter must be attached to the original claim and a copy thereof
to the memorandum. In the event that more than one claim is presented under the
same authority, or under an authority attached to a voucher in a disbursing officer’s
cash account, it will be sufficient to refer in subsequent claims to the claim or voucher
to which the authority is attached. If the expenditure has not been authorized, or
if the authority granted requires modification, request therefor with full explana-
tion in the premises should be submitted with the claim.

484. Proposals.—If the claim covers supplies, or services other than personal, the
method of purchase or procuring the service must be stated on the voucher (see instruc-
tions on back of blanks), and the original of the accepted proposal (Form 5-086),
together with an abstract of all bids received, must be attached to the original claim,
or 2 legal reason given for not doing so. If the proposal has been attached to other
papers submitted with a prior claim or account, it will be sufficient to refer to the
claim or voucher to which it is attached.

.:&*, be stated in the
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An criginal and memorandum copy of each claim must be prepaied and sent to the -
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. 486. Claims of Subcontractors.—The Government is not responsible
ue by contractors to s -t ; SO 0

cue y ontr ICLU{S to subcontractors or to any other persen; but on construc
tracts the bond of the contractor may he sued on by a subcontracter or mat
(33 Stats. L., 812.)

486. Transfers not Recognized.—No transfer or assigniment of a ¢l
the issuance of a warrant in payment thereof, will be recognized by the
and then only when in statutory form. '

487. Instructions on Blank Forms.—The foregoing, and the more
instructions printed on the various blank forms referred to in these Regulatioy
; . A . N . ) Stiationg
should be carefully observed in the preparation of claims. Otherwise, it may p,
necessary to return the claim for correction or completion, which will, of course, cay ‘e
delay in settlement. o

detaileq

for debtg .
tion con.
OJ'ill]man ¢

aim, prior 4, |
Govprmnem.
ool

-~ pe shown and sworn to by the claimant.
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483. Claims for passenger transportation must be accompanied hy
the Gtovernment request or order upon which the railroad or other
ficket was issued.

484, Claims for tuition of pupils, if under contract, must be pre-
ared and submitted in accordance with the terms of the contract;
otherwise, the dates of service, as well as rate of compensation, must
A copy of the letter author-
izing the service must accompany the claim or the date of such letter
must be given.

485. Claims for advertising must be prepared on blanks provided
for the purpose (Form 1-325), and accompanied by the letter anthor-
izing the publication and an affidavit as to the rates charged. A copy
of each issue of the paper containing the advertisement must also be
furnished. Should it beimpossible to furnish a copy of each paper with-
out destroying the office files an affidavit to that effect, with a statement
that the advertisement was published as ordered during the time for
which payment is claimed, must be furnished and have a copy of the
advertisement attached thereto.

486. Claims for services of inspectors, superintendents of construc-
tion, and others irregularly employed must show the nature and dates
of service, rate of compensation, and amount due. A copy of the
letter authorizing the service must be furnished or the date of such
letter given. The claim must also be accompanied by a certificate of
approval from the officer under whom the service was rendered, or, in
lieu of such certificate, by the affidavit of the claimant that the services
were actually rendered as stated and that payment therefor has not
heen made. '

48%7. Claims for reimbursement for traveling and other expenses
must state the nature of the services on account of which the expenses
were incurred; show in detail the expenditures actually made, with
date of each item, and be accompanied by or show the date of the
letter of authority therefor. A receipt or subvoucher for each
expenditure of $1 or more, is required. The claim must also be sup-
ported by an affidavit, as prescribed by section 305, »

488, Claims for construction of buildings, water and sewer systems,
heating and lighting plants, etc., must describe the buildings erected
or work performed; give the name of contractor and date of con-
tract, and show in detail the value of material and lahor expended to
the time payment is claimed. They must be accompanied by the cer-
tificates of the agent and superintendent of construction that the work
has been carefully inspected and found to be actually in place and of
the value represented; that it has been done in a workmanlike manner;
that the stipulations of the contract have been fully complied with,
and that the amount claimed is actually due, no part thereof having
been paid.
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489, Fvery claim, of whatever character, submitted for payme
through the Indian Office, must show the post-office address and, wh.
in favor of an individual, the Christian or given name as well as t
surname of the claimant.

OFFICIAL CORRESPONDENCE.

490. All communications to the Indian Office will be addressed to t
Commissioner of Indian Affairs. White paper of ordinary letter size
and none but black ink (unless typewritten) will be used. Oaly 0ne
side of the sheet should be written upon.

491. Letters will be folded in three equal folds, running paralle
with the lines of writing, and an indorsement placed on the first folg
of the last sheet, leaving blank spaces of about 2 inches at both top ang
bottom. Licose sheets or jackets for indorsements will not be used.

492. The indorsement will contain (1) the name of the agency, ity
location and the date of the letter; (2) the name and official title of the
writer, and (3) a clear and concise brief of the contents of the letter,

493, Only one subject should be embraced in a letter, but when two
or more communications are sent by the same mail, they may all he
placed in the same envelope. Telegrams may include more than one
subject.

494. All inclosures to communications, except quarterly accounts,
will be briefed and numbered in the order in which they are to be vead,
and the total number thereof noted at the bottom of the indorsement,
The several pages of a letter are not regarded as inclosures.

495. All official letters will be press-copied in books provided for
that purpose, special care being taken to guard against blurring or
indistinctness. Private correspondence of agents and others will no
be copied in these books, which are a part of the permanent record
of the agency and not to be removed therefrom.

496. Inreplying to communications from the Indian Office, reference
should always be made to the date as well as to the name of division
and numbers in the upper left-hand corner thereof.

497. The acknowledgment of the receipt of office letters when th
subject-matter thereof does not call for reply is unnecessary.

498. All correspondence between employees and the Indian Offic
must be conducted through the agent. When an employee addresse
a communication to the Commissioner of Indian Affairs, it is t. o duty
of the agent to forward the same, whether it meets with his approva
or not, with such remarks and recommendations indorsed thereon a
he may think proper to make.

499. In the event that the agent declines for any reason to forwar
such a communication, it may be sent by the employee directly to the |
Indian Office, with a full explanation of the reasons for so doing. .
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/ 0, Officers and employees of the Indian Service are forbidden to
‘ICQE}JIEHHH.GMLQ with any other depavtment, or burean thereof, upon
wtters of business pertaining to their offices, except ihrough the
(ommissioner of Indian Affairs, and any known violation of this rule
nay subject the offender to summary dismissal: Provided, however,
That nothing in this section shall be construed as debarring disbursing
fficers from corresponding dirvectly with depositories where funds are
ito their eredit, in regard to routine matters affecting their accounts
with such depositories, or to interfere with their right to appeal or
«bmit any guestion touching the disbursement of money to the Comp-
troller of the Treasury for decision. (Jires. 1. O. Now. 8, 1901, Feb.
10, 1903, and Apr. 6, 1903.}

" 501, Penalty envelopes are provided for the use of (tovernment
officers in transmitting letters and other official papers and documents
through the mails, Officers authorized to use such envelopes may
inclose them, with return address, to any person or persons from
whom official informeation is desired, for use in mailing the reply and
any papers connected therewith. The sending of such envelopes with
orders for merchandise, so that the goods may be transmitied by mail,
free of postage, is forbidden by law. (Jive. 1 O. Now. 39, 1901.)

STATIONERY AND BLANKS.

502. Stationery and blanks will not be purchased by agents, every-
requisition therefor.

503. Requisitions for stationery (Form 5-279) should be forwarded
on or about the 1st of each April for a supply suflicient for the ensuing
fiscal year. : ,

504, Requisitions for blanks (Form 5-276) are to be made on the 1st
| of January and 1st of July of each year for supplies sufficient to last
six months.

508, Al reguisitions must be made in duplicate and upon the blanks
provided for that purpose.

506. The following list of blanks furnished by the Department is
published for the guidance of agents when in doubt as to the form
that should be used in any particular instance:

[

No, of
blank,

Title of blank or blank book.

10026 | Bond (contractor’s).
1-008¢ | Oath of disinterestedness,
1-007 | Abstract of proposal.

0 | Oath of office.
, Voucher—Advertising. o .
| Abstract A to property return. (Articles purchased.)
| Abstract B to property return. (Received from contractors.)
Abstract C to property return. (Received from other sources.)
Abstract D to property return.  {Articles issued to Indiams.)
Abstract B to property return.  {Sold to employ
Abstract F to property retarn, (Expended in service.)

thing needful in that line being furnished by the Department upon -
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I Title of blank or blank book.
5—0060 | Extra sheets for Abstract F.
5—007 | Extra sheets for Abstracts A, B, C, D, and E.
5—010 | Abstract of dishursements.
5—021 | Trader’s bond.
5—053 | Affidavit to accompany trader’s license.
5—054 | Application for renewal of license as Indian trader.
5—055 | Duties of field matron.
5—080 | Contract for beef cattle.
5—081 | Contract without penalty.
5—082a | Contract for goods and supplies.
5—082b | Contract for goods and supplies—extra sheet.
5—083 | Contract for buildings.
5—084 | Contract for miscellaneous.
5—087 | Abstract of proposals.
5—092 | Estimate for funds.
5—(97a | Estimate for supplies, ete.
5—097b | Extra sheet for estimate for supplies.
b—115 | Account-current sheet.
5—118 | Affidavit relative to advertising.
5—119 | Bill of lading—original.
5—119a | Bill of lading—duplicate.
5—120 | Authority to act as agent.
5—130 | Certificate to correctness of claim for traveling expenses.
5—131 | Certificate for annuity payments (guardianship).
5—134 | Certificate of inspection—beef cattle.
5—185 | Certificate of inspection—supplies.
5—138 | Descriptive statement of pupils transferred.
65—140 -| Descriptive statement of Government buildings.
5—154 | Report of absence on account of illness.
b5—155a | Property return.
5—155b | Extra sheet for property return.
5—155¢ | Property return—medical.
5—160 | Ration check.
5—174 | Warrant for sergeant of Indian police.
5—176 | Weigher’s certificate.
5—192 | Consent blanks—application for enrollment.
5—197 | Application for appointment as additional farmer, etc.
5—210 | Receipt—beef.
5—212a | Receipt—supplies—contract (flour and grain)—original,
5—213 | Receipt for annuities.
5—214 | Receipt for annuities (subvoucher).
5—240 | Report of changes in employees—agency.
5—241 | Report of changes in employees—school.
5—242 | Quarterly report of employees—agency.
5—243 | Quarterly report of employees—school.
5—244 | Request for leave of absence—school service.
5—245 | Report of changes in Indian police.
5—246 | Report of special Indian agents—semiweekly.
5—247 | Report of leave of absence taken.
5—248a | Quarterly sanitary report.
5—248b | Quarterly sanitary report—extra sheet.
5—249 | Monthly school report.
5—250 | Weekly supply report.
5—251a | Quarterly school report.
5—251b | Extra sheets for quarterly school reports.
5—252 | Report of irregular employees—monthly.
5—2p3 | Efficiency report of employees—semiannual.
5—259 | Report of farmer—monthly.
5—276 | Requisition for blanks and blank books. (Semiannual.)
5—277 | Requisition for blanks and blank books. (Short.)
5—278b | Requisition for stationery. (Short.)
5—279 | Requisition for stationery—annual.
5—299 | Statement of arrival and departure of pupl]s
5—300 | Weekly statement of funds.
5—301 | Monthly statement of funds.
5—305 | Quarterly statement of receipts and dlsbursements.
5—307 | Statement of expenses of schools.
65—310a | Voucher—Abstract D, property return, Form No. 1
5—310b | Voucher—Abstract D, property return, Form No. 2.
5—310¢ | Voucher—Abstract D, property return, Form No. 3.
5—310d { Voucher—Abstract D, property return, Form No. 4.
5—311 | Voucher—Abstract D, property return. Abstract of issues.
5—3815a | Voucher—Abstract F, account of sales of public property.
5—315b | Voucher—Abstract F, issues to boarding schools.
5—316 | Voucher—Abstract F—miscellaneous.
5—317 | Abstract F, abstraet of issues to boarding schools.
5—322¢ | Annuity pay roll, Form No. 1.
5—322b | Annuity pay rol] Form No. 2.
5—322¢ | Annuity pay ro]l Form No. 3.
5—323a | Annuity pay roll, Form No. 1, for typewnter.
5—3828b | Annuity pay roll, Form No. 2 for typewriter.
5—329a | Lease money, Form No. 1.
5—329b | Lease money, Form No. 2.
5—329¢ | Lease money, Form No. 3.
. 5—330a | Monthly receipt roll. (Regular.)
" 5—3300 | Pay roll of irregular employees.

~uCOUNTS ) AMENDMENT
74748-1907. No. 24.
File 110.

DEPARTMENT OF THE INTERIOR,
OFFICE OF INDIAN AFFAIRS,
WasaiNaToN, D. C., September 16, 1907.

7o all Disbursing Officers

of the Indian Service:
By authority of the Secretary of the Interior, the Regulations of the
Indian Office, 1904, are amended by inserting the following new section
therein:

506a. Each agent shall keep a book, to be known as a Diary, in which shall be

recorded from day to day every event of importance or interest occurring within

his jurisdiction. A few examples of the things to be noted thus are: losses by fire, .
flood, death, and theft; visits of inspecting officials and others; absence of the
agent or employees, whether on leave, traveling on official business, or otherwise ;

~ Jproperty loaned to or in possession of employees, and authority therefor; and
~ {timber trespasses, with names of trespassers, description of land, etc.

No special form is prescribed for this record, but any blank book
suitable for the p-.rpose may be used.
Please acknowledge on the inclosed card the receipt of this circular,

| and paste the same between pages 88 and 89 of your book of Regulations.

Very respectfully,
F. E. LEUPP,

Commassioner.
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No. of Title of blank or blank book.

5—332¢ | Individual Indian moaey,
5—3320 | Individual Indian money—extra sheet.

5—334 | Transportation—Indian freighters.

5—335¢ | Vouchers—miscellaneous—long.

5—336b | Vouchers—miscellaneous—extra sheet.

5—336¢ | Vouchers—miscellaneous—short.

5—336d | Vouchers—miscellaneous—traveling expenses—disbursing officers.
5—a3be | Vouchers—miscellaneous—traveling expenses—other than disbursing officers.
5—338 | Vouchers—contract.

5—339 | Subvoucher to 5—329. Lease money.

5—340¢ | Vouchers—purchases—open market.

5—340b | Vouchers—purchases—open market. (Certified.)
5—342 | Purchases—open market—from Indians.

5—920 | Cash book.

5—922 | Bill of lading. (Stub book.)

5—923 | Pass to be absent from agency—100 pages.

5—925 | Issue book.

5—927 | Subvoucher hook.

5—929 | Record of employees at agency.

5—931 | Memorandum book, letter size, 3562 pages.

5—932 | Memorandum book, cap size, 352 pages.

e —

5—933 | Memorandum book, ledger, cap size, 352 pages, ruled dollars and cents.
5—934 | House and farm book—bound half Russia, 150 pages.

5—935 | Blank book, 10} by 14, 200 pages. Index in front.

5—942 | Sanitary record of sick, ete.

5946 | Memorandum book, size 4 by 61 inches, 24 pages.

5—947 | Memorandum book, size 5 by 7% inches, 24 pages.

RECORDS.

507. The account books, letter books, invoices, correspondence,

- orders, circulars, retained copies of cash and property accounts, and
- all papers of any kind whatsoever pertaining to the affairs of the

Indian Service, are the property of the Government, and must not be
removed from the agency, but retained there subject to inspection at
all times by properly authorized officers of the Department. Copies
of official papers may, however, be made by an outgoing agent for his
own use.

508. Every agent is required to keep a register of the books in his
office, and to add to it from time to time as new books may be opened.
When the agent is relieved such register will be turned over with the
books and other papers to his successor.

AGENCY REPORTS.

509. As early as practicable after the close of the fiscal year, and
prior to September of each year, the agent will submit an annual
report, giving a history of the work, progress, and events of"the fiscal
year, together with full statistics in regard to points named in the
succeeding section.

510. Each agent is required in his annual report to submit a census
of the Indians at his agency or upon the reservation under his charge,
showing the number of males above 18 years of age, the number of
females above 14 years of age, the number of school children between
the ages of 6 and 16 years, the number of schoolhouses at his agency,
the number of schools in operation and the attendance at each, and the
names of teachers employed and salaries paid such teachers. (Aet July
4, 188}, sec. 9, 23 Stats., 98.)
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511. Special instructions with necessary blanks are furnished by th,
Indian Office annually; but, to insure completeness and accuracy of st,_
tistics, data for the same should be carefully collected throughout the §
year. 1

BEEF HIDES.

512. Hides obtained from cattle slaughtered for subsistence or killeq §
by disease or accident will be taken up on Abstract C to the property §
account, particular care being exercised to keep the hides from pur. §
chased cattle separate from those of cattle raised on the agency or §
school farm. (See sec. 514.) 1

513. When a sufficient number of hides have been accumulated to ]
justify such action, the agent should request authority to sell them |
and await a reply before taking further action. (See secs. 446, 447,
and }48.)

514. If the cattle from which the hides are taken were purchased
by the Government, the money derived from the sale belongs to the
appropriation from which the cattle were bought, and should be taken .
up as miscellaneous receipts, Class ZZ; but if they were raised on the
reservation or school farm, the money will be accounted for as miscel-
laneous receipts, Class IV. (See secs. 287 and 295.) -

PRIVATE STOCK ON RESERVATIONS.

515. Neither the agent nor any white employee is permitted to keep
private stock on an Indian reservation without special authority from
the Commissioner of Indian Affairs, which will be granted only in excep-
tional and meritorious cases for pulely domestic purposes. When such
a privilege is gr anted it will be with the distinct understanding that
the stock belonging to the Government and Indians shall not be incom-
moded thereby, and that the necessary dry feed and attendance for
such private stock shall be provided by the owners thereof at their
own expense. (Government employees will not be permitted to devote
any time to the care of stock belonging to themselves or fellow-
employees which should be devoted to their official duties.

