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Chapter 96

TRIBAL EMPLOYEES

Personnel policies.
Code of ethics.
Employee holding elective office.

Appendix—Personnel Manual

Article 1. Title and Purpose

Title.
Purpose.

Article 2. Authority and Applicability

Authority.

Applicability.

Elected officials.

Political appointees.

Other tribal organizations.
Supplemental personnel procedures.
Policy review and revision.

Article 8. Definitions

Appeals Committee.
Appropriate supervisor.
AWOL.

Calendar days/work days.
Demotion.

Deputy Officer (or Deputy).
Difference pay.
Discharge/termination.
Duty station.

EBCI (or Tribe).

Employee.

Essential positions.
Executive Committee
Exempt employee.

FICA.

Fmla.

Immediate family.
Individual with disabilities.
Involuntary separation.
Lateral transfer.

Legally mandated benefits.
LWOP.

Non-covered employees.
Non-exempt employee.
Non-public information.
Pay status/non-pay status.
Position.

Program.

Promotion.

Public information.
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6.00.

THE CHEROKEE CODE

Tour of duty.

Tribal Council.
Voluntary separation.
Word interpretation.
Seniority.

Article 4. General Employment Policy

Employment preference and equal employment opportunity.
Access to personnel files.

Employment of relatives.

Conflicting employee relationships.

Elected officials and EBCI employment,

Age limitations.

Employment of persons with disabilities.

Subversive activity.

Political activity.

Maintenance of personnel files.

Personal data changes.

Employment applications.

Pay advances.

Use of phone, mail, and office systems.

Tribal Cellular Phone Usage Policy.

Internet, E-Mail, and Tribal Information System usage.
Use of equipment and vehicles,

Attendance and punctuality.

Personal appearance.

Confidentiality of personnel file; other confidential employee
information.

Disclosure of non-public information.

Reserved.

Confidentiality of health plan and patient records.
Safeguarding public funds.

Safety and health regulations.

No smoking.

Canvassing, gambling pools, soliciting, or selling.
Accepting notary fees.

Visitors in the work place.

Procedures at separation of employment.

Suspension with pay.

Gifts and gratuities.

Promotional prizes/contests sponsored by Tribal Programs.
Levels of organizational authority.

Open door policy.

Article 5. Selection, Appointment, and Separation

Selection.

Submission of applications.
Disqualification of applicants.
Employment and appointment.
Probationary period.

Minimum time on job.
Involuntary separation.
Reinstatement to duty.

Other personnel actions.

Article 6. Pay and Awards
Pay scales.
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9.13.

10.00.
10.01.
10.02.

TRIBAL EMPLOYEES

Pay status.

Overtime and other pay issues.
Time records,

Pay.

Article 7. Holiday and Leave Policy

Holidays.

Annual leave.

Sick leave.

Bereavement leave.
Education leave.

Civil leave.

Worker's compensation.
Military leave.

Family and medical leave.
Leave without pay (LWOP).
Administrative leave.
Authorized leave of absence.

Article 8. Code of Ethical Conduct

Purpose.

Confidentiality.
Subordination to authority.
Conflicts of interest.
Outside work or interests.

Article 9. Drug and Alcohol Policy

Purpose.

Goals.

Applicability.

Prohibited conduct.

Definitions.

Drug and alcohol testing.

Under the influence at work.

Reserved.

Legal medication.

Notice of criminal drug/aleohol violation.
Education and training.

Voluntary admission of drug/alcohol use.
Consequences of prohibited conduct.
Restrictions on rehire.

Article 10. Anti-Harassment Policy

General anti-harassment policy.
Definitions.
Procedures; guidelines.

Article 11. Travel Policy

Article 12. COBRA (Insurance Benefits Continuance)

12.00.
12.01.

Purpose.
Procedure.
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THE CHEROKEE CODE

Article 13. Corrective Action Procedure

Policy.

Guide to seriousness of violations.

Corrective action procedure.

Schedule of offenses and range of consequences.
Exit interview.

Eligibility for rehire.

Article 14. Corrective Action Appeals

Appeal procedure.

Involvement of the Employment Office.
Involvement of the EBCI Legal Counsel.
Retention of documentation.

Article 15. Performance Evaluations

Policy.

Objectives

Procedures.

Approvals.

Employee feedback survey.
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