516. The provisions of the preceding section may be waived and
authority granted by the Commissioner of Indian Affairs for the
stabling and feeding of horses belonging to employees, at Govern-
ment expense, when it is shown to his satisfaction that such horses
are actually needed and used by the employees in the discharge of
their official duties.

TRADE WITH INDIAN TRIBES.
LICENSED TRADERS.

517. The Commissioner of Indian Affairs shall have the sole power
and authority to appoint traders to the Indian tribes and to make
such rules and regulations as he may deem just and proper, specitying
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the kind and quantity of goods and the prices at which such goods
chall be sold to the Indians., (Aet Aug. 15, 1876, sec. 5, 19 Stats., 200.)

518. No person employed in Indian affairs shall have any interest or
concern in any trade with Indians except for and on account of the
United States; and any person offending herein shall be liable to a
Pekﬂib of $5,000, and shaﬂ be removed from his office. (Sec. 2078,
B 8 Seclone BIF /7 7//?07‘

§18. Any person otber than an Indian of the full blood who shall
attempt to reside in the Indian country, or on any Indian reservation,
as a trader, or to introduce goods, or to trade therein, without license,
shall forfeit all merchandise offered for sale to the Indians or found
in his possession, and shall moreover be liable to a penalty of five
hundred dollars: Provided, That this section shall not apply to any
~ person residing among or trading with the Choctaws, Cherokees,

Chickasaws, Creeks, or Seminoles, commonly called the Five Civilized
Tribes, residing in the Indian Territory, and belonging to the Union
Agency therein: And provided further, That no white person shall be
employed as a clerk by any Indian frader, except such as trade with
said Hive Civilized Tribes, unless first licensed so to do by the Commis-
sioner of Indian Affairs, under and in conformity to regulations to be
established by the Secretary of the Interior. (22 Stats., 179.)

520. Every person, other than an Indian, who, within the Indien
country, purchases or receives of any Indian, in the way of barter,
trade, or pledge, a gun, trap, or other article commonly used in hunt-
ing, any instrument of husbandry, or cocking utensil of the kind com-
monly obtained by the Indiang in their intercourse with the white
people or any article of clothing, except skins or iurs, shall be liable
to a penalty of $50. (Sec. 2135, B. 8S.)

521. By the act of July 23, 1892, it 15 enacted that section 2139 of
the Revised Statutes be amended so as to read as follows:

Mo ‘ardent spirits, ale, beer, wine, or intoxicating liquor or Hquors of
whatever kind shall be mtr@duced undey any pretense, into the Indian
country. Every person who sell&;v exchanges, gives, barters, or dis-
poses of any ardent spirits, ale, beer, wine, or intoxicating liquors of
any kind "y any Indian under charge of any Indian superintendent or
agent, or introduces or attempts to introduce any ardent spirits, ale,
wine, beer, or intoxicating liquors of any kind into the Indian country
shall be punished by imprisonment for not more than two years and
by fine of not more than 300 for each offense. = But it shall be a sufi-
cient defense to any charge of introducing or attempting to introduce
ardent spirits, ale, besr, wine, or intoxicating liquors into the Indian
country that the acts charged were done under authority in writing
from the War Department, or any officer duly authorized thereunto by
the War Department. All complaints for the arrest of any person or

“persons made for violation of any of the provisions of this act shall be
made in the county where the offense shall have been committed, ov if
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he district in which the obligor resides, renewable each year, condi-
oned that such person will faithfully observe all laws and regulations
‘made for the government of trade and intercourse with the Indian
tribes, and in no respect violate the same. (Sec. 2128, R. S.) .

525. The act of March 3, 1901, provides as to the Osage Reservation
s follows: ““On and after July first, nineteen hundred and one, any
erson desiring to trade with the Indians on said reserva.tio.n shall,.
:upon establishing the fact to the satisfaction of the Commissioner of
Indian Atfairs that he is a proper person to engage in such trade, })e
permitted to do so under such rules and regulations as the Comml.s-
sioner of Indian Affairs may prescribe for the protection of said
Indians.” The act of March 3, 1903, extends the above provision *“to
apply to @il Indian reservations.” (37 Stats. 1065 and 32 Stats. 1.00.9.)

526. A “‘ proper person” is one whose personal character and influ-
ence among the Indians is conducive to their welfare and thse deal-
ings with them are both honest and just. Bad morsitls, (}llshonest
methods, or extortionate prices are among the disqualifications of a
“proper person” to trade among Indians. - .

527. Application for license must be made in writing, setting forth
the full name and residence of applicant; if a firm, the full irm name
and name of each member; the place it is proposed to carry on the
trade; the capital to be employed; the names of the clerks or o};her
persons to be employed; the record of applicant for five years previous,
etc, This application must be forwarded to the Commissioner of
Indian Affairs. o

528. Satisfactory testimonials as to the character of the applicant
and his employees and their fitness to be in the Indian country must
accompany the application.

529. Applications for license forwarded by the agent must be accom-
panied by the affidavit of the agent that neither he nor any person f(?r
him has any interest, directly or indirectly, present or prospective, in
the proposed business or the profits arising therefrom, and that no
arrangement for any benefit to himself or to other person or persons
on his behalf is in contemplation in case the license shall be granted.

530. No license will be granted for a longer period than one year;
but at the end of that time, if the Commissioner of Indian Affairs be
satisfied that the trade has been conducted properly, and that the laws,
the regulations and the terms of the license have been duly observed,
a new license may be granted.

531. Application for renewal of license must be made to .the Co.m-
missioner of Indian Affairs through the agent of the Indians with
whom the trade has been carried on, and the agent must testify as to
the record which applicant has made as trader and his fitness to con-
tinue as such under a new license.

committed upon or within any reservation not included in any coun
then in any county adjoining such reservation, and, if in the Ind
Territory, before the United States court commissioner, or comm
sioner of the circuit court of the United States residing nearest th
place where the offense was committed, who is not for any reason d
qualified; but in all cases such arrest shall be made hefore any Uniteg
States court commissioner residing in such adjoining county, or befo
any magistrate or judicial officer authorized by the laws of the St
in which such reservation is located to issue warrants for the arr
and examination of offenders by section 1014 of the Revised Statute;
of the United States. And all persons so arrested shall, unless dis.
charged upon examination, be held to answer and stand trial befor
the court of the United States having jurisdiction of the offense.
(27 Stats., 260.) .

522. If any superintendent of Indian affairs, Indian agent, or su
agent, or commanding officer of a military post, has reason to suspe
or is informed that any white person or Indian is about to introduce
has introduced any spirituous liquor or wine into the Indian country
violation of law, such superintendent, agent, subagent, or commandin
officer may cause the boats, stores, packages, wagons, sleds, and plac
of deposit of such person to be searched; and if any such liguor
found therein, the same, together with the boats, teams, wagons, an
sleds used in conveying the same, and also the goods, packages, an
peltries of such person shall be seized and delivered to the prop
officer, and shall be proceeded against by libel in the proper cour
and forfeited, one-half to the informer and the other half to the us
of the United States; and if such person be a trader, his license sha
be revoked and his bond put in suit. It shall, moreover, be the dut
of any person in the service of the United States, or of any Indiar
to take and destroy any ardent spirits or wine found in the India
country, except such as may be introduced therein by the War Depar
ment. In all cases arising under this and the preceding section Indian
shall be competent witnesses. (Sec. 2740 . S.)

523. No part of section 2139 or of section 2140 of the Revised Stat
utes shall be a bar to the prosecution of any officer, soldier, sutler, o
storekeeper, attaché, or employee of the Army of the United State
who shall barter, donate, or furnish in any manner whatsoever liquors
wines, beer, or any intoxicating beverage whatsoever to any Indian
(det July 4, 1884, 23 Stats., 94.)

524. Any loyal person, a citizen of the United States, of good mora
character, shall be permitted to trade with any Indian tribe upon givin
bond to the United States in the penal sum of not less than $5,000 no
more than $10,000 with at least two good sureties, to be approved by
the superintendent of the district within which such person propose
to trade, or by the United States district judge or district attorney fo
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932. The application for the renewal of a license must be made
least thirty days prior to the expiration of the existing license.

533. A new bond must be given with each renewal of license,
required in section 534.

534. A bond in the penal sum of $10,000 must be furnished by t
person or persons licensed that they will faithfully observe all th
laws and regulations made for the government of trade and intercour
with the Indian tribes, and will in no respect violate the same.
2128, R. S.)

535. The bond must be made out in accordance with the followin
instructions:

1. If a bond with individuals as sureties is given, there must be n
less than two such sureties, but a guaranty company duly qualifie
under the act of August 13, 1894, may be accepted as sole suréty.

2. The full name of the principal and each of his sureties should b
written in the body of and so signed to the bond. If any woman sign
as surety it must satisfactorily appear that she is unmarried, mare
women not being accepted as sureties except where, under the laws appl
cable, she is competent to make such a contract, and her separat
property can be taken in the enforcement thereof; and except als
where, under the laws applicable, she may sign with her husband, an
thereby charge their community property with liability upon execution

3. There must be a seal of wax, wafer, or other adhesive substance.
attached to each signature. The printed word *“seal” or a scroll is.
not sufficient. »

4. The residence of each principal and surety must be distinctl
stated, and the signature of each of them must be made in the pres
ence of two witnesses, and it must appear for whom each witnes
signs.

5. The bond if with individual sureties must be approved by
United States district judge or attorney, and the approval must be of
even or subsequent date to that of the bond. '

6. Bonds must not be executed on Sundays or legal holidays.

7. Sureties (individual) must not be bonded officers of the United
States, or attorneys having business before the Indian Oftice, o :
employees of the principal.

8. Special pains must be taken to prevent erasures or mutilations o
any kind in the bond, but if they do occur it must be explained by
certificate of the officer by whom the bond is approved that they were
made before the bond was signed by the principal and his sureties. J

936. If, after the license shall have been granted, a trader desires to |
employ persons other than those named in the license, their names, the 4
capacity in which it is proposed to employ them, and satisfactory tes

imonials as to character, as required in section 528, must be furnished,
nd permission in writing obtained for their employment.

- 537. Agents must see that the employees of traders are fit persons to
e in the Indian country, and that the rules respecting permits for
uch employees have been complied with, and if any of them are found
o have objectionable habits, the fact must be immediately reported to
he Indian Office, when steps will be taken to have them removed.
538. The principals of trading establishments will be held responsi-

ndian country; and an infraction, by such persons, of any of the
erms or conditions of a license, or any of the laws or regulations, will
e considered good and sufficient cause for revoking the license, in
he same manner as if the offenses were committed by the principals
. themselves.
539, Agents must familiarize themselves with the laws and regula-
ions governing the business of licensed traders and see that they are
| strictly complied with. Any infraction of the laws or regulations, or
f any of the terms and conditions of a license, with all the circum-
tances connected therewith, and any improper conduct on the part of
raders, or persons in their employ in the Indian country, must be
| reported without delay by the agent to the Indian Office.
~ 540. On January 1 and July 1 of each year the agent shall submit
| to the Indian Office a statement showing whether, and to what extent,
 each licensed trader has or has not complied with the laws and regula-
| tions governing trade with Indians.
i 541. If persons carry on trade within a reservation with the Indians
without a license, or continue to trade after the expiration of the
| license without applying for renewal, agents will close the stores of
' such traders and immediately report the facts in the case to the Indian
| Office, in order that legal steps may be taken to enforce the penalties
- of the law.
. 542, Licenseswill be revoked by the Commissioner of Indian Affairs
- whenever, in his opinion, the persons licensed, or any persons in their
| employ, have transgressed any of the laws or regulations made for the
| government of trade and intercourse with the Indian tribes, or have
- so conducted themselves that it would be improper to permit them to
remain in the Indian country.

specified in the license. Licenses do not cover branch stores. Such
stores are not allowed, as the business of a licensed trader must be
managed by the bonded principal and not by an unbonded subordinate.

544. Traders must actually carry on the business themselves, and
habitually reside upon the reservation where they are licensed. They
will not be permitted to farm out, sublet, transfer, or assign the

le for the conduct and acts of the persons in their employ in the

543. No trade with Indians is permitted at any other place than that-
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553. Gambling, by dice, cards, or in any way whatever, is strictly
rohibited in any licensed trader’s establishment or on the premises.
554. Before any goods are offered for sale, traders shall exhibit to

545. Traders and all persons employed by them will confine them. § the agent the original invoices of the goods intended for sale, and also
selves to their legitimate business according to the license issued, A { the bills of lading therefor, together with the price at which each
license to trade with Indians does not confer upon the trader any '(l article is to be sold; and it is the duty of the agent to see that the
rights or privileges in respect to herding or raising cattle upon the - prices are fair and reasonable.
reservation. Use of reservation lands, whether tribal or allotted, for 555. Invoices of purchase for the replenishment of the trader’s stock,
such purposes can be obtained by a trader only upon the terms anq { 8 well as the bills of lading for the same, must be submitted to the
under the restrictions which apply to other persons. His license gives § agent in the same manner and for the same purpose as is provided in
him no advantage over others in this respect. : the preceding section for the original purchase of stock.

546. License to trade does not confer the right to traffic in any 556. The trader shall keep an itemized ledger, which shall give
uniform clothing, other than that of the United States, nor any medals, such a description of the articles charged to each Indian that they
flags, arm-bands, or other ornaments of dress bearing the ﬁgures; can be easily and positively identified on the invoice showing the origi-
~ emblems, or devices of any foreign power; nor does it authorize any *¥ nal cost of such articles. The quantity and the price per pound, per

trade with a tribe or tribes with whom intercourse may have been yard, per bushel, etc., shall be stated. The amounts credited to each
prohibited by the President of the United States, or who are engaged Indian shall also be itemized so as to show every cash payment made
in hostilities. and every credit allowed for articles sold or services rendered by him,

547. Traders are forbidden to buy, trade for, or have in their pos- the kind quantity, and price allowed for each article sold, as well as the
session any annuity or other goods of any description that have been character and amount of labor performed, and the rate of compensation
purchased or furnished by the Government for the use or welfare of allowed therefor, to be stated.
the Indians. . 557. Not exceedmg the following rates of profit may be allowed

548, If any trader, his agent, or any persor acting for or under him, traders on goods and supplies sold to Indians, after adding the expense
shall sell any arms or ammunition at his tfading post or other place of transportation to the fivst cost or invoice prices:

business to others. The presence of a silent partner, not under bonq,
in any trading establishment will be considered sufficient cause for the .
revocation of the license.

within any district or country occupied by uncivilized or hostile Dry goods, including blankets, woolen goods, shawls, hosiery, bed
Indians, contrary to the rules and regulations of the Secretary of the quilts, cotton goods, yarns, etc., 25 per cent.
Interior, such trader shall forfeit his right to trade with the Indians, Ready-made clothing, including underwear, 30 per cent.
and the Secretary shall exclude such trader, and the agent, or other Boots and shoes and rubber goods, 30 per cent.
person so offending, from the district or countly 80 occupled (Sec. Hats and caps, 25 per cent.
2136, R. S.) .)f A Eir Notions, including beads, twine, gloves, ete., 35 per cent.
549. License to trade does not confel the right to traflic in or to Groceries, including canned goods, an average of 20 per cent.
have in possession any description of wines, ale, beer, cider, intox- Crockery, lamps, and glassware, 25 per cent.
icating liquor, or compound composed in part of alcohol or whisky. ' Furniture and wooden ware, 25 per cent.
550. Traders must see to it that no intoxicating liquor is allowed on - Harness, saddles, leather, etc., 25 per cent.
or about their premises under any pretense. A violation of this rule Miscellaneous articles, 1ncludlng clocks, sewing machines, churns,
by traders or a failure on their part to use their utmost efforts to brass kettles, cornshellers, fanning mills, feed cutters, etc., 20 per cent.
suppress traflic in or use of intoxicating liquors, or to notify the All kinds Of agricultural implements, 20 per cent.
Indian Office in regard to it, will subject them to revocation of license Flour, meal, grain, etc., 20 per cent.
and removal from the reservations. Wagons and wagon fixtures, 20 per cent.
551, The sale of the mescal bean, or any product thereof, by tradels { Paints and oil, 30 per cent.
is positively prohibited. Stoves, hollow ware, tinware, stamped ware, 25 per cent.
552. Traders are not permitted to xeep their places of business open Hardware, including nails, glass, grindstones, rope, horseshoes, etc.,
on Sunday. Violation of this rule will be considered sufficient cause 25 per cent.
for the revocation of a trader’s license. 18031—04——7
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Patent medicines, the regular established retail price.

558. At least three written or printed copies, in both English ang
Indian (if the Indian language has been reduced to writing), of all the
leading articles kept on sale, with the price of each article, must g
conspicuously posted about the agency, and one copy thereof must he
posted in each trader’s store. At least twice each year the tradey
must furnish the agent with a list of prices charged for staple articles,

559. The quality of all articles kept on sale must be good and mer.
chantable. '

560. Traders’ weights shall conform to either Fairbanks’s or Howels
scales.

561. If credit is given Indians by a trader, he must take the risk of
his action; no assistance in the collection of alleged claims will be given
him by the agent. But whenever Indians obtain goods of the licensed
trader on credit, they are expected to pay for the same promptly, in
the manner and at the time agreed upon.

562. Traders must not pay Indians in tokens, tickets, store orders,
or anything else of that character. Payment must be made in money,
or in credit if the Indian is indebted to the trader. , 1

563. Indians must be permitted to sell their crops or other articles &
produced by them at available market towns, precautions being taken
to guard them against fraud or obtaining intoxicating liquors.

INDIAN DEPREDATION CLAIMS.

564. By the act of March 3, 1891, the Court of Claims is invested
with jurisdiction and authority to inquire into and finally adjudicate,
in the manner provided in said act, all claims for depredations com-
mitted by Indians of the classes therein specified.
see. 1.)

565. That no claim accruing prior to July 1, 1865, shall be consid-
ered by the court unless the claim shall be allowed or has been or is
pending, prior to the passage of this act, before the Secretary of the
Interior or the Congress of the United States, or before any superin-
tendent, agent, subagent, or commissioner authorized under any act
of Congress to inquire into such claims; but no case shall be consid-
ered pending unless evidence has been presented therein: And pro- |
vided further, That all claims existing at the time of the taking effect |
of this act shall be presented to the court by petition, as hereinafter
provided, within three years after the passage hereof, or shall be there-
after forever barred: And provided further, That no suit or proceed-
ing shall be allowed under this act for any depredation which shall be
committed after the passage thereof. (Sec. 2, 7bid., 852.)

566. That the investigation and examinations under the provisions
of the acts of Congress heretofore in force of Indian depredation claims
shall cease upon the taking eftect of this act. (Sec. 13, bid., 854.)

(See 26 Stats., 851, |
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CIVILIZATION.

567. The chief duty of an agent is to induce his Indians to labor in
civilized pursuits. To attain this end every possible influence should
be brought to bear, and in proportion as it is attained, other things
being equal, an agent’s administration is successful or unsuccessful.

568. Every able-bodied Indian should he engaged in some useful
industrial pursuit, from which to earn in whole, or as far as practicable,
his self-sapport. No work must be given white men which can be done
by Indians, and it is expected that no payments will be made to white
laborers for cutting hay or wood, splitting rails, or gathering crops.-
Plowing and fencing should also be done by Indians.

569. Indians to whom allotments have been made should be encour-
aged to labor and instructed to cultivate their farms or a portion thereof.
Agents should aid and direct such individual efforts on the part of such
Indians, even though the manner of their farming should at first be
crude and the crops small and unremunerative, so as to awaken in them
a sense of proprietorship and to serve as beginnings in the direction of
self-support.

570. Where lands have not been allotted on a reservation it is the
duty of the agent to persuade the Indians to select and cultivate small
tracts of land on different parts of the reservation with a view to taking
them for their allotments when the same shall be ordered.

571. The practice of purchasing seed every year for the use of the
Indians should be discontinued, and each Indian employed in agricul-
tural pursuits should be required to save sufficient seed for sowing and
planting, and if he has no suitable place for storing such seed he should
be required to turn over to the agent, to store for his use, such quan-
tity of grain, etec., as the agent shall consider proper and necessary for
his next year’s seed.

572. Indians should be persuaded, as far as possible, to exchange
their ponies for cattle, sheep, swine, and poultry, and agents should
forbid, and as far as possible prevent, the sale of ponies to Indians.
An Indian should be encouraged to accumulate provisions and prop-
erty for his own sustenance and use, instead of hartering them with
the trader for articles for which he has no special need. ‘

578. The attention of agents is called to the provisions of section 2139
United States Revised Statutes, as amended by the acts of July 23,
1892 (27 Stats., 260), and January 30, 1897 (29 Stats., 506), in relation
to the suppression of the traffic in intoxicating liquors. By the act of
February 13, 1862 (12 Stats., 338), it was made a crime, punishable by
fine and imprisonment, to sell liquors to Indians under the care of a
superintendent or agent, whether on or ¢ff their reservations, and the
constitutionality of this law was affirmed by the Supreme Court in
1865. By an act approved February 27, 1877 (U. S. Stat., vol. 19,
p. 244), the words ‘“except an Indian in the Indian country” were
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stricken out of section 2139, so that all persons who now

the liquor traffic with lodians, no matter in what locality or who give

liguor to them, are Liab Ee to a penalty of $300 and two years’ imp
4 ]

engage in

onment. The law (act July 4, 1884) alsc provides that no part of sec-
tions 2139 and 2140, Revised bmtmew shall be a bar to the prosecution

of any officer, soldier, sutler or storekeeper, attaché, or employé of
the Army of the United States who shall barter, donate, or furnish,
in any manner whatsoever, liguors, wines, beer, or any intoxicating
ge whatsoever, to any Indian. TheactofJ uhr 23,1892, includey
ale, beer, and all intoxicating liquors of whatever kmdb in the prohi-
hition of the statute. The act of Jaunnary 30, 1897, modifies the act
of 1892 =o as to fully protect Indian sllottees and to provide more
specific pmmlties for viﬂ?&‘tions of the law. It repeals so much of the
act of 1892 as is inconsistent with its provisions. ‘

574. Having t}mv“ﬂi‘m*p the power to break up to a great extent this
demoralizing traflic, agents are expected to use the utmost vigilance in
enforcing the pamhh of the law against all persons who engage in is
with the Indians under their @hm‘gm whether this is done on or off the
regervation.

575, When persons are debected in a violation of the law their
cases should be placed in the hands of the district attorney for the dis-
trict wherein the crims was committed, in order that they may he
promptly arrested, tried, and punisk 1@% and agents will cooperate
with that officer in his efforts to convich the guilty parties, furnishing
him with the requisite evidence and all the facts that they may be able
to obtain for the purpose indicated. Indians ave competent witnesses
in these cages.

576. It is also the duty of agents to st Ti“t!‘/ carry out the provisions
of sections 2140 and %H of thu Revised Statutes of the United States
respecting the searching for concealed liquors within their agenﬁles
and respecting the destruction of distilleries set up or continued in
Inamn country. .

577, The attention of Indian agents is specially divected to the fact
'tha-t. Indlmis are subject, under law, to the jurisdiction of the State,
Federal, or Territorial courts, according to the location of their reser-
vations and to their status as to citizenship in the United States, as
follows, viz:

bever

STATE AND TERRITOBIAL COURTS.

‘Where the Indians of any tribe, located upon a veservation
within a State or Territory, have had lands allotted to them under
any law or treaty of the United States they thereby become citizens
and pass under the protection of the Constitution of the United States
and ars, therefore, cntiﬂ d to the benefits of and ave to the laws,
both civil and criminal, of the State or Territory in which they veside
When an Indian takes up his v oo separate and apart from his

'x

e
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tribe and adopts habits of ecivilized Yife he
entitled to all the privi Lges‘ and lmmunities, and sub
dens incident upon such hip: but his vights and interests &
tribal or other property are not in ¢ j, nanner impair“d or othmwrﬂ
affected. (See sec. 6, Act of Feb. 8, 1857 ; 24 Siats., 888, 390.)
w1thm a State

579. Crimes and misdemeanors committed | by Indiansg
regservation are punishable in the courts of

and not within an Indian
fi%wf@ with Btate laws, 'Whﬂl?;bw the Indian

such State and 1n acco
charged Tﬂ/?ﬁh erime or (L_,mmnhr be a citizen of the United thes

itkewise becomes u ecitizen,
ject to all the bur-

or not, o Wﬂf R IOl 2656
FEDERAL, AND TERRITORIAL COURTS.
580. Indians com mi‘(tinrﬂ‘ murder, manslanghter, rape, assault with
intent to hl!i arson, burglary, or larcen y against the person or property

of another Indisn or mﬂu:v‘ person within an Indzzm reservation in &
State are subject to the same laws, to trial in the same courts and in
the same manner, and liable to the same pmmlmeg as are all other per-
sons committing any of the above cmmes within the exclugive jurisdic-
tion of the United States.” (bec. 9, Aci of Mar. 3, 1886, 23 Sz‘m‘m,
386 Unated States v. Kagame, 118 U, §., 875.)

581, Indians, whether citizens of the United States or not, cormnit«
named in the foregoing regulation against the
person or property of another Indian or other person *° within any
Territory of the United States, and either within or without an Indian
reservasion,” are subject therefor to the luws of such Territory relating

al tl “in the same courts and in the same
manner and lable to LP es as ave all other persons charged
wMﬂ thf commission o respectively.” (Jbid.)

. In the Indian Territory or umwﬁ. jurisdiction over crimes against
the Ifzw of the United States is exercised by the Federal courts for
the Indian Territory. Civil jurisdiction over all controversies, exce‘p‘t
cases over which the tribal courts have exclusive jurisdiction
ciged T m»e TTnW,i Htates court for th
of ﬂwa. 1, 1889, 25 Agf"’ , 783, "?Jw sec, 533, K. 8. ;
2, 1880, 26 wn‘am, 81, 83; det of J , 30 Stats

583. ?n the Territory of Oklanﬂim the Eenl‘torlzﬂ court
same eriminal jurisdiction over Indian
Ly eourts of other Territories

ting any of the crimes

to said crimes, and to trial therefor ¢
1L peﬂd

Han Tery u”amy; {

]3(‘ POy _to C)o

h ave the
15 in that Territory as is exercised

ians regiding therein, and in
addition have jurisdiction over civil controversies betwesn vmhans and
citizens of the United States and between Indians of different tribes.

‘See Act of May 2, 1890, 26 Stats., 81.)

over Inc

COURTS OF INDIAN OFTENSES,

following vules governing courts of Indian offensos are pro-
r the guidance and (flimctie‘ : the geversl United f“jm 53

an agents, and each agent will se it that the requirvemen

i

thereot ave strictly enforeed.

%!f
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First. When authovized by the Department there shall be estah. -

lished at each agency a tribunal, consisting ordinarily of three Indians
to be known as ‘‘the court of Indian offenses,” and the members 0%
said court shall each be styled *‘judge of the court of Indian offenses,”

Agents may select from among the members of the tribe persons of
intelligence and good -moral character and integrity, and recommend
the same to the Indian Oflice for appointment as judges; provided
however, that no person shall be eligible for appointment to suchgl
position who is a polygamist. ,

Second. The court of Indian offenses shall hold at least two regular
sessions in each and every month, the time and place for holding said

_sessions to be agreed upon by the judges, or a majority of them, and -

approved by the agent; and special sessions of the court may be held
when'requested by three reputable members of the tribe, and approved
by the agent.

Third. The court shall hear and pass judgment upon all such ques-
tions as may be presented to it for consideration by the agent, or by
his approval, and shall have original -jurisdiction over all “‘Indian
offenses” designated as such in rules 4, 5, 6, 7, and 8 of these rules.
The judgment of the court may be by two judges; and that the several
orders of the court may be carried into full effect, the agent is hereby
authorized and empowered to compel the attendance of witnesses at any
session of the court, and to enforce, with the aid of the police, if
necessary, all orders that may be passed by the court or a majority
thereof; but all orders, decrees, or judgments of the court shall be
subject to approval or disapproval of the agent, and an appeal to and
final revision by the Indian Office; Provided, That when an appeal is
taken to the Indian Office, the appellant shall furnish security satisfac-
tory to the court, and approved by the agent, for good and peaceful
-behavior pending the final decision. iy

Fourth. The *“sun-dance,” and all other gimilar dances and so-called
religious ceremonies, shall be considered *“Indian offenses,” and any
Indian found guilty of being a participant in any one or more of these
““offenses ” shall, for the first offense committed, be punished by with-
holding from him his rations for a period not exceeding ten day.*s; and
it found guilty of any subsequent offense under this rule, shall be
punished by withholding his rations for a period not less than fifteen
days nor more than thirty days, or by incarceration in the agency
prison for a period not exceeding thirty days. .
¢_Fifth.{Any plural marriage hereafter contracted or entered into by
any member of an Indian tribe under the supervision of a United
States Indian agent shall be considered an ““ Indian offense,” cogniza-
ble by the court of Indian offenses;;and upon trial and convietion
thereof by said court the offender shall pay a fine of not less than $20,
or work at hard labor for a period of twenty days, or both, at the
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discretion of the court, the proceeds thereof to be devoted to the ben-
efit of the tribe to which the offender may at the time helong; and so
Jong as the Indian shall continue in this unlawful relation he shall
| forfeit all right to receive rations from the Government. And when-
| ever it shall be proven to the satisfaction of the court that any mem-
her of the tribe fails, without proper cause, -to support his wife and
children, no rations shall be issued to him until such time as satis-
factory assurance is given to the court, approved by the agent, that
the offender will provide for his family to the best of his ability.
Sixth. The usual practices of so-called ¢ medicine men” shall be con-
. gidered ‘* Indian offenses” cognizable by the court of Indian offenses,
| and whenever it shall be proven to the satisfaction of the court that
the influence or practice of a so-called ‘“medicine man” operates as a
hindrance to the civilization of a tribe, or that said ‘‘medicine man”
resorts to any artifice or device to keep the Indians under his influ-
ence, or shall adopt any means to prevent the attendance of children
at the agency schools, or shall use any of the arts of a conjurer to pre-
vent the Indians from abandoning their heathenish rites and customs,
he shall be adjudged guilty of an Indian offense, and upon conviction
of any one or more of these specified practices, or any other, in the
opinion of the court, of an equally antiprogressive nature, shall be
confined in the agency guardhouse for a term not less than ten days,
or until such time as he shall produce evidence satisfactory to the
court, and approved by the agent, that he will forever abandon all
practices styled Indian offenses under this rule.

3 Seventh. Any Indian who shall willfully destroy, or with intent to
' steal or destroy, shall take and carry away any property of any value
or description, being the property free from tribal interference, of
any other Indian or Indians, shall, without reference to the value
thereof, be deemed guilty of an ““Indian offense,” and, upon trial and
" conviction thereof by the court of Indian offenses, shall be compelled
to return the stolen property to the proper owner, or, in case the
property shall have been lost or destroyed, the estimated full value
thereof, and in any event the party or parties so found guilty shall be
confined in the agency guardhouse for a term not exceeding thirty
days; and it shall not be considered a sufficient or satisfactory answer
to any of the offenses set forth in this rule that the party charged was
at the time a “‘mourner,” and thereby justified in taking or destroy-
ing the property in accordance with the customs or rites of the tribe.

Eighth. Any Indian or mixed blood who shall pay or offer to pay
any money or other valuable consideration to the friends or relatives
of any Indian girl or woman, for the purpose of living or cohabiting
with said girl or woman, shall be deemed guilty of an Indian offense,
and upon conviction thereof ‘shall forfeit all right to Government
rations for a period at the discretion of the agent, or be imprisoned in

—
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the agency guardhouse for a period not exceeding sixty davs Jand any
Indian or mixed blood who shall receive or offer to receive any con.
‘sideration for the purpose hereinbefore specmed shall be punished j in
' a similar manner as provided for the party paying or offering to pay
the said consideration; and if any white man shall be found guilty of
any of the offenses herein mentioned he ‘shall be immediately 1emox ed
from the reservation and not allowed to return thereto.

Ninth. In addition to the offenses hereinbefore enumerated, the
court of Indian offenses shall also have jurisdiction (subject to the pro-
visions of rule 3) of misdemeanors committed by Indians belonging to
the reservation, and of civil suits where Indians are parties thereto;
and- any Indian who shall be found intoxicated, or who shall se]l

~“exXchange, give, barter, or dispose of any spir 1tuous vinous, or fer-
nmented liquors to any other Indian, or who shall mtroduce or attempt
to introduce, under any pretense wha,tevel any Spnltuous vinous, or
fermented liquors on the reservation, shall be punishable by imprison-
ment for not less than thirty days nor more than ninety days, or hy
the withholding of Government rations therefr om, at the discretion of
the court and approval of the agent. :

The civil jurisdiction of such court shall be the same as that of a
justice of the peace in the State or Territory where such court is located,
and the practice in such civil cases shall conform as nearly as practica-
ble to the rules governing the practice of justices of the peace in such
State or Territory; and it shall also be the duty of the court to instr uct,
advise, and inform either or both parties to any suit in regard to the
l\equuements of these rules.

~585. Agents are instructed to notify all nomadic Indians under their 3
supervision that they will not be allowed to roam away from their .

reservations without any specific object in view, nor will they be allowed
to trespass upon the public domain; but that they will be expected to
remain within the limits of their reservation and not to leave it except
as hereinafter provided.

586. The practice of bands of Indians making or returning visits to
other reservations is deemed injurious to the Indians, and must not be

allowed; but where a few Indians, who have by melltouous conduct

and attention o labor earned the extension of certain privileges, or for
satisfactory reasons, desire to make short visits at seasons when it
will not interfere with the necessary work at the agencies, agents may
allow them to make such visits, in their discretion, as a reward for
their good conduct, provided the consent of the agent of the tribe to
be visited has previously been obtained, and that it will in no event be
likely to prove disadvantageous to Eho Indian Service, and provided

farther, that the consent of the Indian Office has heen asked for and

obtained.
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§87. It is not the intention of the Indian Office to deprive the Indians
of the privilege of selling their products where they can obtain the
highest prices, or purchasing their supplies where they can obtain the
best terms; so where a necessity exists either for the sale of products
or the purchase of supplies, the same liberty of action will be allowed
them that is enjoyed by the whites under similar circumstances, care
being taken that they are not defrauded.

588. Whenever it shall be deemed either necessary or judicious to
grant to Indians a permit of the character above mentioned, an escort
of police should accompany them, if desirable.

589. Agents will endeavor by every means in their power to impress
upon the minds of their Indians the urgent necessity for a strict com-
pliance with these instructions, and warn them that without this pro-
tection they are liable to be looked upon and treated as hostile Indians,
subject to arrest and punishment.

590. The foregoing rules must be read and explained to the Indians
at each agency, and copies of the same posted in conspicuous places.

591. The agent should be especially careful that he nominate none for
the position of judge under these rules except those whom he believes
to be intelligent, honest, and upright, and of undoubted integrity.

LAND.

592. The right of the Indians to the reservations ordinarily oecupied
by them 1is that of occupancy alone. The fee is in the United States,
subject only to this right of occupancy. The Indians have no power of
alienation except to the United States. But while the fee to the res-
ervation is in the United States, the right of the Indians to their use
and occupancy is as sacred as that of the Government to the fee. They
have the right to apply to their own use and benefit the entire products

of the reservation, whether the result of their own labor or of natural

growth, so they do not commit waste. If the lands in a state of nature
are not in a condition for profitable use they' . -~ madeso; if desired
for the purpose of agriculture they may be ¢ iheir timber to
such an extent as may be reasonable unde’ ‘arnces, and the
surplus timber taken off by the Indian pel et
required for use on the premises, may be solu .. e
may cut growing timber for fuel and for necessaly ERICRVE LA
ervation; they may open mines and quarry stone for the sole £ ]
obtaining fuel and building material; they may cut hay for the use v. =
live stock, and may sell any surplus not needed for that purpose. In
short, what a tenant for life may do upon the lands of a remainderman
the Indians may do upon their reservations, but no more. (U. 8. v.
Cook, 19 Wallace, 591; acts of Mar. 22 and 31, 1882; Sec’y Int., May
19, 1882, 9636, 1882, Ind. Office.)
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593. The attention of agents is called to the act of February 16,

1889 (25 Stats., 673), which provides that—

The President of the United States may from year to year, in his discretion, under
such regulations as he may prescribe, authorize the Indians residing on reservations
or allotments, the fee to which remains in the United States, to fell, cut, remove,
sell, or otherwise dispose of the dead timber, standing or fallen, on such reservation
or allotment, for the sole benefit of such Indian or Indians. But whenever there ig
reasonable cause to believe that such timber has been killed, burned, girdled, or
otherwise injured for the purpose of securing its sale under this act, then in that
case such authority shall not be granted.

No timber shall be cut for the sole purpose of sale otherwise thanin

pursuance of the requirements of this law or special acts of Congress.
(Op. Att. Gen., Nov. 23, 1888; 29105, 1888.)

- 594, Agents will see to it that depredations shall not be committed by
,Indian occupants on the timber of the reservation under the pretense
of clearing the land for improvement or for adapting the same to agri-
cultural uses. And no extensive clearing of land shall be permitted
without the consent of the Commissioner of Indian Affairs having first
been obtained therefor.

595. Money derived from the sale of timber, hay, ete., must be taken
up and accounted for as directed under the head of ** Miscellaneous
Receipts.” :

596. The military, when stationed at a post within an Indian reser-
vation, have the right to cut and use timber and hay to an amount
sufficient for their necessities, without liability to make payment
therefor to the Indians or to any person in their behalf. No person
except Indians, officers of the Indian service, and the military are
authorized to cut timber or hay upon Indian reservations, and the
rights of said excepted classes are carefully limited and restricted as
stated above. ’

597. Indian agents will promptly report to the Commissioner of
Indian Affairs the name and post-office address of any person who
unlawfully cuts or aids, or is employed in unlawfully cutting, or wan-
tonly destroys, or procures to be wantonly destroyed, any timber
standing upon any Indian reservation or lands belonging to or occu-’
pied by any tribe of Indians under authority of the United States,and
the names and post-office addresses of all witnesses of such depreda-
tions, that the same may be reported to the Department of Justice for
prosecution. (Aet June 4, 1888, 25 Stats., p. 166.) ’

LEASING OF INDIAN LANDS.

598. Section 3 of the act of Congress approved February 28, 1891
(26 Stats., 795), provides— '
That whenever it shall be made to appear to the Secretary of the Interior that, by

reason of age or other disability, any allottee under the provisions of said act, or any
other act or treaty, can not personally and with benefit te hirenl® aoemmy or improve
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nis allotment or any part thereof, the same may be leased upon such terms, regula-
tions, and conditions as shall be prescribed by such Secretary, for a term not exceed-
ing three years for farming or grazing, or ten years for mining purposes: Provided,
That where lands are occupied by Indians who have bought and paid for the same,
and which lands are not needed for farming or agricultural purposes, and are not
desired for individual allotments, the same may be leased by authority of the coun-
¢il speaking for such Indians, for a period not to exceed five years for grazing or ten
years for mining purposes, in such quantities and upon such terms and conditions as
the agent in charge of such reservation may recommend, subject to the approval of
the Secretary of the Interior.

Tt is to be observed that this law provides for leasing both allotted
and unallotted or tribal lands; the first part of the section relating to
allotted lands, and the proviso to unallotted lands.

ALLOTTED LANDS.

599. The policy of the Government in the general allotment act was
to give the Indian a tract of land that he could call his own; in which
he would feel a personal interest and from the cultivation of which, by
the labor of his own hands, he might gain a subsistence and at the
same time acquire the arts of civilization. To permit the indiserimi-
nate leasing of these allotments would defeat the purpose for which
they were made.

800. There are cases, however, where allottees should be permitted
to lease their individual holdings, and to meet these exceptional cases
the amendment to the general allotment act authorizing these leases
was made. When an allottee, ** by reason of age or other disability,”
can not personally and with benefit to himself occupy or improve his
allotment or any part thereof the same may be leased; but it is not
intended to authorize the making of any lease by an allottee who has
the necessary physical and mental qualifications to enable him to culti-
vate such allotted land, either personally or by hired help.

801. An allottee (who is entitled to lease) is one who holds a trust
patent for his lands or whose allotment has been approved by the
Secretary of the Interior.

602. Applications by allottees to lease their allotted lands should be
made direct to the agent, and if the case clearly falls within the mean-
ing and intent of the law, as herein indicated, the application should
he forwarded to the Indian office for approval. In submitting appli-
cations to the Indian office the agent should state all material facts in
relation to the allottee, the proposed lessee, and the allotted land to be
leased.

"RULES TO BE OBSERVED IN THE EXECUTION OF LEASES OF INDIAN

ALLOTMENTS.

803. Section 8 of the act of Congress approved February 28, 1891,
quoted in secti~» 598 is modified by the act of Congress approved
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August 15, 1894, making appropriations, etc., for the Indian Depar

L 5 o vears for farming, mining, or business purposes, exce t as to th
ment (28 Stats., p. 305). Said section, as modified, provides as follow fivey = = ness b ’ 3 T

Indians of the Yakima Reservation, who may lease their allotted lands
for agricultural purposes for five years, or, when unimproved, for
| ten years.

. The conditions necessary to the exercise of this privilege are, except
as to the Yakima Indians, that it must be ““made to appear to the Sec-
retary of the Interior that by reason of age, disability, or inability”
| the Indian allottee “‘can not personally, and with benefit to himself,
oceupy or improve his allotment or any part thereof.”

In order to give full force and effect to the above enactments, the
following amended rules and regulations are hereby promulgated for
the information and direction of United States Indian agents and all
parties concerned.

That whenever it shall be made to appear to the Secretary of the Interior that
reason of age, disability, or inability any allottee of Indian lands under this or f
mer acts of Congress can not personally and with benefit to himself occupy
improve his allotment or any part thereof, the same may be leased upon such termg
regulations, and conditions ag shall be prescribed by the Secretary for a term n :
exceeding five years for farming or grazing purposes, or ten years for mining op
business purposes. r

This is modified by the act of June 7, 1897 (80 Stats., p. 85), which
provides : :

That hereafter whenever it shall be made to appear to the Secretary of the Inte
rior that by reason of age or disability any allottee of Indian lands under this or for
mer acts of Congress can not personally and with benefit to himself occupy o
improve his allotment or any part thereof, the same may be leased, in the discretion
of the Secretary, upon such terms, regulations, and conditions as shall be precribed
by him, for a term not exceeding three years for farming or grazing purposes, or fiv
years for mining or business purposes. ’

WHO MAY LEASE.

604. 1. The term “‘age” as used in said amended act is defined to
apply to all persons under 18 and all persons disabled by reason of old
age.

9. The term ““disability” is defined to apply to—

(a) All unmarried women.

(») All widows who have no sons of suitable age under their control
to cultivate their lands with profit.

(¢) All married women whose husbands or sons are not in condition
to cultivate their lands with profit to the family.

(d) All allottees who are disabled by reason of chronic sickness or
incurable physical defects.

(¢) All allottees who are disabled by native defect of mind or per-
manent incurable mental disease such as to prevent them from culti-
vating their lands.

3. The term ¢ inability,” as used in said amended act, can not be
specifically defined as the other terms have been. Any allottee not
embraced in any of the foregoing classes who, for any reason other
than those stated, is unable to cultivate his lands or a portion of them,
and desires to lease the same, may make application therefor to the
proper Indian agent. If his inability to cultivate his lands (or the
portion thereof he desires to lease) is clearly shown in the reasons
assigned, the allottee may be permitted to lease. In submitting such
application the agent must state in brief, concise terms the cause of
such inability.

4. Every adult male able-bodied Indian not engaged in some per-
manent business or occupation by which he is gaining a livelihood for
himself and family will be required to reserve not less than 40 acres

The .act approved March 1, 1899 (80 Stats., p. 941), modifies th
above in so far as it applies to the Indians of the Yakima Reservation
Wash., as follows :

That the Indians of the Yakima Indian Reservation to whom lands have bee
allotted under the laws of the Usited States may lease their lands so allotted fo
agtjicultural purposes for a term not exceeding five years, under such rules and regu
lations as are or may be prescribed by the Secretary of the Interior, anything in the
law now limiting the term to a shorter term notwithstanding.

The act of May 81, 1900 (31 Stats., p. 229), extends the leaging term
to five years for farming purposes only:

Provided, That whenever it shall be made to appear to the Secretary of the Interior
that by reason of age, disability, or inability any allottee of Indian lands can no :
personally and with benefit to himself occupy or improve his allotment or any par
thereof, the same may be leased upon such terms, regulations, and conditions as :
shall be prescribed by the Secretary for a term not exceeding five years for farmin, ’
purposes only. .

A' special provision permits the Yakima Indians to lease unimproved
agricultural lands for ten years (p. 246): k

Pr'om'ded further., That the Indians to whom lands have been allotted on th
Yakima Reservation, in the State of Washington, shall be permitted to lease unim
proved allotted lands for agricultural purposes for any term not exceeding ten years.

upon such terms and conditions as may be prescribed by the Secretary of the:
Interior. :

From the acts quoted above it will be seen that the term for which
allotted lands may be leased is limited to three years for grazing and
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of cultivable land from his own allotment for occupancy and cultjy
tion by himself, which shall always be exempt from leasing. :

Adult male Indians not wholly disqualified by physical or mentg]
infirmities from working a portion of their allotments, but who may
be less able than those not so disqualified, will be required to worlk or
manage a part of their allotments, to be regulated and determined by
the actual conditions in each case, to be fully and conclusively showr,
in the applications for permission to lease. ;

In both of the last-mentioned cases the allottees will be permitted to
receive a portion or percentage of their lease money from that por-
tion of their allotments that may be leased, the remainder to he
retained until the expiration of the lease period, whenever, in the dis.
cretion of the agent, such action will not work a hardship to the
allottee.

These requirements are not applicable to the several classes named
in article 2.

All leases covering unfenced allotments should have provision
therein for fencing the lands, and with further provision that the
same shall be kept in good order and repair and become the property
of the Indian owner of the land at the termination of the lease.

5. Indian agents, however, are hereby expressly directed that it is
not intended by the terms ‘‘disability” and “‘inability” to authorize
the making of any lease by an allottee who has the necessary physical
and mental qualifications to enable him to cultivate his own land,

either personally, through the aid of his minor children, or by hired
help, unless for exceptional reasons, which must be clearly shown, he

falls within the provisions of rule 8.

605. Allleases submitted for Departmental action should show clearly
the nature and extent of the disability or inability of the Indian owner
of the land; if from old age, the exact or approximate age and physical
- condition and capacity for work should be given. In cases where les-
sors are minors their ages should be stated, and when heirs of
+ deceased allottees are lessors it should be shown whether or not they

have allotments of their own, and if so, the extent thereof and whether

they are occupying and improving the same. In cases where lessees
agree to break up and prepare a certain number of acres each year
the agent’s certificate as to the character of the land should show how
much of it has already been cultivated, if any, and whether all or any
part of that agreed to be broken is new and previously unbroken.

606. Every individual case submitted for consideration should be
accompanied by full and complete information as to its merits. Any
lease which does not contain all information necessary to form an intelli-
gent judgment of the case or present especially good reasons why it is
thought desirable to lease the land will not be approved.
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607. Leases should provide for some specific improvements of a per-
manent nature in addition to money, such as buildings, fences, wells,
breaking new land, etc., and with further provision that the same shall
be kept in good order and repair, and become the property of the
lessor after the termination of the lease.

608. No applications for mining leases will be considered by the
Department, unless specific permission has first been granted by
the Department for negotiating for the same with the individual
Indians whose lands are sought to be leased.

LENGTH OF TERM.

609. Leases for a money consideration alone will be made for a period
of one year for grazing purposes, and two years for grazing and farm-
ing, or farming; but where there is other consideration in addition to
money, such as placing substantial improvements on the land, they
may be made for two and three years, respectively, and in cases of an
exceptional character, upon a full statement of facts, leases may be
made for three years for grazing and five years for farming, and in
the case of the Yakima Indians farming leases may, as to unimproved
land, be extended to ten years.

The lands of minor heirs or allottees may be leased by their natural
or legal guardians. Such leases, however, must not extend beyond
the time such minors attain their majority, atter which they must act
for themselves.

The word *‘majority ” must govern the age at which Indians will be
permitted to take charge of their own business in connection with
leasing their allotments as fixed by the laws of the States or Terri-
tories in which the allotments are located.

The Department will assume the age of 21 as the majority for males
and 18 for females, unless specific information is furnished to the

contrary.
HOW EXECUTED.

610. 1. The indenture of lease must be executed in conformity with
the terms and conditions expressed in the printed blanks issued by the
Indian Office and approved by the Department. Leases executed on
other forms will not be recognized. Agents in charge of reservations
where there are allotted lands will be furnished a supply of these blank
forms on application.

2. The lease must be executed in triplicate, in the presence of two
subscribing witnesses, and acknowledged before the Indian agent
within the limits of whose agency the allottee resides.

3. If the allottee or lessor does not reside within the limits of an
Indian agency the instrument of lease may be acknowledged before a
justice of the peace or other officer having legal jurisdiction, whose
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official character must be certified by the clerk of a court of reco
under the seal of such court. ;

4. If only a portion of the allotment is leased a definite descriptid
py subdivisions or by metes and bounds of said portion should b
Incorporated in said lease, accompanied by a diagram indicating th
portion to be leased, whenever said metes and bounds do not confor
to the public survey. ‘

5. The lease must be accompanied by the certificate of the Indig
agent for the tribe to which the allottee belongs that the contents
purport, and effect of the lease were explained to and fully under
stood by the allottee or legal representative of said allottee; that sai
allottee, being years old, can not personally and with benefit t
——self occupy or improve allotment or the part thereof describe
§md covered by said lease, giving the specific reasons therefor g
indicated in rules 2 and 3; that the lessor is competent to manage hi
affairs and thus lease said allotment; that he has examined the sai
lz?nc.i and the character thereof, which he shall describe by legal sub
d.lVISiOllS or by natural metes and bounds, and give a general descrip
tion of its surface, wood and water supply, improvements, presen
use, nearness to market, use for which best adapted, and any other
details which will enable the Commissioner of Indian Affairs and the

Secretary of the Interior to form-4 just estimate as to the desirability

of the lease.

He shall state clearly and in detail the specific reasons why authority
to.make the lease is asked, and malke recommendation in the premises
stating expressly whether, in his judgment, it would be to the maniz
fest advantage of the allottee to authorize the lease, and that he is

satistied -that the land can be occupied, used, and' improved more
advantageously and profitably for the purposes named in the lease

than for the other purposes referred to in said act; that he believes
the rent or consideration agreed upon to be a full, fair, just, and rea-
sonable rental for the premises, and the most desirable obtain;ble' and
that the said lease is, in every respect, free from fraud or decep,tion
and that he is in no respect interested in said lease. ’

He will set forth the character and habits of the allottee as to indus-
try, thrift, and general conduct; also the character, uprightness, and
%ntelligence of the proposed lessee, and shall indicate whether i}l his
Judgment, the presence of said lessee will be beneficial to the I;ldians.

6. If the instrument is acknowledged before a Justice of the peace
or any officer other than the Indian agent he must furnish the certifi-
cate required of the Indian agent in rule 5. If, however, the facts
shall not be known to the Indian agent or other officer the7y must be
verified by affidavits of not less than two disinterested credible per-
sons, who are cognizant of the facts and of the value of said land for
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the purposes named in said lease, whose. veracity must be certified to

“7. All the testimony and all the papers pertaining to said indenture

or lease must be properly authenticated under seal.

8. Where the allottee is dead the affidavits of two or more dis-

interested credible persons must be furnished, setting forth from their
personal knowledge the identification of the lessor as the heir or legal
- representative of the allottee, his age, and state specifically the reason
~ why such lessor should be given the benefits of the said act.

EXECUTION OF THE BONDS.

611. 1. The bond must be signed by two or more sufficient sureties,
guaranteeing the payment of all the rents and royalties at the time
specified, and the performance of all covenants and agreements named
in the indenture to be paid and performed by the lessee.

2. Below the bond is a blank *‘ Verification of sureties.” This veri-
fication must be subscribed and sworn to before some officer who is
authorized to administer oaths. If subscribed to before a justice of
the peace or a notary public, the official character of such officer must
be certified to before some officer of a court of record, under seal,
having jurisdiction in the county where the acknowledgment was
taken. The sureties must write their own names in the verification.
They must not be written by the officer taking the acknowledgment.

3. Each surety must justify under oath to an amount equal to the
value of the entire rent to be paid. )

4. The sureties must sign the bond in the presence of two subscrib-
ing witnesses.

5. All names, both in the lease and bond, must be written in full,
as initial letters will not be recognized as a Christian name.

THE AGENT’S CERTIFICATE.

612. This must be filled out by the agent in person or by a trusted
employee, and all the requirements of the blank form must be strictly
complied with. v

TRIBAL OR UNALLOTTED LANDS.

613. It should be observed that the lands authorized to be leased are
lands occupied by Indians who have ‘‘bought and paid for the same,”
which lands are not needed for farming and agricultural purposes and
are not desired for individual allotments; that the leasing is to be “by
authority of the council speaking for such Indians;” that the length of
term must not exceed five years for grazing or ten years for mining
purposes; that there are but three purposes for which such lands may
be leased—for farming, grazing and mining; that the quantities and

18031—04—8
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terms and conditions are to be recommended by the agent in charge of
the particular reservation, and that the leases are ‘“‘subject to the
approval of the Secretary of the Interior.” V

614. With reference to what Indians can be held to have ““bought
and paid for” the lands which they occupy, within the meaning of the
law, the Assistant Attorney-General for the Interior Department
rendered an ‘opinion January 11, 1892, in which the Department
concurred, as follows:

It is very clear that Congress intended by this act to confer upon the Indians and
upon the Department powers which they did not theretofore possess, and the pro-
vigions of this section are clear and unambiguous. - The parties who may lease landg
are Indians who have ““Dbought and paid for” the same. Congress was legislating
with reference to those Indians who have, under treaty or otherwise, ‘become
possessors and owners of certain specific tracts or bodies of lands by purchase oy
exchange or surrender of other property, in contradistinction to those Indians who
are occupying reservations created by Executive order or legislative enactment. The
words ‘““bought and paid for”” do not, in my opinion, imply that the consideration
for the lands must have been cash in hand paid by the Indians, but rather that the
words were used in their ordinary and usual acceptation and signify a purchase
either by the payment of money or by exchange of, or surrender of, other property

or possessions. )

615. If the Indians of a reservation desire to lease their surplus land
for farming, grazing or mining purposes, the agent should submit the
question to the Indian Office. The first step necessary to be taken, in
case the surplus lands are subject to lease, is the authorization by the
council. If the reservation can lawtully be leased, the surplus lands
thereon, subject to lease, should ‘be divided into separate ranges or
grazing districts, adopting, if possible, rivers or other natural physical
features as boundaries, and the full description and estimated number
of acres in each range should be given.

618. Bids for grazing privileges will ordinarily be requested, and the
privilege of grazing each particular district or range awarded to the
highest bidder. Each bidder should be required to deposit with his
bid a certified check or draft on some solvent national bank or United
States depository in the vicinity of his place of business, made paya-
ble to the order of the Commissioner of Indian Affairs, for at least
"5 per cent of the amount of the proposal, which check or draft shall
be forfeited to the United States in case any bidder or bidders receiv-
ing an award shall fail to promptly execute the lease for grazing
purposes; otherwise to be returned to the bidder.

617. All successful bidders will be required to enter into bond. with
at least two sureties, in an amount equal to one year’s rental c,ondi~
* tioned for the faithful performance of the same. ’

618. The form of advertisement for insertion in the newspapers and
on printed posters, the names of the newspapers in which advertisement
should be made, and the number of insertions necessary to be made in

~ consent of the Indians and the-approval of the Indian Office.
", violating this section are liable to a penalty of one dollar for each ani-
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each, the form of lease and form of bond to be used, must all be sub-
mitted to the Indian Office for approval.

619. The action of the council authorizing the leasing must be reduced
to writing and properly signed and authenticated. - A certified copy
of the council proceedings must be attached to each lease and made a
part thereof.

620. Where provision is made by treaty for the establishment of
cattle trails across an Indian reservation, and such trails have been
established with the consent of the Indians and the approval of the
Department, cattlemen will be permitted to cross such reservation,
care being taken by the agent that the established route is not deviated

from, and that unnecessary time is not consumed upon the reservation.

621. Subject to the preceding section, no white person or persons
will be permitted to drive stock across Indian reservations or Indian
country to range and feed thereon without first having obtained the
Persons

mal driven upon the reservation.
2 Sow., 148; 16 Op., 568.) _
~ 622. Indians have no right to grant, lease, or otherwise convey the
lands occupied by them for any purpose whatever unless such convey-
ance be made in accordance with treaty or with law. (Sec. 2116, B. S.)

623. Settlement on any lands secured to the Indians by treaty, sur-
veying or attempting to survey, or in any manner to designate the
boundaries of such lands, is expressly forbidden by law under a penalty
of one thousand dollars. (Sec. 2118, . S.)

624. Foreigners are forbidden to go into the Indian country without
a passportfrom the Department of the Interior, agent, or commanding
officer of the nearest military post, or to remain therein after the expi-
ration of such passport, under a penalty of one thousand dollars. Such
passport must show the object of the visit, the time allowed to remain
and route of travel. (Sec. 213}, B. 8.) =, Cend £V

625. Hunting on Indian lands by others than Indians, except for
subsistence in the Indian country, is prohibited. Any violation of this

(Sec. 2117 R. S., U. S.v. Matlock,

-section will render the offender liable to a forfeiture of all his guns,

nalty of five hundred dol-

traps, ammunition, ete., and to a further _pe
lars. (Sec. 2137, R. 8.) Set = }fs 7 s WM S '
626. Indian agents have authority to femove from the Indian country
all persons found therein contrary to law, and the military may be used
for the purpose under direction of the President. Any person who,
having been removed, returns thereafter to the Indian country is liable
to a penalty of one thousand dollars, (Sec. 2147-48, RB. §.)
627. The Commissioner of Indian Affairs is authorized and required,
with the approval of the Secretary of the Interior, to remove from
any tribal reservation any person thereon unlawfully, or whose pres-
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ence on the reservation may, in the judgment of the Commissioner, he
detrimental to the peace and welfare of the Indians, and may emplo
such force as may be necessary for the purpose. (Sec. 2149, R. 8.)

INDIAN HOMESTEADS. . v

628. Such Indians as may now be located on public lands, or as may,

under the direction of the Secretary of the Interior, or otherwise, here-

after so locate, may avail themselves of the provisions of the homestead

laws as fully and to the same extent as may now be done by citizens of

the United States; * * * but no fees or commissions shall be

charged on account of said entries or proofs. All patents therefor
shall be of the legal effect, and declare that the United States does
and will hold the land thus entered for the period of twenty-five years,
in trust, for the sole use and benefit of the Indian by whom such entry
shall have been made, or, in case of his decease, of his widow and heirs,

according to the laws of the State or Territory where such land is

located, and at the expiration of said period the United States will
convey the same by patent to said Indian, or his widow and heirs as
aforesaid, in fee, discharged of said trust and free of all charge or
incumbrance whatsoever. (Act of July }, 188}, sec. 1, 23 Stats., 96.)

NONRESERVATION ALLOTMENTS,

629. Any Indian not residing upon a reservation at the passage of the
general allotment act, or for whose tribe no reservation has been pro-
vided by treaty, act of Congress, or Executive order, who shall have
made, or may make, settlement upon any surveyed or unsurveyed lands
of the United States not otherwise appropriated, shall be entitled to
have the same alloted to him or her, and to his or her children in quan-
tities and manner as provided for Indians residing upon reservations,
and patents shall be issued to them for such lands as provided in said
general allotment act and amendments thereto. (Sec. 4, act Feb. 8,
1887, 2 Stats., p. 388; act Feb. 28, 1891, 26 Stats., p. 794, Cire. Int.
Dept., Sept. 17, 1887, and July 2, 1891.)

630. Indian women married to white men, citizens of the United
States, and the children of such a marriage, follow the status of the
husband and father as to citizenship and are held to be not entitled to
allotments of lands on the public domain under the fourth section of
said acts. Neither are the wives and children of Indian homesteaders
entitled to such allotments,

631. Nonreservation Indians, who are entitled to an allotment of land
under existing laws, should make application for eighty acres only,
unless the lands applied for, or any legal subdivision thereof, are valu-
able only for grazing purposes.
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In case of minors the person entitled to select for them should bhe
allowed to make application for an allotment of eighty acres for each
one.

If the lands applied for, or any legal subdivision thereof, are only
valuable for grazing purposes, then such lands may be applied for by
any Indian in double quantities. ,

632. Orphan children are those who have lost both parents.

633. Lands to which the mineral laws of the United States apply are
not subject to allotment under the provisions of the fourth section of
the general allotment act. (Cire. Int. Dept., Sept. 17, 1887.)

634. Any Indian making application at any United States land office
for an allotment of land under the foregoing section shall be required
to make oath that he is an Indian of the tribe; that he was
born in the United States; that he is the head of a family, or a single
person over eighteen years of age, as the case may be; that he was not
residing upon a reservation at the date of the act aforesaid (February
8, 1887); or, in lieu of the latter declaration, that no reservation has
been provided for his tribe, by treaty, act of Congress, or Executive
order; that he has made actual bona fide settlement upon the lands he
desires to have allotted to him, for his exclusive use and benefit, and
that he has not previously had the benefit of said fourth section.

This must be corroborated in so far as his Indian character, nativity,
and actual bona fide settlement are concerned, by the affidavits of two
or more disinterested witnesses, or by the affidavit or certificate of a
special agent to allot lands in severalty to Indians, special Indian agent,
Indian agent, inspector, Indian school superintendent, or special com-
missioner of this department. l

Indians will be regarded as competent witnesses. :

If the applicant is the head of a family, and applies for allotments for
his minor children, he must make oath to their namesand ages, respect-
ively, and that they are living under his care and protection; and in
all cases the applications for such children must be made in ¢Aeir names,
respectively. (Cire. Int. Dept., Sept. 17, 1887.)

635. All applications for unsurveyed lands mustcontain a description
of the same by metes and bounds, beginning with some natural object
which may be readily identified, or a permanent artificial monument or
mound set for the purpose, or in such other manner as to admit of its
being readily identified when the lines of the official survey come to be
extended. _ )

Where the application is made for lands claimed to be *“ only valuable
for grazing purposes,” such claim must be supported by the affidavit
of the applicant and his witnesses.

Unsurveyed lands in the States (not Territories) having school grants,
which, if unsurveyed, would fall within sections 16 and 36 granted for
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soh(?ols, are not subject to allotment, and applicants for allotmént should”
avoid making settlement in such sections. When practicable, adjacent

surveys should be examined to determine the question.

A ““nonmineral affidavit” in the prescribed form will be required
except in the States to which the mineral statutes are not applicable’
to wit: Michigan, Wisconsin, Minnesota, Missouri, Kanéas, and Alai
bama. This may be made by the applicant himself, or by one or both
of his corroborative witnesses, or other reputable person having a
knowledge of the facts.

Where the applicant is prevented by bodily infirmity, distance, or
other good cause from personal attendance at the district land oﬁ%ce
the required affidavits may be made before the judge or clerk of an3;
court of record having a seal. (Cire. Int. Dept., Sept. 17, 1887.)

636. Any agent, special agent, or inspector of the Indian Department
or any officer authorized to administer oaths and having a seal, in thé
land district where the land is situated, is authorized to take af}idavits
and administer oaths to Indian applicants for allotments under the said
fourth section and to their witnesses. (Znz. LDept. Letter, July 1, 1892
authority 31, 323.) ’ T

637.vUpon the official survey of the lands embracing the Indian
allotment, the surveyor must note upon the plat of the survey the
lands claimed by the allottee, and adjust the allotment to conform
thereto, and report the description of the land by legal subdivisions to
the register and receiver of the proper local land office.

The register of the land office must make a record of all Indian
allotments made upon wnsurveyed lands in a book kept expressly for
that purpose, and thereupon forward the application to the General
Land Office, together with the required afidavits in support of the
same. The General Land Office will refer the papers to the Indian
Office, where the application will be noted in a book to be kept for
that purpose, and thereupon the special agent appointed by the Presi-
(_ient to allot lands in severalty to Indians under said aet, on duty
in said office, will allot the lands described in the applicatiZ)n to th)e
applicant, if satisfied that he is entitled to the same, and certify the

allotment to the Commissioner of Indian Affairs, in duplicate, one
copy of which will be retained in the Indian Office. and the (;ther
transmitted to the Secretary of the Interior for his ac,tion and to be
fieposited in the General Land Office, as the act requires. ’

The same rule will be observed when the Indian settlement is made
upon surveyed lands, except that in such cases the entry will be noted
in the regular tract books of the local land office. (Cére. Int. Dept
Sept. 17, 1887, and July 2, 1891.) T

638. It is the duty of registers and receivers to give to Indian allot-
ments under this act a special series of numbers, and at the end of each
month make separate abstracts of the same, sending up therewith
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the papers in each case. (Circ. Int. Dept., Sept. 17,1887, and July 2,
1891.)

639. Registers and receivers are required to afford every facility to
Indians who desire to take allotments, and, when necessary, assist
them in the preparation of their applications and the required proof.
(Cire. Int. Dept., Sept. 17, 1887.)

640. Blank forms hereby prescribed may be had upon application to
the Commissioner of Indian Affairs or the register and receiver of the

various district land offices. (Cire., Sept. 17, 1887.)

TRESPASSES.

641. Agents are instructed to take such measures, not inconsistent
with law, as may be necessary to protect those Indians who have
adopted the habits of civilized life, and received their lands in severalty
by allotment, in the quiet enjoyment of the lands allotted to them.
(Sec. 2119, R. S.)

642. If any person of Indian blood belonging to a band or tribe
which receives or is entitled to receive annuities, and who has not
adopted the habits of civilized life and received lands in severalty by
allotment, commits a trespass upon the lands of any Indian who has so
received his lands by allotment, the agent of such band or tribe shall
ascertain the damages resulting from such trespass, and the sum so
ascertained shall be withheld from the payment next thereafter to be
made either to the band or tribe to which the party committing the
trespass belongs, as in the discretion of the agent he shall deem
proper; and the sum so withheld shall, if the Secretary of the Interior
approve, be paid over to the party injured. (Sec. 2120, R. S.)

643. Whenever such trespasser as is mentioned in the preceding sec-
tion is the chief or headman of a band or tribe, the agent shall also
suspend the trespasser from his office for three months, and shall
during that time deprive him of all the benefits and emoluments con-
nected .therewith. The chief or headman may, however, be sooner
restored to his former position if the agent so directs. (Sec. 2121,
.8

644. Agents must report the violation ¢f any of the preceding sec-
tions under this heading immediately upon its occurrence, giving names
of offenders, witnesses, ete., to the Indian Office, in order that proper
proceedings may be taken in the premises.

IRRIGATION.

645. It shall be the duty of agents to study the topography and
general characteristics of their reservations, for the purpose of ascer-
taining whether irrigation is necessary and feasible. They will report
the facts fully to the Indian Office, showing the districts, if any, requir-
ing irrigation, the quantity of land that can be irrigated, the most
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available sources of water supply, the number of Indians who would or :
could be benefited by it, suggest a plan of work and submit a carefu]

estimate in detail of the cost. The irrigation districts should be made
to conform, where practicable, to the road districts of the reservation,

ROADS.
I. UNDER SUPERVISION OF THE INDIAN OFFICE.

646. It is important that Indians be instructed in the duty and labor
of opening and repairing roads, and building bridges for their common
benefit and the general welfare.

647. All roads existing or required to be opened on Indian reserva-
tions or school tracts for general use by the Indians, and for purposes
of the Indian Service (except such as may exist under charter or other
proper authority requiring them to be in condition for travel) should
be kept in good repair.

648. Where new roads are to be opened or old ones are straightened f

or otherwise necessarily changed they should be laid out and con-
structed, as far as may be practicable, upon the lines dividing the

allotments or tracts occupied by individual Indians; and those roads

likely to form a continuation and part of public highways, existing
outside of reservations, should be laid out and constructed ir; the gen:
eral direction most necessary and convenient for the publicinterest.

649. The whole reservation shall be districted, the districts for this
purpose to coincide, as nearly as practicable, with those prescribed for
tk.le purposes of the Indian courts. The agent shall appoint u ¢“super-
visor of roads” for each district, who will be selected from the most
industrious, capable, intelligent, and progressive Indians residing
therein, and who will be charged with the duty of the supervision of
the roads and bridges within his district.

650. When a farmer, additional farmer, or other person employed
for instructing Indians in industrial pursuits is stationed in any road
district, he will be expected to see that the work necessary to keep
the roads in condition for travel is not neglected; and the supervisor
iof roads for that district shall make his reports to the agent through

im,

651. Each supervisor of roads, as soon as practicable after his
appointment, shall prepare and submit to the agent an alphabetical
list of all persons liable to road labor, residing within his district, such
list to be revised yearly, and the revised list to be filed with the ’a,crent
on or before the first day of January of each year. -

652. All able-bodied male Indians belonging on the reservation
between the ages of 21 and 45 years, including persons permitted tc;
reside there by reason of marriage to Indian women, or for any other
reason, except employees of the Government, missionaries, ministers
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of the gospel, and persons regularly employed in school work, will be
required to perform, without compensation therefor, such number of
days of labor in each year, not less than two nor more than five, as
may be required for opening and repairing the roads; provided, when
great damage is done to the roads by sudden storms, etc., such greater
number of days’ labor may be required of those persons liable for road
labor as the emergency may demand.

653. The supervisor shall call upon those in his district liable to road
labor to perform their respective duties at such times as will least
interfere with their own private work upon their allotments or else-
where, and shall give each person not less than two days’ notice.
Every person so notified shall be required to appear at the place and
hour designated by the supervisor, with such tools and implements as
said supervisor may direct, and shall perform, under the personal
direction of the supervisor, or of some one appointed by him, eight
hours faithful labor for each day’s work assessed to him. Any person
furnishing, when required to do so, teams, tools, or other implements
for work on the roads, will be allowed proper deduction therefor from
the number of days of personal labor assessed to him.

654. Any person required to perform labor on the roads of his district
may be allowed, if he desire to do so, to furnish at his own expense a
competent and suitable substitute to perform such labor in lieu of his
own personal service.

655. Any Indian who refuses, or without good and sufficient cause
fails to perform the work assessed to him, shall be reported by the
supervisor having charge of the district in which he is liable to per-
form such labor, to the agent, and by the agent to the judge of the
Indian court having jurisdiction over such district, if such court exists,
and shall be subject to the punishment provided in the regulations
relating to the establishment and jurisdiction of Indian courts. If no
such court exists the agent shall himself take steps to oblige the delin-
quent to perform the proper amount of work, or to punish him accord-
ing to the nature of the offense in such manner as may be within the
scope of his authority. Any person other than an Indian refusing or
tailing to perform the road duty assessed to him shall be liable to
removal from the reservation.

656. Persons held as prisoners under charge of the agent may he
required, when practicable and in the discretion of the agent, to per-
form labor necessary for opening and repairing roads on the reservation.

657. It shall be the duty of each supervisor to submit to the agent
an annual report, showing:

1. The total number of days’ work done under his supervision during
the year.

9. The locality in which such work was done and the nature of the

work.
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3. The number of days’ labor actually performed by each Indian, or
other person, whose name appears on the roll of those liable to road
labor, and whether such work was performed by the individual in per-
son or by a substitute. -

4. The points in the district where it is most desirable that work be
done during the next year and the nature and extent of the work
required.

658. The agent shall make an annual report to the Commissioner of
Indian Affairs, based upon the several supervisors’ reports submitted
to him, and upon his personal observation and knowledge of the work
accomplished during the year in the way of road improvement and
building.

II. PUBLIC ROADS ESTABLISHED BY THE LOCAL OR STATE AUTHORITIES.

659. Section 4 of the Indian appropriation act approved March 3,
1901 (81 Stat., p. 1058), provides:

That the Secretary of the Interior is hereby authorized to grant permission, upon
compliance with such requirements as he may deem necessary, to the proper State
or local authorities for the opening and establishment of public highways, in accord-
ance with the laws of the State or Territory in which the lands are situated, through
any Indian reservation or through any lands which have been allotted in severalty

to any individual Indians under any laws or treaties but which have not been con-
veyed to the allottees with full power of alienation.

660. The laws of the several States and Territories respecting the
establishment of public roads, and the conditions surrounding the
different reservations and allotted lands likely to be crossed by public
roads, are so widely at variance that it is not deemed advisable to for-
mulate other than general rules governing the manner of presenting
the application for the grant of the permission and the showing made
in support thereof. (Cire. June3, 1903, approved by Sec’y June11,1903.)

661. In order to secure the grant of permission to open public high-
ways through any Indian reservation or over lands allotted in severalty
to and held in trust by the United States for individual Indians, local
road authorities will be required to make formal application, addressed
to the Secretary of the Interior, and accompany the same by a satis-
factory showing as to the necessity for the proposed road or highway,
and a map or plat thereof showing its exact location in connection with
the lines of the public survey where surveyed, also its width and length
within the reservation or allotted lands. Where the lands traversed
have been surveyed the proposed road or highway must follow section
lines as far as practicable, and satisfactory showing must be made for
.any departure therefrom. (/b¢d.)

662. These applications must be filed with the Indian agent in charge
of the reservation desired to be crossed, and in case of allotted lands,

s e e e i isia
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where attached to an agency, with the agent in charge, and where not
attached, directly with the Commissioner of Indian Affairs. ([bid.)

663. It shall be the duty of the Indian agent to bring the matter to
the attention of the individual Indians or tribe affected and to examine
fully into the matter and make report thereon in forwarding tuhe appl}-
cation to the Commissioner of Indian Affairs, who, in turn, will submit
the application with his recommendation thereon to the Secretary of
the Interior for approval or disapproval. (Lbed.)
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Account current, date of bond to be ShOWI ONl. .ottt i e ciiee e ceececeeaeas 350
deposits shown on to be fully explained........o..oocoiiiiiiiiiiiiiiiannn.. 265

required for every quarter whether funds are received and disbursed or not. 349

) 4 T 0B 347

what must show ... 346,347,348

Accounts, cash, triplicate, to be made in 338
delay of more than 30 days in rendering, may subject agent to suit . 337

final, outgoing agents to render immediately . ......oiiiiiiiii ittt 17
fraudulent, penalty for presenting ............ooooiiiiiiiiiii i 384

how forwarded . 343

how rendered when additional or cumulative bonds are given . 33
instructions for preparation of, to be complied with..................... . 345

letter of transmittal required with ... ... i il 336

papers comprising complete set of......... ool 344

property, duplicate, to be made in ........... . 339

when to be rendered...................... e eeeeeeieeeeeaaeaas . 336
Administrator(s), claims of for annuity to be submitted through agent . 333
of deceased agent to settle hisaccounts.... .. ... oo iiiiiiiiii. 22

Indians to be certified by agent as proper persons. .............. 832

Adoption by Indian tribe not valid unless approved by Department............... . 327
Advance charges,explanation of and receipts for, required 381
Advertising, authority for, to be obtained in advance........... 207 208
claims for, how prepared .....oceveeecneniannn. 212,213,485

for leasing of lands, rules gOVeIrNiNg. ... . ir i iiiiiie i ieee e aaaas 618

proposals for furnishing supplies, etc., when required 129
purchases required except in certain cases.................o.iiaiaai.oL 206.

payment for, to be made by Indian Office ....... ...l 212

' rates at which paid for...............ooioio 211
requests for authority for, to show certain things.. . .......ociaeiiiiiiiiianaa.. 208, 209

three weeks to intervene between first publication and sale or opening of bids.. 210

125
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Section;
Affidavit(s), Abstract E, required Onl .. .. ooooiii s 438,439, 440
Account current, required On. .. ... .. iiiiiiiiiieiiaeaana.. 347
agents may administer, which......... 2%
boards of survey, required on reports of . 454
expenses of, when allowed..........oooviiveiii i, . 398
gross and net weights of cattle slaughtered, to be verified by.. R 450
officer before whom taKen. ... ..o ottt eiaeceaaaaaa.. 301
required when officer qualified to administer oaths in, within convenient
AISTANICE e i
with original papers only....
taken before official employed in Indian Service not to be paid for .............. 399
without seal to besupported by certificate of officerof court
o3 3 7703 ¢ DR 396
traveling expense vouchers to be supported by 305
waived, may be, and certificate on honor accepted in certain circumstances.. 391,392, 393
Agency, meaning and scope of term. .......oio i . 1
school superintendent may be placed in charge of.. 5
Agent(s), army officers may be required to act as............ . 4
compensation for extra service, not allowed.........o.oooeiiiiiiiiii . 15
duties of . 2
in respect to civilization of Indians ......c.ceeimmiimiiiiiiaiiiiiiiinann.. 567-577
two agencies to be performed by, if required......c...oiiiiiiiiiiiiiiiaas 3
dying in service, directions for settling accounts of....... e, 22
employee to act inabsence of . .....oee i 8
entrance upon duty, required to report date of ...... i 13
expenses of, to post of duty not paid by Government.. 14
meaning and scope of term ......oiiiiiiiiiials R 1
oaths, authorized to administer in certain cases... 25
oath of office and bond required of, before entrance upon duty 12
presents from Indians, forbidden to accept 27
responsible for acts of employee acting in hisabsence .......ccooeiiiiiiiiarannnna.. 11
retiring, certified vouchers for all liabilities except salaries to be furnished by..... 21
deposit unexpended balances and submit final accounts ..........oooion 17
keep Indian Office and Auditor’s Office advised of post-office address...... 24
pay salaries if he has money; otherw1se to furnish certified receipt rolls. 19
salary ceases, When. ... .. et eiciiee e 16
turn over “ Individual Indian moneys”’ to successor . 18
salary, not entitled to, when absent without leave._.......... R 7
When COMMEenees v mmaeme i iaaaaa e meeeeen 13
traveling expenses in coming to Washington without orders not allowed . 15
where must reside. ... e 6
Agricultural implements issued to Indians, form of receipt for......... ... .. ... il 434
special authority required........................ 427
Allotment 80, POLICY - n v un e et e e e 599
Allotment(s), bonds to accompany leases of, how executed ..... ... .. ... ...l 611
children of Indian homesteaders and of white men not entitled to............. 630
. 637
637
lands to which mineral laws apply not subject to 633
leases of, for how long made. .. ..ocoo i iuniioi i iaeicaaaes 609
how executed 610
what must Show ... ool 605, 606, 607, 610
lease, Who MY ...ttt iiiiananeeeeeereereae e
leasing of, application for, how submitted .... ... . ..o il 602
indiscriminate would defeat purpose of allotment act............... 599
law authorizing ... co.. o i it e 598
Tules gOVeTIINE o et it eea e, 603
when permissible. . 600
nonreservation, how made.................. 629
Indians who may receive .. . 629
recard of, how kept .... . 637
registers and receivers, duties of, in respect to.. . 638,639
size of, for nonreservation Indians preseribed .................. P 630
_under fourth section of general allotment act, affidavits required of apph-
CATIES 0T o i 634, 636
unsurveyed lands, description required of, in applications for................. 635
nonmineral aflidavit required with application for......... 635
which are not subject t0-...ocouimii i 635

604

INDEX. 127
Section.
Allotment(s), wives and children of Indian homesteaders and white men not entitled to.... 630
Allottee(s) entitled t0 18ASe. . .. u o .t n et iie e caearee et ae e 601
protection of, to be afforded by agent. ... .....o..ooii il 641
Alterations on vouchers to be explained ... ... L it el 372
Annuitants, deceased and minor, administrators and guardians of, to be certified by agent
a8 Proper Persons .............. 332
estates of, how administered .... 334,335
carried on roll for one payment after death. 324
Annuity (ies), applications for unpaid, how prepared .. ..cuooiuoeri i 481,482
claims of administrators and guardians for, submitted through agent .......... 333
funds, diverted, Dot t0 De. v uen e e 328
goods and supplies issued without special authonty, with exceptions .......... 427
issued to Indians for their own use,and may be retaken if not properly
1T S 435
Indians to share in, with only one tribe... ... ... 326
of school children should be returned to treasur 324
paid, When 110t £0 De .. ..o 329,330
payments, absent annuitants to be paid - 324
by check, how made .....covomoimm ol . 324
interpreter to witness 324
powers of attorney not to be recognized ........_............ art. 18.. 324
TULES BOVEITINE « - v v ee e et 324
traders and other creditors of Indians not favored in making,
P 0 324
witnesses required.............o..oiiioll 324
persons not Indians excluded from, with exceptions. 327
rolls, rules for preparing -............... S 324
shares of deceased persons payable to heirs 324
status of Indian citizens with respect to - 331
supplies, how distributed to Indians 414
labor required of Indians to whom dssued . ... ... .........L.... 416
unpaid, ledger accounttobekept of.... ... it 325
shares t(_) be returned to treasury and paid as claims........... art 15.. 324
Applieations for annuity, how prepared ... ..oocooooiiii i 481,482
Appointments, permanent.......... e ————- 44
probationary .............. 44
temporary, when permissible ... .. . ... o 45
Appropriation(s) annual, availability of, how determined ...... ...l 342
for one fiscal year not available foranother ........ .. .. ... ...l 251
Arrests by Indian police, when authorized ... ... .o i e 105, 106
for violating law concerning sale, ete., of liquor to Indians, how made ............... 521
Attorneys, employment of, forbidden ... .. 383
Authority(ies), copies of, to be attached to vouchers ... 356
for certificate on honor in lieu of affidavit, copy to accompany accounts 395
granted under certain condi-
L9 0) 11 J 391, 392, 393
not transferable ........... .- 394
to be obtained in advance ....... 395
irregular service, renewal of ... ... oo 79
issue of certain articles to Indians required ... .. ... oioiiiiiiils 427
sale of property, obtained in advancee.........ccoooiiiiiiiiiiiii it 446
requests for, what must show .......... 447
slaughter of cattle, etc., required 449
of official without seal to administer oaths to be shown . 396
Balances of public funds to be reported weekly and monthly. 267,268
Beef issued from block vnless otherwise authorized ... ... coooioiiiiir it 425
Bids. (See Proposals.)
Blanks furnished by Department. . ..o oo e 502
D] g 506
requisition for, to be in duplicate .. .o oo 506
when to besubmitted. ... oovei e 504
Board of survey, composition of. ... . ..cce i art.1.. 454
L6 RSN 7 1=K o ) RN RO Rp RS 454
reports of, how made ... art.6.. 454
when required.............. - 454
Bonds, additional, may be required ............ 31
contractory’, requirements concerning . .. 185192
185

contracts, required with. ... ... ool
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128 : INDEX.
Section,
Bonds, indemnity, required in connection with duplicate checks 466
leases of lands, t0 CCOMPANY - vvnmenmee e 617
how prepared ... ...l 611
official, examination of, at certain intervals, required........ ... .. ... il 30
renewal of, required every four years 29
sureties on, when released 28
renewal or cumulative, do not relieve sureties on former bonds.... 32
how treated ... . ...l 33
required of agents before entrance upon duty 12
Book (s), cash, penalty for failure to keep correctly............. 387
transeript of, penalty for false entries in. ...... e eeeeeeeeeeeeaaaaas 387
issue, kept b ageNCy - ouaaa it 426
register of, to be kept at agency ... . .coooi i 508
Borrowing from one appropriation for benefit of another forbidden bylaw.................... 280
Brands, cattle issued to Indians, required On...........o i oo 430
Buildings, descriptive statement of, required annually ........ ... ... ... ool 460
proceeds rent of, how accounted for ............... ... il 284,285
sale of, how accounted for. 284, 285
Cash book(s), agent tokeep ................ 385
penalty for failure to keep correctly 387
transcript of, furnished quarterly .. ... ..o i iiiiiiaiiaaaaan 386
penalty for false entriesin................ Y 387
Cattle bearing I. D. brand, but not issue mark of Indians, to be taken possession of .. 431
beef, deductions to be made for inferior.... ... ... .. ...l 236
delivery of, agent expected to guard against delay B 237
inspection of, before acceptance, required..... ... . .. i iiiiiiiiiiiiiiiiaeaa.. 229
TUleS OVEIMING . nnn e et 229-235
number of head and gross weight to be taken up 407
purchase of, in open market made if contractor fails to deliver when wanted.... 236
rejection of inferior, not actually needed .........co.oo il 236
issued, illegal purchase of, penalty for ................... 432
to Indians and increase thereof to be branded ... 430
sold without consent of agent, not to be .. . 432
removal of, for trade or commerce, without authority, forbidden 433

slaughtered, how accounted fOr .....oen i 450
surplus, to be slaughtered
traders not allowed to have, on reservation without permit....

trails across reservations, rules governing ............cc.....
Census of Indians,annual, required...........coeieeiiiieaan.
blanks for, furnished by Indian Office......
data for, to be collected throughout year .
What must ShOW . ..nee e

Certificate(s), boards of survey, required on reports of ...l

explicit wording of, required ...................
medical return, required on ..
of deposit, date of bond, etc., to be designated in..

disposition of.
statements showing certain things to accompany.................... 260-263
on honor accepted in lieu of affidavits under certain conditions . 391-393
form of, when authorized in lieu of affidavits*............... . 391
Certified receipt rolls for unpaid salaries furnished by retiring agent.. . 19,20
vouchers, authority for issue of, required ............ ... ... il 468
duplicate, to beissued in ..o 476
for outstanding liabiiities furnished by retiring agent 21
rules for preparation of ... ...l 469-476
Checks, certified, to accompany bids for furnishing supplies......................... 147
collecting, expense of, not allowable...... ...l 275
drawn by agent who afterwards leaves service, how and when paid . 276
how drawn when payee is a corporation . 361,362
lost, duplicates issued under certain reg‘ulatlons ....................................... 466
payment of, t0 be StOPPed ... eeni oe e 467
report to be made conCerning. .........oiiiiiiiiiiii i 467
numbers of, drawn in payment of salaries to be shown on receipt roll 375
outstanding, report to be made concerning ...l 278
payment to be made by, when practicable ................. ... . 272
purpose-for which drawn, ete., to be stated on ...l 278
returned to Arawer, DOt 10 e . cu e it iiieieiiaeaaaas 274

t
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INDEX. 129
Section.
Children, school, annuities of, should be returned to Treasury «.....ceeeeeeeeceeaeann 324
of annuitants enrolled for payments, with exceptions.. 324
Indian women married to white men after June 7, 1897, not entitled to annui-
7 1 art.4.. 324
white men and Indian homesteaders not entitled to annuities ................... 630

" orphan, defined
Citizens, Indian, status of, with respect to annuities .
Civilization of Indians........ ... ... . ... ...
Claim(s), advancing of private funds does not create

Christian name and address of claimant, must show
duplicate, to be submitted in
for advertising, how prepared. . . ... it iieacaeaaaaaaan
construction of buildings, ete., how prepared. ... .. ... ccoioiiiiiiiiiiiiaaaaans
passenger transportation, how prepared....
services, how prepared ... ................... .
shares of annuity or other payments, how prepared............... . 481
supplies purchased for delivery at agencies, how prepared
Indian warehouses, how prepared............
in open market, how prepared
traveling expenses, how prepared ...............o.ciiiiiiiiiiaaaa.
tuition of pupils, how prepared.......... .. ... .. ...l
fraudulent, penalty for presenting........ ... ... iiiiiiiiiiiiiiiiiia.. .
of administrators and guardians for annuity to be submitted through agent ........
Clothing, dropped, may be, when issued to scheol pupils ......... ..o
Commissioners employed in Indian service not to charge for certain affidavits
Compensation due employees ascertained from Government Salary Tables....................
not allowed to anyone in arrears to United States ...........
Construction of buildings, ete., claims for, how prepared...................
Contracts, altered, not to be, except in certain circumstances ..............
and purchases, advertising for proposals, when required
authority to enter into, obtained in advance ...........oiociiiiiiiiiiiiiiiiiaaaaaan
authorized by law and under appropriation adequate to fulﬁllment must be.
5703 076 IR 7o TR XeTeTo) 40} o
by agent forwarded in quadruplicate ... .. ... ...
howmade ................... ceee
changes in, when and how made
copies of, with certain other papers to be filed in returns office. . ceen
executed by agents or attorneys, requirements concerning
officer of incorporated company, requifements concerning............ 161,
extension of time for fulfilling, how obtained. .. ... . ... . o i oiiiiiiiiaiiaaa..
for furnishing supplies, how awarded . ... ... ..o it caaaaeaaaaaan
right reserved to'inerease or dlmmlsh quantities ..........
when awarded to bidder not the lowest, reason to be shown.
other than annual, to expire within specified period........ .. ... ... . ...l
payments made under, not to exceed value of supplies already delivered
penalty for failure to file copies of, in returns office ........ ... ... . ... ...
required in quadruplicate. ... ... ... il
requirements to be observed in preparation of.
terminate with fiscal year, with exceptions.
transferable, arenot...... ... ... .. ..
with copartnership, how signed......... ... ...
without advertisement prohibited . ... ... .. e
Correspondence, acknowledgment of receipt of office letters unnecessary, when..............
between employees and Indian Office, how conducted..
black ink and white paper to be used ... .. ..ot
communications to Indian Office, how addressed ...........oooiiiiiiiiaa..
direct communication with other departments or bureaus forbidden, with
eXCePHIOMS . i
inclosures to letters to be briefed and numbered....... ... .. ... ...l
indorsements on letters, how made ........................ .
- letters to be press copied............
embrace but one subject...
one side of sheet only to be written on
penalty envelopes, DOW USed - .. ve e e
preparation of official letters. ... ... oo i
private, not to be copied in official letter book........
replies to office letters to refer to date, numbers, ete
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488
483
486
482
479
478
480
487

374

129

177

157,163,164, 166-172

176
180
160
175
497

493
490
501
491
495
496
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Section,

Counsel, employment of, forbidden .........cccceeean... B 383

Courts, Federal and Territorial, jurisdiction of . 580-583

jurisdiction of, over crimes and misdemeanors committed by Indians................. 579-584

of Indian offenses, fines imposed by, how accounted for.... .. ..o 294, 295

judgments and orders of. ... ... Lol art. 3.. 534

Jurisdietion of .. ... oL i 584

organization of...... ... ... ... . il art. 1.. 584

rules GOVETNING ... ... 584

sessions of, to be held. 584

State and Territorial, jurisdiction of .... . 578,579

Crimes committed by Indians, how punishable. 579-584

Deceased agent, accounts of, how settled 22

salaries of employees of, how paid.... .. .. . 23

Deceased annuitants carried on roll for one payment after death ... .................. art. 5.. 324
shares of, paid to heirs, or in absence of heirs returned to Treas-

L0 art. 15.. 324

Deceased Indian employees, salaries of, how paid.......... ... e 76

Deceased white employees, salaries of, how paid. 77,378

Deficiencies, avoided, howtobe................... - 279

Depredation claims, adjudicated by Court of Clalms .- .- 564

conditions under which consldered ........... e e 565

investigation and examination of, when ceased... ... .. ... 566

Descriptive statement of public buildings required annually ........ . ..o ool 460

Diseases, contagious, precautions taken to prevent spreading of ... . ... ... . ...l 94, 95

venereal, special attention to be paid to, by physician 96

white persons afflicted with, not allowed at agencies and schools......... 97

Drayage, vouchers for, explanation of, required ................ ... ..ol . 381

Employee(s), changes in force of, to be promptly reported. 56

classified service, how appointed in........ : 43

WHO are 1ML ..o e 41

compensation due, ascertained from Government Salary Tables ................ 374

correspondence of, with Indian Office, how conducted...................o ... 498, 499

debts of, attitude of Department in respect to.... . . . .. ... 53

deceased Indian, salaries of, how paid.... ... . oo iial.. [ 376

' white, salaries of, how paid vt

designated by agent to act in his absence.... ,10

estimates for agency and school to be submitted separately . 38

examination and certification, who are excepted from... . 42

hired without or in excess of authority at agent’srisk.. ... ... . ... ... ........ 69

horses belonging to, may be subsisted at Government expense, when........... 516

Indian inspectors not authorized to direct appointmentof................... L. 64

irregular, authorities granted for one year not applicable to another........... 79

authority for, obtained in advance except in certain cases........... 67

authorized for a specific purpose not to be used for any other......... 67

definition of .. ... i 73

fraction of day’s service, how reported... . 76

renewal of authority for..... ... ... . .. ..., 79

reports of, for agency and school rendered separately................. 72

required at close of each month...........cooooooiiiioL.. 72

when letters of transmittal are required with.............. 78

requests for authority to show certain things. .. ... ... . ... ... 68

services of, limited to eight hoursperday.... .. ... ................. 80

Sundays and holidays, when paid for............ ... ... 74,75

when authorized 66

white, salaries of, included in limit fixed by law, with exceptions.... 71

nonexcepted, charges against, rules governing .............. ...l 51

promotion or retention of, what may influence. ‘50

removals m~de for certain causes ............... 50

suspension of, on charges. ... .. ... i, 52

number and kind, allowed communicated to agent ........................ . 39

oath of office, of whom and when required 58,59

other employment not to be accepted by, except under certain conditions ..... 62

promotions of, not made cn recommendation of outsiders...................... 49

transfers, reductions, and dismissals of, by whom made ............ 48

register of, kept at agency -eeeoooo oLl 65

regular, annual estimate for, requlred ....... 36

descriptive statement of, submitted on 1st of July annually............ 40

INDEX. 131

Section.

Employee(s), regular, extra duty may be requuired of. ..o o 61

law limiting hours of daily service, not applicable to.................. 63

reinstatement of, rule GOVeININg - .. .ottt 55

report of, affidavit in supportof.... ... ... .. . ... ... . 3389

quarterly, required ... ... ... . .i.iiiiiaiio.. - 388

sheets to be fastened together and numbered 390

what, must show 388

resignations of, to be forwarded to Indian Office, w 1th o\oeptlons ...... - 57

salary, not entitled to, while absent without leave ... ... .o ool 7

status of, whose positions are abolished. ... ... ..o i 54

voluntary service accepted only in case of emergeney ..................o.oi.... 70

white, expense for, to be reduced to lowest possible limit. ... ... . ... .. ... 37

limit of expenditure for ... .. L. 35

Employment of attorneys or counsel forbidden .. ... .. i 383

Envelopes, penalty, how, may be used.. 501

Erasures on vouchers to be explained. .. .....o..o.o.o.o....... 372

Estates of deceased and minor annuitants, how administered. 334, 335
Estimates for supplies, annual, required ... . .. ... .. .iioi.o.. .. . 3
school, to be submitted separately 3

Examinations, noncompetitive, to whom allowed 46,47

E\ceptlons explanations to, pertaining to different accounts submitted separately........... 464

property taken up in, how, should be......... . ................ 465

required in duplicate to cash accounts ...... ... ... ... .. ... 463

submitted within thirty days, to be... 461

where sent . R 462

Expenditures, authority for, to be obtained before credit is allowed . 355

in excess of appropriations prohibited by law....... ... . .o ... .. 260

Fines imposed by courts, Indiau offenses, how accounted for.............. ... .. . .. ... 294,295

Fire, protection of buildings against ... ... ol 89

Flour, inspection of, before acceptance........ ... ... il 226

how mMade - ..ol 227,228

Forage, proceeds sale of, how accounted for ... ... ... i 287,288

Freight, vouchers for, explanation of, required. . 281

Funds, advances of, not made until accounts for previous year are rendered... . ............ 57

under new bond not made until balances under former bond are depos-

87T 57
all classes accounted for and no e\pendltures therefrom without authority........... 24

appropriations for one fiscal year not available for another..... ... .. ... ... ... 251

balances of, failure to account for, constitutes embezzlement. ... .. .. ... ... .. ... <66

to be reported weekly and monthly. .. ... 268

certificates of deposit, how disposed of.. ... ... oo i i 2 53, 259

deposited at close of fiscal year which may be returned to agent . 253,254

deposits of, to be fully explained on account current.............. .- 265

where made . 249

derived from sale of hides retained in agent’s hands until closeof year................ 288

drawn only as needed, must be 271

estimates for, what, mustshow ... .. Ll 244-246

when, to be forwarded ...... ... ...l 243, 247

270

269

283

236

239

294

placed to agent’s credit for one purpose not to be used for another 248

returned to agent for payment of liabilities incurred in previous fiscal year to be

redeposited if payment is not made by September 80..... ... il 254

transfer of, from one head of appropriation to another forbidden......... .........._. 270

transferred to successor by outgoing agent .. ... .. ... liii.... 18

treaty, can not be diverted without consent of Indians and approval of Department. . 269

unexpended balances deposited at close of fiscal year........ ... ... ..ol 252

by outgoing agent, with exception 17

upon execution of new bond, with exception - 34

wrongfully using, penalty for .. ... oo ool 250

Gains in issues, ete., taken up on Abstract C ... . ...l 411

Grazing tax, proceeds of, how accounted for........... ... ... 290, 291
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Guardian(s), annuities of certain minors to be paid to Secnc;;;;
claims of, for annuity to be submitted through agent R 333

of minor Indians to be certified by agent as ProOper persons .......... .- 33:;

receipts for annuity, how, mustsign ............... ... .. . -.art. 12.. 321

Harness, authority required for issue of, to Indians........... 427
Hay, military have right to use, from reservation..... .......... 5;96
proceeds, right of outsiders to cut, how accounted for 290, 291
Hides, Abstract C, to be taken up on : ’glo
authority for sale of, to be requested, when 51:;

from cattle purchased for subsistence, proceeds sale of, how accounted for............ 287, 288

raised at agency or school, proceeds sale of, how accounted for. . .......... 294) 295

proceeds sale of, class to which belongs............................._ ... ’ 514
retained in agent’s hands until close of year. 288

Hogs, surplus, to be slaughtered. ............................... ... 449
Holidays and Sundays, irregular employees, when paid for.......o.. ... 74,75

Homesteaders, Indian, wives and children of, not entitled to allotments
Homesteads, Indian, patents for................ 628
who may acquire 2

Horses owned by employees may be subsisted at Government expense,when.
removal of, for trade or commerce without authority prohibited. ...
Hunting on Indian reservations, rules governing
Increase of stock to be taken up on Abstract C

employed in preference to whites whenever practicable
employee, deceased, salary of, how paid

¢ Pald..oeo .. 376
escort of police allowed, when leaving reservation under permit... .. . .. ... ... 588
holding equal rights in two or more tribes to elect with which to be enrolled..... 326
labor for supplies issued, object of requirement.................._._....._.______ 418

may be excepted from requirement of, for suppliesissued........... .. 416

of certain kind not to be performed by, in payment for supplies
required to, for supplies issued
should be induced to

630

. e 46

property rights of, not affected by citizenship....................... ... 578
reservation, must remain on ... 585-589
permitted toleave, when.............................._ ... 586, 587

sale of produce by, in most available markets permitted
status of, as to eitizenship................... ...
supplies to be transported by, whenever practicable
transportation of supplies by, rules governing
trespassers, punishment of

visiting by, without authority not permitted ..........._...... ... . o 586

women married to white men or Indian homesteaders not entitled to all ---------- (
Individual Indian moneys defined otments.. o
deposited at close of fiscal year, not to be
disposition of ...... ... ... ) 301
taken up in agent’s accounts

348

transfer of, from one bond to another permissible 34,257

transferred by retiring agent to his successor ......._._...... . ' 18

Inspection, articles furnished under contract Subject to .oeoi i 214
certificate of, required with receipts for supplies delivered under contract. . .. 218

samples of supplies of inferior quality 239

of beef cattle, rules governing ............................ .. . 229-235

flour, rules governing

provisions ¢f law in respect to
forbidden ... . 521-523

INDEX. 133
Section.
Irrigation, agent’s duty in respect t0 ... ..o 645
necessity for and feasibility of, to be reported ... ... ... .. ........ . 645
Issue book to be Kept at agenCy .o oot . .- 426
Issue(s), made only when Indians are ready to use or properly care for what they receive.... 429
not received at usual time not to be claimed by Indians. .. ... ...cooeeemiiiiiao. 424
of beef to be made on hoof unless otherwise authorized ...... ... .....o.....o..... 425
certain articles in excess of allowance as substitute for others not permitted with-
[O35 U7 RUEA T3 M 423
property for issue of which special authority is required ..............oooiaoL.. 427
without authority where necessary, to be immediately reported .- 428
Judges, Indian, qualifications for appointment as ... ... ool art. 1.. 584,591
Labor employed without or in excess of authority at agent’s risk 69
Indian, for supplies issued, object of requirement. ... ... ... .. ... iiiiiiiaia... 418
Indians may be excepted from requirement as to, for supplies issued................... 416
not to perform certain, in payment for supplies .................. - 419
required to, for supplies issued......... - 416
to be performed by when practicable 568
provided with for benefit of themselves or tribe 419
who, for benefit of themselves or tribe for supplies, not employees............. 420
Land(s), affidavit required of applicants for allotment of, under fourth section of general
allotment act ...coeinimin 634
alienation of, not in power of Indians 592
allotted, lease of, when permissible. ... .. ... . i 600
B4 00 ' N 604
leases of, bonds to accompany, how executed 611
for how longmade. . oo n oot 609
howexecuted. .. .o 610
what must show ... .o il 605, 606, 607, 610
leasing of, application for, how submitted ..................... .. . 602
indiscriminate, would defeat purpose of allotment act .. - 599
Tules OVeINING .. un et aeaas 603
bought and paid for, Indians who have, defined ... ... . . . iii.. 614
leasing of, law authorizing ... ... o i i R 598
permitted only in accordance with treaty orlaw .............. e 622
nonreservation Indians who are entitled to allotment of, how much shall receive... 631
occupied by Indians not to be grazed, leased, or otherwise conveyed, except in accord-
ance With treaty or Jaw .. ... .. i iaieaaeaaas 622
right of Indians to reservations occupied 592
secured to Indians by treaty, settlement on or surveying of, forbidden by law....... 623
to which mineral laws apply not subject to allotment.... .. . .. ... ... ....o.......
unallotted, leases of, bonds to acCOmMPaNY..coueeei i iiiaiaaaas
for how long made ... ....o.o..ooo....
howmade ..................
leasing of, authority of council to be obtained for............. ... ...
when permissible ... ... iiiiiiiaean
unsurveyed, description of, required in applications for allotment
nonmineral affidavit required with applications for allotment of ...... 635
not subject to allotment, which are 635
Lease(s), allottee entitled to, defined 601
mineral, applications for, not considered unless . .......... ..o oo iiiiiiiiiiiiiiaaas 608
of allotted lands, applications for, how submitted 602
bonds to accompany, how executed -..... . ... oo 611

oW eXeCuted . ..ot
rules governing . ..
termof ............
what must show ....
when permissible ...... ... .. oL il
Who may 1ease - ...
unallotted lands, authority of council to be obtained for, etc..
’ bonds to accompany
how made ............

when permissible......... ...l
Leasing of lands, indiscriminate, would defeat purpose of allotment act .... 599
law authorizing .....oeoeo ool 598
.......... .. 622
122
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i '
Secti
Leave of absence, annual, Sundays and holidays not counted in ...__......___ . LCUD:S'
when allowed.................._........_ . llg

applications for .
asked for or granted by telegraph at expense of applican
canceled when employee is transferred

t..

substitutes for employees while on ..
Sundays and holidays counted in perio
Whengranted........................... .. 115

Liquors, intoxicating, penalty for introducing on reservati(.);ll ........... 521 52;2)
sale of, to Indians, agent’s duty in respect to................_... 574 575’576
EERAET TS » 919,

provisions of law regarding......_.....__....._ . .. 573
ete., of, to Indians forbidden 52i 522,523
Loaning of goods and supplies prohibited T

Lost cheeks. (See Checks) 77 -
Majority, Indians attain their, with respect to annuities at 18 years 3
Medical property, quarterly report of, to be made by physician ....... o
return, certificate required on ...._..........._._._____ 5 .
prepared by physician and approved by a,gént .............. 5 :Sg
what shall show .................. ... ... ) 458
608
354
deposited quarterly.........._... ggg
ftems of....... ... .. ......
Class T defimed 111111111117 295
deposited quarterty................._..... T gzg
Items of... ... ... .. ... ..
Class I1I available for benefit of Indians ...._..._...._.____. - ;g’;
defined ...._.........._ 289 -
deposited quarterly 291
expenditure of, recommendation for, to be made by agent. . . 292
expenses of collecting, paid from....._.............. .. 291
itemsof. ... ... .. ... PO 290
statement required with each deposit of. 292
Class IV defined .........._.............._.........._.. 294
deposited at close of fiscal year, not to be...._.... ... 252
expenditure of, for benefit of Indians._..._..._._._._...__ 294
) recommendation for, to be made by agent.. 296
Ttems of....o.o..o . 295
reports of amount on hand required ...... ... .. ... ... .. 296
clz}sses to which belong, agent to consult Indian Office when
in doubt as to 297
282
298
. 299
. . ) 'aken up on account current, must be .. 298
%/[;ijre;?eaﬁgis gon;mnted bly Indla?s, how punishable...._............... .. 579-584
8. puplic, when employees of Indian Servi he i
: Qath(s), agents ‘authorizeg to administer, Wifgllce’ ﬂOt .L.O . -Cﬂ‘lrge for eertain afidavi 339
L expense of, when not chargeable to Government........ “;g
; )
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INDEX.

. Section.

Oath(s) of office, before whom taken. ... ... .. . il “ 60
. expense of, to be borne by employees. .. ... ... .. 60

of what employees and when required ... ... ... ... .......... 58,59

Objectionable persons, removal of, from reservation authorized ... .. ... ... ... ... 626, 627
Offenses, Indian, defined . ... s 584
punishment for ... . - 584

Orphan children defined ............. 632
Orphans, annuities of, how paid...............o.......... 324
Passport, foreigners forbidden in Indian country without.._ .. . ... . . .. ... .. ... 624
Payment(s), check, to be made by, when practieable............... . 272
date of, determines quarter to which voucher belongs.. ... .. ... ... ......... 342

illegal or double, to whom chargeable ....... ... . ... . iiiiiiiiiiiaio.. 26
quarter in which should be made .. ... ..ot 340

Penalty envelopes, how may be USeq. - . oo oot e et
Physician(s), duties and responsibilities of
outside practice, not to engage in, without permission......... ... . ... .....
who is entitled te servicesof. . ...l
Police, chief of, designation and duties of.
duties, responsibilities, ete., of..
powers of, with respect to arrests . e
uniforms, ete., dropped, not to be, until worn-out and worthless
Ponies, Indians should be persuaded to exchange for cattle, etc...... ..o ool ..
sale of, to Indians should be prevented ... ... oo

Powers of attorney not recognized in paymentsof annuity ............. ... ... .. ..

Prisoners, roads, may be required t0 WOTK OTl. ... .o iiiieiiii i

Private stock on reservation, rules concerning. ... .. 515,516
Products of labor of Indian pupils, proceeds sale of, how accounted for.................. o.- 204,295
reservations not result of Indian labor, proceeds sale of, how accounted for...... 290,291

school farms, proceeds sale of, how accounted for.... ... ... .. ... .. 294, 295

Property, board of survey, to be acted UPOD DY ..o mt it 454
condemned by board of survey, proceeds sale of, how accounted for................ 294, 295
expended, which may be, upon certificates of agents and employees..._....... e 453

not be, upon certificate of agents and employees............ 453

Indians should be encouraged to accumulate. .. ... ... . .. ... 572

issued to Indians for their own use and may be retaken if not properly used....... 435

loaning of, forbidden................... 43

lost or destroyed, report of, to be made R 445
manufactured, to be shown on voucher for expenditure of materialsused .......... 452

taken up on Abstract C. ..o oo il 452

medical, return of, what shall show. ... ... i 458

of different kinds and values not to be combined on property return........._...... 402,403

Indiang, proceeds sale of, to be accounted for.. ... ... . ... ...l 348

return, articles of different kinds and values not to be combined on............__.. 402, 403

articles to be alphabetically arranged on, ete. ... ... .. . ... ... ... 401

what shall Show . ... it 400

sales of, authority for, obtained in advance 446

how made - 448

requests for authority for, what must show . 447

sold, receipts for, ete., to accompziny account eurrent... ... .. ... .. . . ... 300

surplus, how disposed of . ... o i 295

proceeds sale of, how accounted for..... .. . . ... ... ...l 204, 295

to be taken up on Abstract C....... .o i o 411

taken up asinvoiced, t0 be. ... 402,407
Proposals for furnishing supplies, abstract of, required ... . ... ... .. . il 153
accompanied by certified checks. - 147

how invited .... . 131

right reserved to increase or diminish quantities. e 152

samples required with . . 148

T o3 =) 2 T ... 133-139

opened in Washington, D. C., how treated 144

opening and awarding ContractS. .. ..ooeeoee oo 141

must be kept until time of ......... PN 141

received prior to time of .. ... Ll 139

rejected, When may De . .... il 142,143,146

Public funds. (See Funds.)

Pupils, claims for tuition of ... oo oo 484
77

payment of, for work at schools while in session, when allowed...
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INDEX.
Purchase(s), adVertising for, required except in certain cases........... .. emo;&é

and contracts, advertising for proposals, when required. .. 12
made as far as practicab]g by Indian Office 139
open market, authorities for, do not cover traveling expenses.. ... o 203

expire at end of fiscal year........ ... R 199

not cjonferred by funds being sent to agent ... 198

obtained in advance when practicable . 195

employees, not to be made from................_...._._. . 205
exigency requiring, agents not sole judgesof......_.._....... 196
to be immediately reported ............_.__._ ... 196

informal bids invited, when.........._.._.._. ... 7 194
not required fron Indians. ... - 194

inspection required........................_...._._ ) 366
requests for authority for, requirements concerning ...._. .. 201—265
rules governing......................... ... 193-205
supplies may be obtained by, when proposals are rejected......... 146
wheremade .................... . 193
without previous authority made at risk of agent._..._....._. 197

Railroads, land-grant and bond-aided, listof .........___.._._.__
payment of fare over, not allowed ..

Rations, animals, table of, allowed
boarding schools, table of, allowed.
day schools, table of, allowed

form of, required for agricultural implements, stock, etc., issued to Indians
when payee is firm or corporation
for supplies'delivered under contract .........._..._._....._ .
roll, numbers of checks drawn in payment of salaries to be showiln on .
rf)lls to be brought to abstract of disbursements as onevoucher....... .....
signed by agents, attorneys, or officers of corporations, acceptable, when ... ... 361, 362
Records, official, copies of, may be made by outgoing agent. .. L g

removal of, from agency forbidden .......... ... . ---------------- ;8;

Register of books to be kept at ageney ... Trmmemmeeeees 508
Registers and receivers, duties of, with respect to Indian allotments....... ... 638, 639
/B_einstatement of employees, rule governing................._.._.._..___ ' 55
~ Report(s), annual, agents required to submit........_...._..__.__..__ . ) 509
what must show ............... ) 509, 510

medical, made quarterly by physician............._..._.___._.._._ . ’10()

of employees, affidavit in support of ............_. ------------ 389

quarterly required 388

sheets of, to be fastened together and numbered............._....... 390

) what must show..... ... T 388
Requisitions for stationery and blanks, when and how submitted .. ... 503 504, 505
Reservation(s), alienation of, not in power of Indians......................... ’ Y592
right of Indians to, that of occupancy alone............._.__.__ " 592

occupany by Indianssacred......... ... 592

) way for cattle across, proceeds of, how accounted for.. ... .. ) 290, 291
: what Indians may do on T Y592
Right of way for cattle across reservations, proceeds of, how accounted for ) 290, 291

Roads, application by State and local authorities for issi i !
) b t permission to open, rules governing.. 6 3
farmers, duties of, with respect to ' ¢ ne-- 001,662,063

labor, amount of, required on........................._...._ goo
on, persons required to perform . 6?2
tobereperted.. ... 657 6;8
laid out and constructed, how to be B = ' 6'48
qpening and repairing of, Indians to be instructed concerning 646
persons refusing to work on, to be punished ............_.____.._._._ ) 655
. required to work on, allowed to furnish substitates ... 654

. P 18 may be required to work on ................._ ..
tobekeptingood ........._................ ... o
VE ont()'bedistrictedforpurposesof...................... --------- gg

'1903_‘1 ‘authorities may be permitted to open
rof, duties of

1

T
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INDEX.
Section.
Salary(ies), amount due ascertained from ‘‘Government Salary Tables”.......... ... ... .c... 374
of deceased Indian employee, how paid .. ... . i 376
white employee, how paid ... .. . ... ... ... F 377,878
employees, certified receipt rolls to be used in payment of, when............... 21
of deceased-agent, how paid. ... ..o . iiiiiiiiiiiiiiaaan 23
tables, government, used in ascertaining amounts due ........ ...l 374
Sale(s) of issued cattle without consent of agent prohibited....... . 432
property, account of, to be rendered 446
authority for, to be obtained in advance . 446
B Ta R T T U AR 448
requests for authority for, what must show ... ... .. .. ... ... 209,447
subsistence to employees, proceeds of, how accounted for ... ... ... ... ... ... ... 442
Samples, bids, for furnishing supplies, t0 ACCOMPANY - .. ovn i i iiiiiiiaaan 148
delivered, must be, before opening of bids ... . ... i i 149
of supplies of inferior quality to be sent to Indian Office with report of inspection... 238
opened, not to be, until reading of bids .. 150
passed upon, when and by whom . 151
Sanitary record kept by physician...... . ... ...l .. 101
School superintendents may be placed in charge of agencies................o . oo 5
Seed, purchases of for Indians should be discontinued, ete ......oooovoiioii i iis 571
Services, claims for, how prepared.....c.ceeeaee.. g 486
Settlement on lands secured to Indians by treaty forbidden ... . .. ... ...l PO 623
Sheep, surplus to be slaughtered.......oooooamioaan i 449
/éignature(s) by mark attested by two witnesses, tobe ... . 370
howmade......cooioiiiaennan.. ..art. 21.. 324
of agents to be furnished depository ...l . 277
persons who write their own names need not be attested. 370
Slaughtered cattle, hOW acCOUNEA £OT - . nnnn et eeeeeeeaa e e e e eeeeeeann 450
¢ slaughter of cattle, etc., authority required fOT . ... ..o oo e 449
Smallpox, vaccination against, required - . ... oo i eiiicaeaaaas 93
~  Stationery furnished by Department ..........ooooim oot 502
requisitions for, to be in duplicate ... oo i i il 505
Q§+ when to be submitted . ... ... 503
ST Status of Indians as to citizenship - . R 578
who have been allotted lands in severalty... . 107,108
Stock, live, special authority required for issue of, to Indians.. . 427
private, on reservations, rules concerning............ il 515, 516, 545
proceeds sale of, how accounted for..... ... .. ... 294, 295
removal of, for trade or commerce without authority, prohibited ... .. . ... .. ... 433
s Subsistence, animals, alloWed. ... i 457
i boarding schools, Al10Wed. . ...uueenne e i it 455
day schools, &11oWed . ... 456
Si' Indians, allowed when rations are issued 421,422
~ supplies not received at usual times of issue not to be claimed by Indians........ 424
E\IQ periods for which issued ... ... o i iiiiiiiiiiiiiiiiiaiiiaa 415
& Sundays and holidays, irregular employees, when paid for .. 74,75
<>Suppliesx,, annuitv, how distributed to Indians ............... 414
s estimates for, required annuUally ... ...oiee i it 130
g excess of quantity named in contract not to be ordered without authority .......... 182
= fractions of pounds, etc., to be avoided in taking up.......co..oiiiiii i, 401
) information concerning, to be furnished when proposals have been invited......... 132
= labor required of Indians to whom issued..............oc.o ol 416
..W not delivered at agency, gross weight of, to be shown on voucher ... ................ 367
property return, to be taken up on, in definite quantities 401
purchased in open market, claims for, how prepared 480
inspection of, required 366
under contract, bills of lading to be receipted when delivered by trans-.
portation company 219
claims for, how prepared .. 477,478,479
delivery of, not to be made in excess of quantity con-
tracted for without authority ... ... .. ... .. .. .. ... 222
of inferior quality, duties of agent in respect to.......... 238
samples to be sent to Indian Office... 238
receipt for, how prepared ................o.oooooiiiioi.. T8
not to be issued until quantities, ete., are veri-
223
217




Supplies purchased under contract, received, not to be, in advance of time fixed for deli\}ery

INDEX.

Section,
. . . . Y . 221
rejection of, if not in conformity with samples and speci-

fications

216

214
152

proceeds of, how accounted for 437

subsistence, not received at usual times of issue not to be claimed by Indians‘ ﬁi

periods for which fssued................... ... ... 4i»‘

proceeds sale of, how accounted for..................._...._..._ 287 zsg

surplus of, to be taken up on Abstract C............_.........._....... ) )411
Surveying lands secured to Indians by treaty forbidden ................____ 7 52
Tare, how ascertained in weighing goods and supplies ............. ... ............. ‘2)53
Telegrams, additional rules for payment of, prescribed by Postmaster-General. .. ------- 39%
copy of, to accompany xoucmrs ------ 304, 3;8

expense of, for personal benefit of individuals, not chargeable to G(overumen{E~ . ’300
Government rates to be charged for 3(.)4

payment for, by whom made.. ... ... ;23
permissible only under certain conditions 39§
preparation of, rules for...._.... ... . ... .353
sent in one month and charged for in another, 319
vouchers for, to have copies attached ..........__..__. . 804, 318
Telephone chargesallowed...............o...oo.. ... ’ 304
Timber cut by Indians to clear land, proceeds sale of, how accounted for. .. .. 294, 205

cutting and sale of, by Indians, when allowed . .__.._..___._._.. ...

dead and down, prepared by Indians, proceeds sale of, how accounted for . ...
- cut by persons other than Indians, proceeds sale of, how accounted for ..

military have right to use, from reservation

. 592,593, 594

294, 295
290, 291

unlawful cutting of, names, ete., of persons guilty of, to be reported :::: 22?
' ' . _ witnesses to, be reported.. . ...........__. .. .. 597
Trade with Indians engaged in hostilities or with whom intercourse is prohibited not author-
) ized by license .......ooeee 546
license to, does not cover right to hold cattle on reservation. ... . . 545
confer right to traffic in certain articles.............__. 546
granted for one yearonly............. ... 530

how applied for ..

527, 528, 529

.. b31,532

530

penalty for engaging in, without licenge. e ----- 519, 221

plgchasing or otherwise obtaining certain articles from In— '
TANS. e

permitted only at place specified in license........ ... o EEEEE gig

persons employed in Indian affairs to have no interest in .. e 518,529

rfegulation of, devolved upon Indian Office.............._._....._._ .. ’517
right to traffic in or have in possession intoxicating liquors not conferr-e.ci '

by licenseto..............o... ] O 549

sale, ete., of intoxicating liquors to Indiansforbidden et 521 522 .;‘)3

who may engagein. ... 524’ 525’ 5;6

Traders, Indian, agents to close stores of, if doing business without license or after e‘q;i-r;tion’ .

of same swithout applying for renewal..._._ ... _____ 541

make reports concerning, semiannually . 540

see that they comply with regulations and to re 539

annuity goods not to be bought or traded for DY 547

appointment of, vested in Indian Office ............._.__..___ 7 517

arms and ammuanition not to be sold by, contrary to regulations 548

articles sol1 by, to be of good quality......................____ . 559

bounds of, how prepared . 535

vequired of ... 524, 5;4

business of, to be conducted by them in POISON . ) Y544

credit Indians at their own risk ------- 561

‘ employees of, agents to see that they conduct themselves properly ailici-gt;
report delinquencies . 537

JFo B

INDEX. 189
. Section.
Traders, Indian, gambling on premises of, prohibited .... . .cooiiiiiiiiiin it 553
held responsible for acts of their subordinates . .. ... oo ool 538
intoxicating liquors not allowed on or about premises of.................... 550
itemized ledger accounts with Indians to be kept by . c.ocovvain it 556
licenses of, do not cover branch stores __.._.......... 543
revokable for certain causes... 522, 542
meaning of ‘“proper person’’ as applied to. 526
mescal bean 110t 10 be S01A DY - ..o e 551
price lists of, to be posted and submitted to agent .. .. ... . coiaiaaill 553
prices charged by, to be regulated by agent ... .....ooiiiiiiiiiiiiiiianat 554, 555
profits allowed on various articles sold. ... .o o ool 557
qualifications required of 526
right of, to hold cattle on reservation not conferred by license.............. 545
scales of, to conform to standard 560
silent partners in business of, not allowed 544
stores of, not to be kept open on Sunday 562
tokens, tickets, and store orders not to be used by, in making payments to
60 G 2 TR 562
white persons not to be employed as clerks by, without previous authority.. 519
Trails, cattle, across Indian reservations, rules goVerning ..........coooiioeiiiiioiieaenaaan. 620, 621
Transeript of cash book, furnished quarterly........... ... 386
Transportation, passenger, claims for, how prepared. ... .. ... . iiiiiiimiiaiiiiiiaaaa. 483
requests for travel over land-grant and bond-aided railroads, how obtained.. 308
used ...._. 310
wagon, by Indians, rules gOVerning. ..o e oo 241
to be done by Indians if practicable 240
Traveling expenses, affidavit to voucherfor .................. ... [ 305
expense of, allowed.... art.9.. 302
agents permitted to make journeys within their territory without spe-
cial authority, but expense thereof must be approved by Secretary.... 317
authority for each journey to be obtained in advance if practicable..... 311
claims for, how prepared ... ... ... i 487
clerks detailed for certain duties outside of Washington,what are allowed. 315
hotel bills, when allowed 316
items of, allowed 302
journeys to be made by shortest and most direct routes. 303
limited trains not to be taken without permission....... 303
memorandum of, to be kept ... oL . 305
of newly appointed agent to post of duty not paid by Government ...... 14
payment for, not to be made over land-grant or bond-aided railroads.... 308
rules gOVeININg ..ot e meeamaecenmanaeana 302-317
subvouchers for items of $1 or more required ... .. ... ool 306
meals only, not required ... ... . .......o... ... art. 7.. 303
may be taken sIngly. ... ioi i 307
transportation requests furnished by Indian Office.. R 308
unusual routes of travel require explanation ...... . 303
vouchers for each trip to be kept separate... ... .. .. . ........... 313
not previously authorized to be immediately submitted for
- APPTOVAl L i 811, 812
Trespass by Indians, punishment for. ... ... il 642, 643
1epOrt Of, TEQUITE .« e i et et e 644
on Indian reservations, laws governing . ... ..o el 624627
Tuition of pupils, claims for, how prepared 484
Uniforms, police, not to be dropped until worn out and worthles 451
Vaccination as protection against smallpox required .............. 93
Voucher(s), amount of, to be expressed in words as well as figures .. 358
arranged numerically on abstract of disbursements. .. 352
authority, copy of, to be attached to................. 356
certificate required on 363
date of payment and name of payee to be stated in ...... ... .. il. 358
erasures and alterations on, tobe explained. ... ioiii i it e 372
evidence of authority for officer to receipt for corporation required............... 361
expenditures to be supported by PrOPer . ... et aeaas 356
fraudulent, penalty for presenting ... oo 384
indorsements required on 357
361
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Section,

Voucher(s) for advance charges, explanation and receipts required
freight, wharfage, drayage, etc., explanation of required..
goods not delivered at agency to show gross weights.......
issue of certain articles to have copy of authority attached

i payment of contract obligations, what must show..... ..o ...o.............
purchase of stock, inspection certificate required with

sex, weight, and age of animals to be stated in............

telegrams to have copiesattached ... ... ... .. . ...
transportation by Indians, how prepared
traveling expenses not previously authorized to be immediately submitted

G303 =1 0 5 {0 )

name of person, firm, company, or corporation to be stated in ..
open-market purchase, invoices attached to, what must show...
what must show ... ...l

payments to Indians, interpreter’s certificate required .
receipt, form of; when pavee is firm or corporation
rolls to be brought to abstract of disbursements as one

signing or certifying in blank forbidden.........co i
to Abstract F, how made ... ..o i
transportation, reference to purchase voucher required on.........................
Voluntary service accepted only in case of emergency. .. ... ...o.. i iiiiiiiiiianaaaaaaaa.

Wagons, special authority required for issue of, to Indians
Weigher’s return for supplies purchased under contract, disposition to be made of..

delivered under contract, to accompany receipts for..
Wharfage, vouchers for, explanation of, required. ... ... ... ool

i

381
381
367
434
379
380
380

311, 812
359
365
364
368






